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Transcript Manager provides tools so you can combine deposition audio and video with smooth scrolling
transcripts to captivate the jury in a way that is virtually impossible with a printed transcript. Synchronized
Digital Video Transcripts (DVTs), available from many litigation support firms nationwide, can be created from
video and standard ASCII transcripts, making the advantages of using Transcript Manager immediately
apparent.

It's easy to create a clip. Search the transcript, highlight the text to be included in the clip, and you're one
step away from creating a clip. Transcript Manager takes you from transcript search to a dynamic
TrialDirector presentation in just a few clicks. You can also attach exhibits to a DVT, creating an integrated
testimony presentation.

Transcript Manager's capabilities extend beyond depositions. Most audio and video files that have a
corresponding transcript, such as court proceedings, wiretaps or 911 dispatcher calls, can be converted into
Digital Video Transcripts and can be used with Transcript Manager.

Navigating Transcript Manager

The Transcript Manager View menu allows the user to hide and display certain components
of the main application window. For example, the Case Explorer, Multimedia pane,
Organizer and Word Index areas can be hidden in order to use the entire space for the
Transcript Window.

Explorer Organizer Mutimedia Player

Coze
Mutimedia
Player

0gviemie

TTHH

10
=5

1

Transcript Viewer Waord Indax Exhibit Proview

For detailed information about each component of the Transcript Manager, click on the
component in the following table.
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Component

Transcript Toolbars

Transcript Explorer

Organizer

Transcript Viewer

Multimedia Player

Word Index

Exhibit Preview

Description

Two toolbars are available in the Transcript Manager: the Standard
toolbar and the Multimedia toolbar.

The Transcript Explorer displays the Digital Video Transcripts
(DVT's), multimedia files, transcript files, clips, segments, issues and
exhibits associated with the open case.

The Organizer Window displays the status of the current session. If
a Digital Video Transcript (DVT) is open, it will indicate the
transcript, multimedia file, clip and segment are active. This is most
important when creating or editing clips and segments.

The Transcript Viewer displays the ASCII transcript when a
transcript is open. The viewer has three tabs at the top.
® The Transcript tab displays the entire transcript text.

® The Clip Editor tab is the workspace where you can add and
modify clips and related segments.

® The Search tab allows you to search across multiple transcripts
and conduct advanced searches.

The Multimedia Player allows you to view and control the multimedia
that corresponds to the selected transcript.

When you index the transcripts in your case, a list of every word in
the transcripts appears in the Word Index. Hyperlinked page:line
citations for each word appear for the currently displayed transcript.

Displays images of exhibits that have been attached to and
synchronized with a transcript.

Hiding Panels

There may be times when you want more "real estate" on the desktop to view the transcript text. You can
gain more space by closing the Multimedia Player, Transcript Explorer, Organizer or Word Index panel -- or

all of them.

bl
e To hide the Transcript Explorer, Multimedia Player, Word Index or Organizer panel, click on the ==
in the upper right corner of each panel

e To show the Transcript Explorer or Multimedia Player again, click on the

“|

icon

You may also select which panels to display or hide by going to the View menu in the
Transcript Manager and selecting the appropriate panels. Note that the Transcript view will

also be displayed.

Copyright ©2011 inData Corporation. All Rights Reserved.
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Transcript Manager Toolbars

Two toolbars are available in the Transcript Manager: the Standard toolbar and the
Multimedia toolbar.

To display the toolbars
1. Open the View menu.
2. Select Toolbars.

3. Choose either Standard Toolbar, Multimedia Toolbar, or both.

Transcript Manager Standard Toolbar

ﬁ ﬁ d = | 7 X LD :] a4 % (,1,;’ L,;"_. \,?_’ E‘?" E_:ill- sl A FPresentation | B ~

Multimedia Toolbar

Disconnect Mute/restore
Play Pause Stop Multimedia = Sound

1

P N B PR D, E 4 Shows/Hide Closed

Al e

Play Current  PlayEntire
Segment Clip

Play - play (or restart play of) current DVT

Pause - pause playback

Stop - stop playback

Play Segment - play currently selected segment

Play Clip - play currently selected clip (including all segments)

Disconnect Multimedia - disconnects multimedia to allow for faster searching
Toggle Audio - mutes or restores audio playback

Toggle Closed Captioning - sets closed captioning environment

Copyright ©2011 inData Corporation. All Rights Reserved. 7
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Transcript Explorer

Topics:

=  Synchronize the Contents

= Show and Hide the Case Explorer

The Transcript Explorer displays files in a familiar tree structure, as shown in the figure below, and allows you
to organize transcripts, clips, issue coding and exhibits attached to transcripts.

The heirarchy within the Transcript Explorer tree is as follows:
e The case name (e.g. Smith v. Jones)
o Afolder for each deposition, whether the deposition is synchronized or not
e An entry for the ASCII (text) transcript)
e Multimedia references (for depositions that have been synchronized)
e Each Clip (including all segments created within a clip) created within the transcript
+ Exhibits from your case that are attached to the deposition testimony

e AVirtual Clip containing the entire contents of the deposition.

Transcript Explorer P
Viewbyr £ All Transcrigt Rems W

CASE el $5] Chimze v Crachers A

gy (= Barthed, Edwin (Voi. 01) - 01724
— <
DVT (Expanded) || ASCETranscript tor Barthel

Multimedia P 1) AudofVideo Pat 01 for Bar
Resource - B4 Cip EB-00410 [Do you reca
Full Clip » 4 Ful Cip Begraing ot p
& Page 41010 417 ) _—
Clip Segments ¥ 5 Poge 50310507 / Clip Description

+ B3 Crp EB.00516 [Do you reca
= EB.OOQOS[%
v B8 CpEB-01116 N reading Clip Identifier

= L Exhibls
| DEMOODOSO [May 11,1
| DEMOO00S-01 [Busd £
| DEMOCO0S3 [Ex 4]
| DEMOCDOSS (Multi-Jaye
| DEMOO00S4-01 [Bukd £

Attached
Exhibits

The virtual clip is circled in the graphic displayed below. The Virtual Clip provides a convenient means of
opening the entire DVT from the Presentation mode.
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- I Poh, Mike Vol 01]- 07/21/1355
|_L| ASCH Tranzcrpt far Pali, Mike Mol 017 - 07421/1995
3 AudioAdideo Part 07 for Poli, Mike ol 01] - 07/21/1995
=9 AudioMVidea Part 02 for Poli, Mike [Wal. 01] - 07/21,/1995
=9 AudioMVideo Part 03 for Poll, Mike [Yol. 01] - 07/21/1935
249 Audioideo Part 04 for Poli, Mike Mol 01] - 0F/21/1995
+-[[Z} Exhibits
[ ._% Wirtual Clip MF'-EIF"E'D[‘JirtuaI clip far full tranzcnpt presentation]

Each clip appears as a separate folder within the Digital Video Transcript and can consist of one or more
segments, which can be viewed separately or successively. All attached exhibits are contained in a folder
within the Digital Video Transcript.

The contents of each folder within the case can be displayed by clicking the plus sign (+) or double-clicking
the icon to expand the folders.

Synchronize the Contents

When you have several DVTs, clips and segments in your case, you can easily identify the item you are
working with in the Transcript Explorer by synchronizing the contents. When you synchronize the contents,
the Transcript Explorer will highlight the active item being displayed in the active Transcript Manager viewer
(e.g., the Transcript Explorer will highlight the item shown in the Organizer Window, if the Organizer window
is the active element).

For example, if you have a multiple versions of the same clip available and aren't certain which one you
currently have open, synchronizing the contents will highlight the open segment in the Transcript Explorer.

ot

)
To synchronize the contents, click the Synchronize Contents button = on the Transcript Explorer
Toolbar or select Synchronize Contents from the View menu.

Show and Hide the Case Explorer

The Case Explorer is displayed along the left side of the application window when the Transcript Manager
tab is active.

To show the Case Explorer:

= Select Case Explorer from the View menu

To hide the Case Explorer:

= Select View menu and deselect Case Explorer -- OR --

= Click the X in the upper right corner of the Transcript Explorer

Copyright ©2011 inData Corporation. All Rights Reserved. 9
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Organizer Window

The Organizer window provides information regarding the currently displayed transcript. If you opened a
digital clip, the Organize Window will display something similar to the following:

Organizer X

L ASCIH Transcript for Dixon. Becky (Vol. 01) - 0871071997
1 Audio/Video Part 01 for Dixon, Becky (Vol. 01) - 0971071997
% BD-0910-0000110 [Do you recognize the signature atthe ]
- Segment #1 -Page 1:10t0 2.01

You can turn this display off at any time by selecting Organizer from the View menu or click the X button in
the Organizer window.

10 Copyright ©2011 inData Corporation. All Rights Reserved.
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Searching Transcripts

Transcript Manager provides four tools to use when searching transcripts.

» Use the Find Tool to locate text, page and line references, and time codes within a single, open
transcript.

= Use the Search Tab to search for words or phrases across multiple transcripts. One benefit of using
the Search Tab for searching one or more transcripts is that you can save your searches and print
the results for the trial team.

» Use the Word Index to locate individual terms and the number of times those terms appear in the
currently open transcript. This is great when you're not sure how a name or term is spelled.

*= Finally, you can use Clipboard Linking to open and close transcripts, search for specific text that
appears in a third-party program (such as an email or a Word document or a litigation support
program), or locate a page and line reference.

Search Using the Find Tool

= Find Text/Phrase

Find Next Command

=  Find Question/Answer

» Find Page/Line

= Find a Timecode

= Find a Deposition Video Marker

The Find tool allows you to search for specific text/phrases, page and lines or timecodes in the currently
open transcript.

F = ) Tip: When searching a Digital Video Transcript, you can make searching faster by disconnecting the

% * media. Open the Multimedia menu and select Disconnect Multimedia. Alternatively, just click on the X
in the upper right corner of the Multimedia Player to hide it. To display the Multimedia Player again,
click on the blue arrow on the far right side of the screen.

Copyright ©2011 inData Corporation. All Rights Reserved. 11



TrialDirector 6 Help - Preparing Transcripts

Find Text/Phrase

To search for specific text in the currently open transcript:

1. Click the Find tool on the Transcript Manager toolbar. You may also open the Edit menu and select
Find.

Ten/Phvase | Question/Answes | Pagesine | TimeCode | Other |
Find Text/Phiase

TnalDirector can parform a seple word search of the
H curtent transcript

Find what: |
[T Match case Direction

| Firsd Next | Cancel

2. Enter the text or phrase you want to search for in the Find What field.

SwTT

£

Note: TrialDirector finds text that appears on a single line of the transcript. If the phrase you search for
Is split between two lines, the Find tool will not locate the phrase.

3. Select the Match Case option to make the search case sensitive.

4. Select the direction you want the search to run: Up or Down. This is based on the current position
of the cursor in the transcript.

5. Click Find Next to begin the search. The cursor in the Transcript moves to the first occurrence of
the search term or phrase.

12 Copyright ©2011 inData Corporation. All Rights Reserved.
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B TriaDirector [Jones v Smith] .. UJones v Smith\Jones v Senith B.CMS

Fle £dt Yew Trageogpts  Qos  Mtimeds Jook o
[~ B o P R | BRSSP R RS P U B S P OE B e
Toanscrpt Bxplorer o x Tanscrpt l Segmers Edeor | Search | MArada Plager
Viewby @3 AtTeansorgttens v Dixon, Becky (Vol, 01) - CANQN9S7
00001:901 EXAMINATION -~
» L2 Dedth, Marc (Vb 1) - 12001 A 02 BY MR, LASSITER:
v L2 Deten Marc (Vor 02) - 121100 03 0. Ms. Dixen, T would now like to show you
* L Dotk Mare (Vor 03) .« 1270101 04 20me document and I's going to aak you & fev queatio
v LY DeVaro, Priip (Viel 01)+ 110X 05 about. Could you please take a look at Exhibit 0200
o/ 123 DeVane, Phiip (Vol, 02) « 1140 Sﬁ thet's :‘f“cu;::: right mow.
=t L Otson, Bocky (Vol. 01) - 03A0¢ 08 0. Have you ever seen this docusent before
4 ASCY Transcrit for Dooon, 09 X, Ho.
1 AusoVideo Part 01 1 Do 10 Q. Do you recogmize the sigmavure at the
s 59 Oy 8O-0910-0000110 Do AL _bortons of thiad pacel
+ 83 Oy BO-0910-0001 001 (A0 12 A Ye
) Cip B0-010-000107 {0V < 0. you RPN a1apsing your tusand's | [00:01:08:000 [ 1 em—
5 > x by 14 aspplication fo% life insurance Mith Nr, Fodert Wilso o & S
o B9 G 0-0910-0001116 fAr 15 A Voo |
v B8 G B00010.0001 412 (A 10 0. And that qtcuzced on Novembez 1§ of 199 |§ E ® b bC M O 03 93 e 00
« B Gp 8009100001613 {00 17 dian't 12
‘ m Cip 1400510-0001 613001 i8 A. Yes, I bejieve that's the date. Eardt Preverw
B cio 8009100001817 o 19 Q. Did R, lzons 2how you thiz GOCUSERT &  —
NS O 2 A 20 the time that you disgissed 1% vith his on E X
+ B9 Cip 80-0910-0000597 (A 21 Mowember 18th? . A
+ LD lesue Cotes and Anvctete 22 Ao Ko, I doft believe he did. Tost/Phease |° A | Pagertine | TmeCode | Do |
& Vietus Cip 800910 [Virtus 23 0. Did your pusdband ever tell you
4 _;t;w 0 Alen (Ved 01) - 017 24 subaivted an applicatidn for life insurance Find Tet/Phiase
S ? 25 Providential Life Insucdyce Coapany?
* 12 Dolan, 2 Al (Ver 02) - 001 00002101 A. No, Be pever - Tralrechot can padom & temple word sesch of the
o L Exaonr, Robent (VL 01) - 011 02 0.  Wsen vas the £i¢ e
| o ) Esaowr, Robert (Vo 02) . 00 03 aware of this document's existence?
o L3 rassen, Fred (Vol 01) . Q7R 04 A 0f this document's existence?
4 ) Mescock, Jeartie (Vii, 01) - 4 0s Q. Yes, I'm zefexring to Exhibic cace Qeocton =
A EH PO YF 06 A Uhen Yy lavyer ahowed 1t 20 N ~ U = Down
& 15) Meacock, Jeanstie (Vel. 02) - 07 e. After the case vas commenced?
* L Brgawort, Roges (Vo 01)-C o0 A. Yes.
+ L Jane, Cardd (Vo 0F) - 031 2NE 09 Q. Can I ask you to take a look ¢
+ L Junco, Axia (Vol 01) - ORI 10 cthet we macked a3 EX03001, and ask you &€ 3 Fed Nt Corcel
* L Levewe Robert (Vot O1) - OB & il g2een this document beforxe? -
L b A Venu T have
< Yoy |t |

Case Liksary ] Document Manager  Transcript Manager [ Coding ]

6. Click Find Next to move to the next occurrence of the search text. Click Cancel to cancel the
search and close the Find dialog

7. If you close the Find dialog, you can repeat the last find you performed by clicking on the Repeat
Last Find tool on the toolbar.

Find Next Command

The Find Next command allows you to find the next occurrence of the most recently defined search criteria.
To find the next search item, do one of the following:
» Click the Find Next tool on the Toolbar.

= Select Find Next from the Edit menu.

If you have not already performed a search during your current TrialDirector session, the Find Next
command will open the Find dialog.

Copyright ©2011 inData Corporation. All Rights Reserved. 13
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Find Question/Answer
Move through question-and-answer pairs in the currently open transcript using the Question and Answer
tab.

1. Click the Find Question-and-Answer tool on the Transcript Manager toolbar. You may also:

¢ [f the Find dialog isn't already open, open the Edit menu, select Find and open the
Question/Answer tab.

¢ You may also open the Edit menu, choose Find Specific, and select Find
Question/Answer from the flyout menu.

Tewt/Phisse | Question/Answet || Page/Line | TimeCode | Other |

Find Question/Answer
M TnalDirector can perdom a simple O/A seacch
Find begening of next
& Question (" Answer ( Duection or Answer

Duection
" Up = Down

Fnd Next Cancal

2. Select Question, Answer, or Question or Answer.

3. Select the direction you want to search in the transcript: Up or Down. This is based on the current
position of the cursor in the transcript.

4. Click Find Next to find the next occurrence of a question or answer. To continue moving through
the questions and answers, click Find Next again. Click Cancel to cancel the search and close the
Find dialog.

Find Page/Line

Locate a specific page and line in a currently open transcript.
1. Click the Find Specified Page and Line tool on the Transcript Manager toolbar. You may also:

« |If the Find dialog isn't already open, open the Edit menu, select Find and open the
Page/Line tab.

¢ You may also open the Edit menu, choose Find Specific, and select Find Page/Line from
the flyout menu.

14 Copyright ©2011 inData Corporation. All Rights Reserved.
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Find Page/Line

TnalDiector can perdom & smple seach for a gven
page and ine within the cusrent transcipt

Find Page: [15 o
FindLine: [22 .

Find Next Cancel

2. Enter the desired page and line number or use the up and down arrow buttons to increase or
decrease the current page and line number selection.

3. Click Find Next to jump to the identified location in the transcript. Click Cancel to cancel the search
and close the Find dialog.

Find a Timecode

To find timecodes, the Digital Video Transcript must be time-stamped. To move through a Digital Video
Transcript to a particular time:

1. Click the Find Specified Time tool on the Transcript Manager toolbar. You may also:

+ If the Find dialog isn't already open, open the Edit menu, select Find and open the
TimeCode tab.

¢ You may also open the Edit menu, choose Find Specific, and select Find Time from the
flyout menu.

Find ]

Tet/Phiase | Oue:n’on/Answetl Page/line TmeCode I Othet ]
~ Find TimeCode

¢~  DeposiionDrectae can perform a simple search for a
° given timecode within the curent ianscrpt.

Find Time: |01:15:38 -

Cancel

F’;ﬂ Note: You can search across multiple multimedia reference files, using the total elapsed time of the
Digital Video Transcrpt.

2. Enter the desired timecode or use the up and down arrow buttons to increase or decrease the
timecode. The time is expressed in Hours:Minutes:Seconds (HH:MM:SS).

Copyright ©2011 inData Corporation. All Rights Reserved. 15
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3. Click Find Next to jump to the selected time in the Digital Video Transcript. Click Cancel to cancel
the search and close the Find dialog.

Other (Beginning of Deposition Video Markers)

Use the Other tab in the Find dialog to search for Beginning of Deposition Video Markers. Beginning of
Deposition Video markers are embedded in a Digital Video Transcript when the media is changed during a
proceeding. For example, if a deposition takes an entire day, there may be four separate video files
associated with the transcript. When the change from one to the other occurs, the court reporter embeds a
marker in the transcript to reflect the change.

1. Open the Transcript menu and make sure Display Multimedia Breaks is selected.

2. To search for a marker, select the Find tool on the toolbar or open the Edit menu and select Find.
When the Find dialog opens, click the Other tab.

Find Other

DepositionDrector can perform a simple search for
\/ special markers vathan the curent transcnpt

Find what ¢ Begining of Depastion Mubimedia

Find Next Cancel

2. Click Find Next to find the next marker. Click Cancel to cancel the search and close the Find
dialog.
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Search Using the Search Tab

Use the Search tab in Transcript Manager to perform advanced searches on text in the currently open
transcript, in selected transcripts, or in all transcripts. TrialDirector can help you quickly find even multiple
keywords across dozens of transcripts.

To Run an Advanced Search
1. Click on the Search tab in the Transcript Manager.

Tranzcript l ClipEditar  Search |
Search for:

| Search Save
Search withir: Search method:

|.ﬂ'-.II Tranzcripts ﬂ |.-i'-.n exact phraze match ﬂ

2. Enter the word, words or phrase you want to find in the Search For field. You don't need to type in
"and" or "or". Capitalization doesn't matter.

o TrialDirector uses an asterisk (*) as a wildcard character. The asterisk represents (1) no
character or (2) any character.
Example: To find all occurrences of the word exAibit -- including the plural exhibits -- enter
exhibit*in the Search For field. If you do not use the asterisk, you will only find occurrences
where exhibit appears, not exhibits.

e The asterisk may be used in front of, at the end of, and in the middle of a search term.

3. Identify which transcripts you want to include in the search by using the pull-down menu in the
Search Within field:

e To search all transcripts, select All Transcripts.

e To select specific transcripts to search, click on the View By pull-down arrow in the
Transcript Explorer panel and select Transcripts. Click the checkbox for each transcript you
want to include in the search.

e To search in the currently open transcript only, select Current Transcript Only.
4. In the Search Method box, choose one of the following:
+ Exact Phrase Match to search the text exactly as it appears in Search For.

« Match On All Words (AND) to find all of the words in Search For but not necessarily in the
order in which you typed them.
When this search method is selected, choose whether the words need to appear in the
same Question/Answer pair or within a certain number of lines.

« Match On Any Word (OR) to find all occurrences of any of the words entered in Search
For.

5. Click Search to run the search.
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Tranm:ript] ClipEditar  Search l

Search far:

| esehibit Search Save
Search within: Search method:

|,.f_-.,|| Tranzoripts j tatch an all wards [AHD] Jh

Search limits:  (+ Within /8 pair ¢ Within [© — linefs)

-1 /2 Barthel, Edwin (Vol. 01) - 01/24/2002 [13 matches found)

¥ |_L| Fage 4:10 0. Do yourecal ever seeing Exhibit 157

+ |j Page 4:14 Q. And it looks like ik Exhibit 15, Mr. Emery
+ |j Page 29 marked as Exhibit 3. | took it out of the other
+ |_L| Page 513 Exhibit 37 Take as long az wou like tolook at
% ] Page 514 Eshibit 3.

+ |_L| Fage 5:16 0. Doyourecall receiving Exhibit 3,

To Navigate the Search Results

e To view the details of the search hits, expand the list of hits for any transcript by clicking the plus +

sign next to the transcript name. Details include the number of hits found in each transcript and the
page and line on which the search term appears.

Transcript l Clip Editor ~ Search

Search far:

trial Search Save
Search within: Search method:

|.-’-‘-.II Transcripks ﬂ |Matn::h an all wardz [AND] ﬂ

Search limitz: 0 Within QA% pair £ Wfithin :II lirelz]

= f& Bell, Randall (Vol. 01) - 02/27/2002 [6 matches found]
+ Page 5:18 waou are testifping in tnal az those changes are
+ |_L| Page 10:18 withesz at trial?
+ |_L| FPage 11:5 testifying in tial. They've all settled. So going
+ |j Page BE:17 render at time of tral?
+ |j Page 6318 trial. Mr. Bell iz expected to testify at trial on the

- |2 Cormack, William T. {Vol. 02) - 031132002 [6 matches found]
|j Page 1316 wasz decided in the trial court, | don't believe it

¥
+ |_L| Page 41:10 depozition or trial, with testimony a four-bour

+ |_L| Page 42:10 before trial.

+ |j Page101:2 things that we talk. about at trial, not when a

+ |j Page 1575 That has ta doowith trial. That has nothing b da
+ |_L| Page 1959:2 the matter startzs tnal, an unsigned copy can be

To zoom into the transcript at the location of the search hit, hover your cursor over the text of the hit.
The text becomes a hyperlink that you may click to jump to the transcript at that location.
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« To jump to the beginning of any transcript listed in the Search Hits list, click on the Transcript
Name.

e To expand the search hit in order to view the question-and-answer pair containing the search

term(s), click on the plus + sign next to the page and line number. Click on the = sign to compress

the text again.

Search for:
[trial
Search within: Search method:
IAH Transcripts _v_] IMatch on all words [AND) _V_J
Search limits: & Within D74 pair " Within [© —| line(s)
-1i2) Acri, Patty (Vol. 01) - 11/10/1998 (4 matches found)
+ d Page 16:7 will not be prepared to go to trial in

=jF Page 306:13 A, "A Double-blind Clinical Trial in Weight

| 00306:11 Q. Okay. I won't respond to that. Let':

12 Jjust move on. What is the title of this article?
13 4. "4 Double-blind Clinical Trial in Weig
14 Control."”

Your search results remain on the Search tab until you close the case or run a different search.
To Save Search Results
You may want to retain a search that you use frequently or the results of which you want to print.

1. Run the search. If you are satisfied with the results, click the Save button adjacent to the Search For
box.

2. When prompted, enter a description for your search. TrialDirector enters a description for you that
consists of the search terms and the parameters of the search (the search method and the
transcripts that were searched).

3. Click Ok.

4. You may view any Saved Searches by selecting Saved Searches from the View By pull-down menu
in Transcript Manager. To run a saved search, double-click on the saved search. The search screen
refreshes to display the search results.

7

“ Note: When you save a search, you are not saving the content of the search results. You are
saving the search criteria. This means then that when new transcripts are added to your case, those
transcripts will be included in the search as well if you choose All Transcripts as the Search Within
selection.
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To Print Search Results
You can print saved search results in Summary mode or in Detailed mode.

1. Locate the search result you want to print and run it.

2. Click on the Print tool on the Transcript Manager toolbar or open the File menu and select Print.

3. In the Print What area of the Print dialog, click on the pull-down arrow and select Search Results
(Summary) or Search Results (Detailed).

e Search Results (Summary) shows the name of each transcript in which there are hits, the
page and line reference for the hit, and the first line of text, similar to the Search Results
page before you expand any individual hits.

e Search Results (Detailed) includes two options.

¢ If you choose to print Only Displayed Results, any hits that you have expanded in
the Search Results screen will be expanded in the printed report. Hits that were not
expanded in the Search Results screen display as described above in Search
Results (Summary).

¢ If you choose to print All Search Results, all hits will print out in an expanded
format. This may produce a lengthy report, depending on the total number of hits.

Search Using the Word Index

When you are at the main Transcript Manager screen, you can choose to display the Word Index.

To Display the Word Index
e Open the View menu and select Word Index, so that a check mark appears next to Word Index.
The Word Index panel appears to the right of the transcript.

To Search the Word Index
You can navigate through the Word Index by:
e Using the scrollbar to the right of the index
o Typing the first letter of a word. The Word Index jumps to the first term beginning with that letter.

e Enter an entire word into the Word Index search box at the top of the index. The Word Index will
jump to that word in the list, where you will see page and line references for each occurrence of the
word.

¢ The page and line references are hyperlinks. Click on a page and line reference, and the cursor will
move to that location in the transcript.
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002

R RN R RS

W dhw e

EXAMINATION A Word bdex x

BY MR. LASSITER: r

0. Hs. Dixon, I would now {husband
some document and I'm going to ask [M‘bm 123,142, &~
about. Could you please take a loo | 1518168, 1&_@_
that's before you right now. 19:21,2318 \

A. Oxay. husband's 113,

0. Mave you ever seen thy | 724,886, 141320, \

A. Ko. f|6?8_25_17|9,231?\

Q. Do you recogmize the = i .
bottom of this page? ]E "

A Yea.

Q. Do you recall discuasl Wea 421
application for life inaurance with ientified 103, -

A. Yes, 112311 /

Q. And chat orcuzred on N ‘}pﬂ/w 12
didn'c ic? 1 nmedsately 11 24

A. Yes, 1 heuevcfuwff mpression 2314

0. Did Mr, Uidethi shov yo
the time that you-discussed it with
Rovexbex 7

o Ko, I don't believe he

- 0. Did your husband ever

saitted an application for life i

Frovidential Life Insurance Coapany
A Ko, he never did,

0. When vas the (ixat tim

avare of this document's existence?
0f this document's exi
Yes, I'm yeferring o
Vhen ny lawyer showved
After The case vas con
Yez,

. Can I azk you to take
that ve mnarked as EX03001, and aszk
seen this docunent before?

'Y Yan T have

eroreyr

information £19,22
Inquiring 24:12
insert 622
nswgance N\
11:14,24,25; \,
215,15,2531; 6215,

719 8:22,11:10; \

{17:8,17,20,188.20,
20.23;
21:11,16,19,23, 226,
23%,26:23

Issued 145

114:6,6,16:8,22; b

= Word index box

\. Clicking on a
.~ PageiLine
reference will
jump the
transcript to
that point

N

N

N

“Word index

Search Using Clipboard Linking

TrialDirector supports clipboard linking as a method of allowing other applications to find text, go to a
particular page and line, open a Digital Video Transcript, or close a Digital Video Transcript. These features
work from any third-party application simply by copying text to the Windows clipboard. If the copied text
matches a certain format, TrialDirector performs the requested action.

You can use Clipboard Linking from other litigation support programs (such as CT Summation iBlaze or
Concordance), from Microsoft Office programs, or from Notepad or Wordpad.

To experiment with Clipboard Linking:

1.

Open Notepad and type the word ex#ibitinto a blank note.

Click the Clipboard Monitor tool to activate clipboard linking. When the Clipboard Monitor is active,
the tool button will be outlined in blue.

Open a transcript in Transcript Manager within which you will conduct the search.

Highlight the word exAibitin Notepad and press CTRL + C or open Notepad's Edit menu and select
Copy. This automatically initiates a search for the word ex/ibitin the currently open transcript.

To move through subsequent appearances of exfbit, be sure Notepad is the active window and
press CTRL + C or open Notepad's Edit menu and select Copy. Transcript Manager moves
through each occurrence of the word in the currently open transcript, returning to the first
occurrence when it reaches the end of the transcript.
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Clipboard Linking Commands

The following table lists the commands available for Clipboard Linking:

Command

Open a Transcript

Close a Transcript

Find Page/Line

22

Description

Copy the following text string to the clipboard:
(DESCRIPTION)

Replace DESCRIPTION with the name or a portion of the name
of the transcript to be opened. TrialDirector opens the first
transcript that matches the typed description.

Close the current transcript by copying the following text string
to the clipboard:

10

With a transcript open, copy the following text string to the
clipboard to find a specific page and line:

#(PAGE,LINE)

Replace PAGE,LINE with the page number and line number,
separated by a comma, that you want to move to.
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Multimedia Controls

Frame Position: Current
position of video stream

(Hours:Minutes: Play/Pause Volume
Seconds:Milliseconds) Status Controls
02:01: R [
20 02 0 ] 42E4§l rguﬂst LT
———
/”'M'/ 4 D\N&\\
Super Slow Slow Play Playat Pause Stop Seekto Rewind Fast Seekto
Motion Motion double- start of Forward end of
speed video video
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Working with Transcript Clips

Transcript clips are excerpts of transcript testimony. Clips can be made from any transcript, even if the
transcript has not been digitized and synchronized. The results are simply different.

+ If the transcript from which the clips are made is a DVT (with accompanying video), in Presentation
mode, the clipped text will scroll on the screen along with a video window showing that portion of
the videotaped testimony. See “Presentation Preferences” in the TrialDirector Help for information
about the formats you may choose for displaying the video and text together.

(SK-1109-0000818

18 Q. Stacy, would you describe for me what

19 you've done to prepare for the deposition today?

20 A. Yeah. Let's see. I -- Jim Smith and I

21 had a short meeting with James Drummond, "short" being, I
22 don't know how long it was, 15 minutes or scomething.

¢ [f the transcript does not include associated video, the clip excerpt is displayed in Presentation
mode as an image that can be annotated, provided you create the clip using the One Step Clip
Creation process.
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Does your practice encompass litigation?

Click on any of the following links to get detailed help with Transcript Clips:

General Function

Creating and Editing Clips

Navigating Clips

Managing Clips

Playing and Presenting Clips

Specific Function

Creating Clips

Adding Segments to a Clip

Working with the Clip Editor

Working with Attached Exhibits

Removing Clips or Segments

Copying and Moving Segments to Another Clip

Changing Clip Properties

Opening and Closing Existing Clips

Multimedia Controls

Exporting Clips to Clip Creation Script

Exporting Clips

Setting Options for Clips

Playing a Clip

Presenting a Clip in Presentation Mode

Copyright ©2011 inData Corporation. All Rights Reserved.
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Creating Clips

TrialDirector offers several methods for making clips. Click on any of the links for detailed instructions:

Creating a Clip in One Step

Creating Clips Using the Clip Editor

Creating Clips Using the Clip Wizard

Creating Clips Using Issue Codes

Creating Clips Using a Clip Creation Script

Creating a New Clip Container

Creating Clips from the Clipboard

Creating a Clip in One Step

26

1. Locate the text in the transcript to be included in the clip, then place the cursor to the left of the first

transcript line number to be included in the clip, click and drag the highlighting to the end of the last
line of transcript text.

Right-click on the highlighted text and select Create New Clip from Selected Text. The clip will be
created automatically without any additional user interaction. The new clip is automatically opened
for review, editing or presentation.
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gooo2:0l Clark andsor David Frangimore. IE£ he got copies of
02 them, I'm not certain. I wery much got out of the
03 picture after the conflict arose and refused to
participate in what was ongoing on that.
i} 1ic attenpt to obtain any other
documents resp ; 0 the subpoena from either

I did not, no. Mr. Clark is emplo
; atd doesn't renort Lo me ino ans

Chrl4+C

Creake Mew Clip From Selected Text. ..
Add Selected Text to Clip JD-0207-0000905

don't talk

Present Selected Text in Presentation Mode, .,

[
o
Lo I S R |

2l trust or a
22 A
23 father and
Zd negotiatio
25  insurers, Create new Exhibit from Selected Text..,
000l0:01  Federal In
02 what I cal
03 known name

05 in the '60 Close Clip ChtH-Z

0e }T-'ut 1t.had Close Digital Wideo Transcript Chel+T
07  just simpll -

Note: By default, TrialDirector names clips using the following format: JD-0207-0000905 (first
and last initials, month and day of deposition, zero-filled page and line numbers). You can change
how the clip is named. Click here for instructions on changing this setting.

Creating Clips Using the Clip Editor

You can use the Clip Editor to quickly create multi-segment clips, which is especially useful
when you are provided with a list of page:line references for designations, for example.
First, you'll create a Clip Container and then you'll add segments to the clip.
1. Locate the transcript in the Transcript Explorer in which you need to create clips. Double-click on
ASCII Transcript for [deponend. The selected transcript text appears in the Transcript panel.

2. Find the first transcript excerpt you wish to turn into a clip. Highlight the text (beginning from just to
the left of the first line number and ending just to the right of the last line of testimony).

3. Click on the Clip Editor tab and click on the New button. A dialog opens with the default Clip
Identifier (first initial, last initial, month/day of deposition, zero-filed page and line) and the Clip
description (first line of the clip).
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¢ Modify the Clip identifier and the Clip description, if you wish. If you do modify the clip
identifier though, make sure the identifier is unique. You may not have two clips with the
same clip identifier.

4. Click Create to create the Clip Container or hit Cancel to close the dialog. The Clip Editor displays
the clip identifier for the Clip Container under Clip Properties but no segments appear in the Clip
Segments section of the Clip Editor.

« If you want to modify the clip identifier, you may enter a new Identifier in the Clip Properties

section of the Editor. Click Update to save your change.

Transcript  Clip Editor | Search ]

Current Clip Clhip Properties
E Mew... ‘ J Open... | |dentifier: |I:Ii|:| 002-CrozsE wam

Clip Segment(s]

Seqment | Start Time | End Time | Duration

Add frar: | to | | |X| -P‘=.‘

Clip Fieview | Segment Edior |
Review Clip Text

5. To add one or more segments to the clip you just created, enter the beginning page:line reference in
the Add from box and enter the ending page:line reference for the segment in the To box. Click the

+ button to add the segment to the current clip. The segment is added to the Clip Segments pane

and the text contents of the clip appears in the Review Clip Text pane of the Editor.
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Current Clip

ﬁ Pew... | J Opet..

Clip Segment[s]
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Chip Properties

|dentifier: |C|i|:u 002-CrossExam [= Update

Segment

| Start Time | End Tirme | Duration

=/ Page 4:15ta 4:25

00:00:24.740 00:00:41.360 00:00:16.620

Add from: | to |

Clip Review | Segment Editar |

Review Clip Text

| = x| | =]

Segment #1 (Page 4:15 to 4:25)

15

19
20
21
22
23
24
25

0.
16 case, have you been inwolwved in representing lenders in
17 lawsuits against debtors and other people inwvolwved in a
18 lending transaction?

FoFoROoE

Prior to representing GFC in the Cave-Corp

Tes.

0n many occasions:?

Depends on how vou define "many.”™
How many occasions?

I don't really know.

More than fiwve:

Certainly.

6. You may continue to add segments to the current clip by entering the beginning page:line and

ending page:line details in the Add from: ... to ... boxes. Remember to click the + sign to add

each segment to the current clip.

Creating a Clip Using the Clip Wizard

Similar to creating a clip using the Clip Editor, you can create a clip using the Clip Wizard by selecting the

transcript line or timecode ranges you want to include in each segment. Again, this technique is useful when
you are provided with a list of page:line references.

1. Locate the transcript in the Transcript Explorer in which you need to create clips. Double-click on
ASCII Transcript for [deponend. The selected transcript text appears in the Transcript panel.

2. Find the first transcript excerpt you wish to turn into a clip. Highlight the text (beginning from just to
the left of the first line number and ending just to the right of the last line of testimony).

3. Select Clip Wizard from the Clips menu.

Copyright ©2011 inData Corporation. All Rights Reserved.
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Clip Wizard... Ei
Enker the segment{s] that compeise pous new Cip info the
S edhing contiols below
’ To continue. chck Nest

To ext, cick Cancel

Ertet new clp sepment(s) by Pags Line telatarce.

:?lim—wlﬁﬁixm ‘ Add
U

Dalate

Down

Cancel | | |

e If you are using a 10-key pad to enter segment starts and stops, use the period character to
separate the page and line references. If you are using the row of numeric keys on the
keyboard, you may use either the period or a colon to separate the page and line references
when entering page-line references.

e The default format for defining clip segment boundaries is by Page/Line reference. Example:
Where the page/line reference is 00004:07, 00004 is the page number, 07 is the line
number.

e Click the Page/Line format button %to switch to TimeCode reference format. Example:
Where the Timecode reference is 03:40:15, 03 represents the hours, 40 represents the
minutes, and 15 represents the seconds.

¢ Click the TimeCode format button again to switch back to Page/Line format.

4, Enter the desired beginning and ending segment positions and click Add or hit the Enter key on
your keyboard. The defined segment is added to the clip.

5. Repeat step 4 to add more segments to the clip.
When you are finished, the window will look similar to the following:

Clip Wizard... X
T 4 = Erer the sogment(s) that compnse your rew Clp nto the
3 oditng cortvols below
——
’ To contirue. chck Nest
To e, cheh Cancel
Ertes new cip sogment(s) by Page Line reference:
9 - N w3 bdd
{8 Page 0000312 10 0000520 Up |
|8 Page 00002.01 1o 0000321 S n
Delete
Lown
Cancel New> |
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e To change the segment position in the clip, click to select the desired segment and click Up
to move it up one segment or Down to move it down one segment. Doing so changes the
order in which the segments play in the clip.

e To delete a segment, select the desired segment and click Delete. Click Yes to delete the
segment or No to cancel the deletion.

TrialDirector A
‘, Page 00008:01 to 00009:21

NS
Do you want to delete this segment?

Yes Mo ]

6. Click Next when you have finished adding segments to the current clip.

Clip Wizard... gl
Pleare entes the descapbion and deriifier lor the new Clp
S o the Beld: below
E——3  Toconinue. cick New

To backup cick Back, of to et chck Cancel

Co ge:c_mhon =
[Pl BT wo Nosth Centsal Aversas, 10 May, 2006

Clp dentber, (MP07210000312

LR

Canced chack | pews |

Caaaal

4

Note: By default, TrialDirector names clips using the following format: JD-0207-0000905
(first and last initials, month and day of deposition, zero-filled page and line numbers). You can
change how the clip is named. Click here for help with changing the Clip Identifier settings. The
Clip Identifier is the same as the Object ID in Transcript Manager and is used to pull up the clip
in Presentation mode. Because of this, you may want to edit the identifier so that it is
consistent with your established naming convention.

7. Click Next to continue.
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Clip Wizard,.. X

Cip segments created hom page/ine teletences can be
3 > adparied 10 troply ary fre turing which may
— be tequired dunng the Clp cevinw process
= Yons map opionally modly these adiustrarts below

To cortnum, chok Nest

To backup chek Back. of b &t chek Cancel

¥ Allow sogmerits from meltigle medimodia saams

W Auromaticaly adust page/inn segantfs)
Adpust segment stat feneal by [2 ] second(s]
Adust segrert erd Sme(s)by. [2 -+ secondis)

Cancel < Back | Nest>

8. Modify page/line adjustments, if necessary.

¢ Check Allow segments from multiple multimedia streams if your clip spans more than
one multimedia file. (If the Split Segments at Multimedia Break option is selected in the
Clip Options, this option will be preselected for you.)

+ To automatically adjust the beginning and ending positions of the clip segments, select
Automatically Adjust Page/Line Segment(s). Use the arrow buttons to increase or
decrease the start and end segment adjustments by one second at a time. If the
timestamps within the DVT are accurate, the created clip should need only minimal fine
tuning.

e If you are using script timecodes, adjusting segment time codes is hot recommended.

9. Click Next to confirm the segment adjustment selections.

Clip Wizard... X
The Cip vl now be crested based on the nfoamation
promded

\ -‘2." Ressanmber. segmerits craated rom Digtal Video
Tranacnpls may tequine fina tuning bedato presentabon

To create the Clp, chck Create.
To backup chek Back, o 1o et chek Carcel

Progress

]

Cancel <Pack l Creste |

10. Click Create to create the clip.

11. When the progress bar reaches the end, click Next to continue.
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Clip Wizard... &[
The rew Cip hat been crasted
\ aba Flaaze 1eview the Geston rendls cashlly 10 entues o
| e WU wole Hsund
To mal. cich OK
Finished!  Reuks

The requected Cip was Gested successhily

e | [ o]

13. Review the clip creation results to ensure that the process was completed successfully. Click OK to
exit the Clip Wizard or click New Clip to create another clip.

Creating Clips Using Issue Codes
You can create clips from issue codes that are applied to your transcripts. See “Working with Issues” for
detailed instructions on creating and assigning issues to transcript text.

1. From the Clips menu, select the Create Clips from Issue Codes.

2. Select the issue codes that you would like to use to create clips.

Create Clips from fssue Codes...

- Thes wizard will help you 1o create Clips from |ssus Codes
you have appied to banscrpls
To bagn, select the lssues Codes you would ke 1o crests
Clps krom,
To contrue, chck Next
(1L B To g, ok Cance
New Clip
¢ Selgslluuer
&[S Fiduciay Lapoe
M Perpuy
B0 Patkng Violaticns

sawgu]c;wu|

=] | Net> | l

3. Select the transcripts from which the clips will be generated.
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“Create Clips from fssue Codes....

Next, select the Transcnpts ypou pou would Bee 10 creste

% Cips wihin
To contirue, cick Next.

To ex. chck Cancel
Creale @ Select Transcrpte
New Clip [ Banthet. Edwan Vel 01) - 0172472002
[m]Bel. Randal (Vol 01) - 02/27/2002

[0 Cotmack, Waam T_ (Vol 02]- 03/13/2002
[ Deloeto, Jobn R. Vol 01) - 02/07/2002
[ Vinckier. Thomas A RG. Vol 01)- 03/14/2.

-------- Selectal |  Clearal ]

Concel <Bock | New> | |

4. If necessary, make adjustments to the start and stop times of the clips. Click Next to continue.

"Create Clips from lssue Codes. ..

v Cbmmnaqaedhappagcmmmcq\bn
adpusted automatically to smpiy any fine tuning which may
be requared duting the Clip 1eview peocess.

You may optional; modly these adustments below.
Yo continue, chick Nest.

Croale 8 1o cick Back, of lo et cick Cancel

New Cl P

¥ Automabicaly adust segment limecodes
________ Adjuit segment start timels) by: (2 -+ secondls)
.......... Adpust segment god tmefs) by [2 -} secondis)

Cancel <Back [ Nest> | |

5. Click Create to begin the clip creation process then, when the progress bar reaches the end, click
Next. Confirm that the clip has been created and, if so, click OK.

¢ Any clips created using Issue Codes are now added to the Clips folder for the individual
transcripts in the Transcript Explorer.

J‘} Tip: Consider assigning issues for designations. For example, one issue may be Plaintiff's

% ¥ Designations; another may be Defendant's Designations; another may be Disputed
Designations. Assign the appropriate colors to the issues. This trick makes playing designated
clips a simple process.
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Creating Scripts Using a Clip Creation Script

A Clip Creation Script file (*.ccs) is a text file that can be used to create multi-segment clips automatically. A
script file also lets you open Digital Video Transcripts and override the default clip identifiers and/or
descriptions generated by the Transcript Manager.

1.
2.

Open the Clips menu in the Transcript Manager and select Execute Clip Creation Script (*.ccs).

Click Browse to navigate to the desired Clip Creation Script (*.ccs) file. The source script may be
located on a local or external hard disk, USB drive, network drive or UNC path. It does not have to
be stored within the case files.

In the Windows Browse dialog, select the desired *.ccs file and click Open or double-click on the
filename.

When the correct path and filename is displayed in the Clip Creation Script dialog, click Next to
continue.

Modify page/line adjustments, if necessary.

Check Allow segments from multiple multimedia streams if your clip spans more than
one multimedia file. (If the Split Segments at Multimedia Break option is selected in the
Clip Options, this option will be preselected for you.)

To automatically adjust the beginning and ending positions of the clip segments, select
Automatically Adjust Page/Line Segment(s). Use the arrow buttons to increase or
decrease the start and end segment adjustments by one second at a time. If the
timestamps within the DVT are accurate, the created clip should need only minimal fine
tuning.

If you are using script timecodes, adjusting segment time codes is not recommended.

To use the timecodes embedded in the script file, select the Use script timecodes for
segments if available option.

Execute Clip Creation Script (*.ccs) @

Clp segments created from page/ine references can be
adunied automasbcaly to srplfy any fine tunng whech may
b racrated duing the Cip revew process

Yiou may opbonally modily thece adusbmants below.

To contmue, chck Nest

To backup cick Back, o to et cick Cancel

WV U soapt timecodes for sagrments £ avalsbia

W futometcally adust segmant teecodes
Ackunt segment glar tmefe] by '2 :JJ seconds)
Adpast segment and tmels by 12 -+ second:|

Cancel I < Back I Nest > |

6. Click Next to confirm the segment adjustment selections.

7.

If the deponent name is not specified within the script, the transcript referred to in the Clip Creation
Script must be open.
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Execute Clip Creation Script (*.ccs) &I
The scapt will row be executed based on the rlomation
peorvaded

\ -‘&.: Romember. segmentz croated liom Digial Video
Tranpcapts may requse fne tuning befoce peesentation

To excoute the 1ciph, cick Execute
To backup click Back. of 10 est chck Cancal

Progress
[
Carcel | <Back | ===
8. Click Execute to begin creating clips using the script file. When the progress bar
reaches the end, click Next to continue.
9. A confirmation dialog opens. If the script was executed successfully, you will see that message. Any

errors encountered by TrialDirector will be displayed at this point. (For example, if TrialDirector can't locate
the DVT, you will see an error message.) If there are no errors, click OK to close the script and return to the
Transcript Manager desktop.

Creating a New Clip Container

TrialDirector allows you to create empty clips to which text selections can be added as segments at a later
time.

1. Open the desired transcript.

2. Choose Create a New Clip from the Clip menu.

Create a New Clip &l

Plaase enier the desciphion and denibee foe the new Clp
R0 the helds bedow

E—3  Tocieste e new Cip. cick Cisate
T0 ent without cresting, chck Cancel

loa Cogdescpton

Clp adertivr. [MP-0721.0000101.001

O T TR

Creale ] Cancel |

» The Clip Identifier defaults to the Deponent Initials - Deposition Date - Page|Line reference of
the newly created clip.

= Both the clip description and the clip identifier can be modified, if desired.

3. Click Create to create the new clip or Cancel to exit. The clip is created and opened, but remains
empty until you add segments.
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Creating Clips from the Clipboard

If you receive clip page/line designations in other applications, such as Microsoft Word, you can copy and
paste the designations in to TrialDirector to quickly create multi-segment clips.

To create clips from the

1. Open the applicable transcript in your TrialDirector case.

2. From the other application (such as Word), copy the clip page/line designations.

3. In TrialDirector Transcript Manager, on the Clips menu, click Create Clips Using
4. Inthe Paste a New Clip dialog box, enter a Clip identifier and Clip description.
5

In the Segment(s) box, use CTRL+V to paste the segment designations.
Your designations can be in a variety of formats (Page.Line, Page:Line, Page-Line, etc.). Non-
designation text is automatically flagged for removal.

Below is an example of pasted designations.

Paste a New Clip lﬁ

Clip identifier: |GB032510-001
Clip description: IExhibit 3

Seagment(s): h.2.16-12.19
13.15 to 13.24
16:03 - 17:12
18:24 19:12
21.15 22.3
23.5 - 24.1

Create Exit

6. Click Create.
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Adding Segments to a Clip

A clip is made up of one or more segments. Segments can be added to new or existing clips, and there is
no limit to the number of segments that can be added to a clip.

To add segments to a clip
1. Highlight the transcript text you want to add as a segment to the currently open clip.

2. Use one of the following methods

. . =| .
Click the Add Selected Text To Current Clip tool == on the Transcript Manager toolbar
» Select Add Selected Text To Clip [Clip /0] from the Clips menu

» Right-click on the highlighted section of text in the transcript window and choose Add
Selected Text To Clip [Clip /D] from the shortcut menu
--OR --

» Click on the Clip Editor tab, click the Open button, select the clip you want to supplement
and click Open (or double-click on the clip), then enter the beginning and ending page:line

references in the Add from...to... boxes. Click the green =+ to add the segment to the
current clip.

The segment is added to the open clip.

I think I rememher that., I'm not sure A

Since Nr. Ball's deposition -~

Q
17 A. Just 20 you're aware, what we reviewed
18 was like a -~ prior to filing the First Amended
19 Comniainer  rhev sent nuer these hica accordion folders

ZC : ¥ no guestion

z5 } Copy QL

23 y and tell you

23 L me justc say,

24 Create New Cip from Selected Text,,, vas part of o
po éi Add Selected Text to Chp MP-01220 Lo e i e

: P n

03 D Plap Selected Teat L and going ba

03 Prosent Selected Toxt in TrialDwactor

04 aand --

0§ rcordion file;

0¢

0% aand the witne

o€

0§ ast be really

1d  Edk Global Keyword Exhiis port of volume

LY Creats pew Exhibk from Selected Teot...
13 artach Synchronized Extébt..
14 Clear Synchronized Exhibit

rap ones, The

1§

1 ¥ Lk gor it.

17 Coselo QriZ Lo document

1€ Close Digtal \ideo Transcript Ctrl4T | as the Greyho

19 phone log with respect to the Ches-Lig transaction.

20 Reviewing that document, does it refre
< >
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Add additional segments as desired.

Once the segments are created, review the segments to confirm the beginning and ending points of

each one is accurate. If they are not, you will need to adjust the starting and ending times. See
Working with the Clip Editor for instructions.
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Working with the Clip Editor

Clips are fragments of extracted testimony. When presenting evidence in court, attorneys use clips to distill
testimony to key excerpts. Clips are often made up of multiple segments, where objections or long pauses
are eliminated.

Clips may be made of transcripts that have no associated video, which results in the creation of an image of
the transcript lines that can be annotated during presentation.

But the Clip Editor focuses on managing and editing clips associated with digitized video transcripts (DVTS).
Digital video transcripts are synchronized with the video so that, as the deponent or witness is speaking, the
transcription of their testimony scrolls along with the video, similar to the way closed captioning works on
your television. Usually, synchronization is very accurate, but occasionally, the video may not have been
synchronized perfectly. When this occurs, the beginning and ending portions of a segment or clip might be
chopped off or extended into the next line of text. The Clip Editor helps you fix these kinds of issues. For
situations where the synchronization is very poor, you may need to resynchronize the video with the
transcript using TimeCoder or TimeCoder Pro.

r} Tip: It is always recommended that you review each segment of each clip before presenting clips in
%= ¥ court to be sure of the accuracy of the timing of the clips.

For detailed instructions on making clips, click here. For a list of supported multimedia file formats, see the
TrialDirector Help.

Click on any of the following links for details on working with the Clip Editor's features:

Navigating the Clip Editor

Creating a Clip in the Clip Editor

Opening a Clip in the Clip Editor

Adding Segments to a Clip

Rearranging Segments in a Clip

Removing Segments from a Clip

Editing Segment Start and Stop Times

Modifying Segment Start and Stop Lines
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Navigating the Clip Editor

When you select the Clip Editor tab in the Transcript Manager, you may see a screen similar to the one

shown here. Click on any of the text boxes in the screenshot to see detailed information about that portion of
the screen.

Transcript Explorer Clip Editor
O i s l
. (S oon J lavon Cotow | tems |
Vouly 8 sl » Cument O Ot Propertms
oo | S| Qo | wemiarmmm e
e Multimedia
g A A | Dewer
& O 0.0 2600 g *Paptited 2008 2310 3 TR AT player
& i ow ey e # Pap 2 inan WHDOW BRI ]
= ARy * et 20 100 RN MR NS
« & voen
o ot s | AemTH— wien | [ x| (w
=Y S ) Cohomme Sagot s |
o ~ott . ] At et S Vo Adut Sogment Uiy T
e | L e
£l R | Crwd Py
s MEOGICTE0| »| ol [OFOBS L350 » | o
Aetpast Sogmend | oot
Exhibit
" 0. Prise o ropeemeating G ia the Cow-Comp - Preview Pane
I8 camn . Reww pen Sern amnlond e pepreenat g Seaders 6
1T Jewuite spuinnt debbars and oiher praple tamlmd 00 o
N desdiog Craseact Lont
" » s
" 0. e sy ccoantonst
n A Depends o bow you define Cmeay -
At Lmgat Vo ™ o -
‘ »
(\’ Lt \
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Clip Editor Features

Create a Newclip or P i e Peppesties 5 ClickUpdateto
Open an existing clip G Wow. | 2 0pen. | || |1t 5K TS G005 i Updte | save changesto
e Soomerile} Clip Idelzltiﬁer
: s [StatTee | EndTme | Dushon T Properties
Clip Segment(s): ¥ Poge 41510625 0024780 00410 000016620
Displays details | ® Pae 71300915 000343%%  O0B17915 000227629
about each segment u Page 820101003 000451560  0R0SI7SS 0000255
of current clip addom [T07 wiim—  +| @ x| |
Clip Segments Revmw | Sogrmnt Ediox
Toolbar Reyiew Chip Text
Segrent §1 (Page 4:1% to 4:3%) S
Cllp Review: Review 15 0. PEior to represen GFC in the Cave-Corp
the text of the clip, PO TAaMats Sata. Sibcos. Vo seen pisé At o
including all 38 Vnling Srowsencimn
Segments “2‘? 2. g:‘p::i: :'!:::0;1; define “many.” Segment Editor:
2 L e | Adjust starting
3 g o u and ending
Sew nt 2 (Pay T:11 to %:1%) Segment tlmes-
. Alsoreadjust
N IR i tots A faits, PeErAmALLs: thta starting and
15 matrer,” ending
16 A3 you sit here today, you have no reason 2 '
17 o doubt that the policyholders or their counsel transcrlptlmes
e (see below)
20 Q. And a2 I underscand it, You wege not
2 PRITRSIIS SH-Coplaion Y9 SASDEE. SACL R0 Sy v
“Seek to Start” and “Seek to End” Buttons
~ Clip Segment(s]
Seament I Start Time I End Time ] Duration I -
=l Page 1217 to 12:24 00:07:42.300 00:07:57.233 00:00:14.933 ig’
=) Page 13:04 to 13:10 00:08:07.067 00:08:22.267 00:00:15.200 R
=l Page 13:12t0 13:13 00:08:22.900 00:08:26.933 00:00:04.033
=l Paoe 12:19t013:21 00:08:34.800 (0:08:42.200 00:00:07.400 b
Add from: | to | ‘ k| Il X l |

The Seek to Start button willimmediately seek to the beginning of the current clip segment to verify that it
begins at the appropriate location. The Seek to End button will seek to 3 seconds prior to the end of the

segment to ensure that it ends at the correct location. These tools are very handy to quickly spot-check clip

segment accuracy.
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Segment Editor Features

WaveForm Editor: Shows Adjust Segment Starting
graphical display of an audio signal. Time and Adjust Segment
Solid color “waves” indicate the Ending Time

occurrence of speaking or noises.

Blank spaces indicate silence.
i

Adjust Segment Starting Time Adjust Segment Ending Time

Segment Start Time 00:00:2 q_ng“

(hours:minutes:
oian: Adjust S t Text
seconds:milliseconds). S o T

Leftclick on any
number to start the
segment earlier; right
click on any number to
startthe segment later.

000949 1360| »| | Segment End Time

(hours:minutes:
seconds:milliseconds).
Left click on any
number to end the
rcial litig segment earlier; right
! (1) Dragthe { (2)Playthe ™ (3)Save the click on any number to
yellow dotted [ segmentas ga changes end the segment later.
line toa new amended i you made
position

pny occasions?
21 R. Depends on how you define "many." v

Adpust Segment from: [ l\o]‘\ ‘_J

-~

Segment Text Viewer.
Current segment text shown
in black; surrounding text
shown in gray.

Adjust Segment Lines. Enter
new page:line referencesfor
startand end of segment.
Click Update button to save
segment lines adjustment.

”;,} Note: In TrialDirector v6.3, new functionality in the Transcript Manager Segment Editor enables you to
seek backward/forward (in 5-second increments) within the audio waveform for either the segment start or
segment end locations. This functionality is especially handy when attempting to edit clip segments with
long periods of silence.

Adjust Segment Starting Time Adjust Segment Ending Time

[fooT92300) »| |A| 2|1 [Be0757233 »| |H| 2|21
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Visual Segment Editor Synchronized with Multimedia Player

Using the visual waveform segment editor, each time you move the yellow dotted line to a new position, the
associated video will also seek to the same location. This functionality is very beneficial to acquire a visual
gueue on how a clip segment will begin or end. It will allow the clip editor to quickly see any deponent
gestures or movements that might be ruled as prejudicial.

EXAMPLE:

Setting the yellow dotted line to the position show below will automatically seek the associated video to the
same location. The clip editor can then quickly determine that there is a hand gesture that may be best
excluded from the clip. The editor can then easily move the yellow line ahead to eliminate as much of the
gesture as possible prior to the deponent answering the question.

Adjust Segment Starting Time

~“—l4ﬂ—4~—++#u-w«—4-4w

sl
_00:05:2490 1
S

‘ L uIEIH T
. e

[ o= = oo © 0 00 <9 6k 60
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Creating a Clip in the Clip Editor

Use the Clip Editor to quickly create multi-segment clips, which is especially useful when you are provided
with a list of page:line references for designations, for example. First, you'll create a Clip Container and then
you'll add segments to the clip.

1. Locate the transcript in the Transcript Explorer in which you need to create clips. Double-click on
ASCII Transcript for [deponent]. The selected transcript text appears in the Transcript panel.

2. Find the first transcript excerpt you wish to turn into a clip. Highlight the text (beginning from just to
the left of the first line number and ending just to the right of the last line of testimony).

3. Click on the Clip Editor tab and click on the New button. A dialog opens with the default Clip
Identifier (first initial, last initial, month/day of deposition, zero-filed page and line) and the Clip
description (first line of the clip).

Create a New Clip

Please enter the description and identifier for the new Clip
into the fields below.

? To create the new Clip, click Create.
To exit without creating, click Cancel.

Create a  Clip identifier: IJones-XExam-Um

New Clip cip description:

|Denial of respansibility

Create I Cancel l

¢ Modify the Clip identifier and the Clip description, if you wish. If you do modify the clip
identifier though, make sure the identifier is unique. You may not have two clips with the
same clip identifier.

4. Click Create to create the Clip Container or hit Cancel to close the dialog. The Clip Editor displays
the clip identifier for the Clip Container under Clip Properties but no segments appear in the Clip
Segments section of the Clip Editor.

« If you want to modify the clip identifier at this point, you may enter a new Identifier in the Clip
Properties section of the Editor. Click Update to save your change.

Transcript  Clip Editor | Search |

Current Clip Clip Properties

B Ne = Open.. ] Identifier: |Jones<E xam-001 izl Update |
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5. To add one or more segments to the clip you just created, enter the beginning page:line reference in
the Add from box and enter the ending page:line reference for the segment in the To box. Click the
+ button on the Clip Segments Toolbar to add the segment to the current clip. The segment is

added to the Clip Segments pane and the text contents of the clip appears in the Review Clip Text
pane of the Editor.

Clip Segment(s]

Segment I Start Time I End Time I Duration I
= Page 4:03to 4:08 00:00:00.001 00:00:14.850 00:00:14.849

Add from: [4:11 to |4:15 s I ‘ X | “» | =p l

6. You may continue to add segments to the current clip by entering the beginning page:line and

ending page:line details in the Add from: ... to ... boxes. Remember to click the + sign on the Clip

Segments toolbar to add each segment to the current clip.

Tianacrpt  Olp Ediax I Seach |

Cunent Chp Chp Propedties

- ”M_J ¥ Doan J bdertlier [ 000 Caotek xam ied Updse |

Clip Segment(s)

[ Sogrent [SeaTme  [EmiTew [ Dustcn I

5 Page 8150425 w2870 0000 41,30 000016 620

B Page 50210 515 000042785 00:01:01.883 000019118
Add bors | to | [ﬂl | =»|=|

Opening a Clip in the Clip Editor

1. Click on the Open button in the Current Clip section of the Clip Editor.

2. The Open a Clip dialog opens. You can sort by either Object ID (clip identifier) or Description by
clicking on the appropriate column heading. By default, the clips are sorted by ObjectID.
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Open a Clip X

Please select the Cip you would Bce 1o work with from the
ket bedow

£ Toopenthe selected Cip. cick Open
To et without opening, chck Cancal

of a  Avalable Cips
AP Object ID Descrption | ~
b Do you recogrze th

BH a0 09100001107 Did pou enclose anpt
________ B8 8003100001116 Whan you say sl of |

B8 8009100001412 When was that?

B4 8003100001613 Do vourecal seenc M

Open |  Concel |

3. Select the clip you want to open and click Open or double-click on the clip identifier. To exit without
opening a clip, click Cancel.

Adding Segments to a Clip

1. Open the clip in the Clip Editor.
2. Enter the beginning page:line reference in the Add from box and enter the ending page:line
reference for the segment in the To box.

3. Click the * button on the Clip Segments toolbar to add the segment to the current clip. The

segment is added to the Clip Segments pane and the text of the clip appears in the Review Clip
Text pane of the Editor.
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Clip Segment(z]

Segment Start Time End Time Ciuration

=l Page 411 ta 415 00:00:16.200 [00:00: 26,530 [00:00:09. 730
=l Page 4:03 to 4:08 (0 00: 00,001 00:00:14.850 00:00:14.349
Add from: | ta | | |X| -.*|=.*|

Clip Fieview | Segment Editor |
Review Clip Text

Segment #1 (Page 4:11 to 4:15)

11 L. Approximately 15 vyears.

1z 0. Ha=z the bulk of that practice been in the
13 context of commercial litigation?

14 ' Probablvy the bulk of it, weah.

15 0. Prior to representing GFC in the Cawe-Corp

Segment #2 (Page 4:03 to 4:08)

03 BY ME. Eond:

04 0. Stacy, would you state your name for the
05 record.

06 L. Stacy King.

o7 0. Tou're an attorney; is that right?

0a L. Yes, I am.

[

Rearranging Segments in a Clip

You may want to rearrange the order in which segments in a clip play.

1. In the Clip Segments window, hold the left mouse button down on the segment you want to
reposition so that it is selected.

2. Drag the selected segment to the new location and release the mouse.

Clip Segment(s)
Seg | Staet Times | End Time | Duation I
Ll Page 4,03 40 408 00.00:00.001 00.00.14 650 000014 849

L] Pa;el'll.zodjs 000016600 0000 26,580 000008750
&,
psstn ——— w [ +] @] x| =]
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Removing Segments from a Clip

1. In the Clip Segments window, select the segment(s) to be deleted. You may use the CTRL key to
select multiple non-contiguous segments or the SHIFT key to select multiple contiguous segments.

X |
2. Right-click on the segment to be deleted and select Delete or click the | === button on the Clip
Segments toolbar.

3. You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.

Editing Segment Start and Stop Times

You can edit segments in the clip so that each segment will begin and end precisely where
you intend it to begin and end when the clip is shown in Presentation Mode. Use the
WaveForm Editor (shown below) to modify the segment start and stop times.

"}' Note: A small number of file types are not supported by the Waveform Editor. If the segment you are
editing uses one of these formats, the message "Unsupported Multimedia Format" will display in the
lieu of the waveform display.

"}' Note: You may have used the VCR controls in earlier versions of TrialDirector to perform the same
task. In TrialDirector 6, the Segment Editor now contains all the controls you need to modify the
segment start:stop times, including easy-to-use segment start and stop counters.

1. Select the Clip Editor tab and open the clip you want to edit so the clip's segments appear in the
Clip Segment(s) window.

2. Click the Adjust Selected Segment button ™™ on the Clip Segments toolbar to open the

Segment Editor. Within the Segment Editor, you will see the WaveForm editing tools and the Adjust
Segment Text window for the currently selected segment. The WaveForm editing tools are used to
adjust the start and stop times of a segment. The Adjust Segment Text tool is used to adjust the
start and stop /nes of a segment.
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it

Note: In TrialDirector v6.3, new functionality in the Transcript Manager Segment Editor enables you to
seek backward/forward (in 5-second increments) within the audio waveform for either the segment start or
segment end locations. This functionality is especially handy when attempting to edit clip segments with
long periods of silence.

Adjust Segment Starting Time Adjust Segment Ending Time

[fo0T92300) »| |A| 2|1 [fEg757233 »| |H| 2|21

WaveForm Editor: Shows Adjust Segment Starting
graphical display of an audio signal. Time and Adjust Segment
Solid color “waves” indicate the Ending Time

occurrence of speaking or noises.

Blank spaces indicate silence.
e Seament Editor

Adjust Segment Starting Time Adjust Segment Ending Time

Segment Start Time
(hours:minutes:
seconds:milliseconds).
Leftclick on any
number to start the
segment earlier; right
click on any number to
startthe segment later.

(0005297490 00004 1360| »| d| [segmentEndTime
(hours:minutes:
seconds:milliseconds).
Left click on any
number to end the

3 1 segment earlier; right
{ (1) Dragthe ‘ (3) Save the click on any number to
yellow dotted [ changes end the segment later.
line toa new you made
position

Adjust Segment Text

21 R Depends on how you define "many." v

Adust Segment from: T}i ‘_J

Segment Text Viewer. \

Furrent Seghpm t?Xt stiown Adjust Segment Lines. Enter
in black; surrounding text i

h 3 new page:line referencesfor
SNOWNTLECY: startand end of segment.
Click Update button to save
segment lines adjustment.

3. To Review the Segment:

e To review the start point, click Play P in the controls below the Adjust Segment Starting
Time panel. The first three seconds of the segment will play, and you will see the
corresponding video in the Multimedia Player panel. If an exhibit is attached to that portion
of the testimony, it will appear in the Exhibit Preview panel.

e To review the end point, click Play P below the Adjust Segment Ending Time panel. The
last three seconds of the segment play. The first three seconds of the segment will play, and

50 Copyright ©2011 inData Corporation. All Rights Reserved.



TrialDirector 6 Help — Preparing Transcripts

you will see the corresponding video in the Multimedia Player panel. If an exhibit is attached
to that portion of the testimony, it will appear in the Exhibit Preview panel.

4. To Increase/Decrease Silence:

Use the Slidebar
to move forward
or backward in
the audio
beyond what'’s
currently shown
in the waveform

Endpoint Editor
(vellow dotted line)
Drag to reposition
startor end of
segment

Adjust Segment 5Ia“g Time Adjust Seyment Endinggfsime

Waveform

indicating Blank space
speaking or indicating
other sound silence

e To increase the silence at the beginning or end of the segment, drag the yellow endpoint
editor left (or right) toward a blank area of the waveform. You'll need to do this if the
segment starts or ends in the middle of a word or phrase.

e To decrease the amount of silence at the beginning or end of the segment, drag the yellow
endpoint editor right (or left) toward the waves depicting speaking or sound.

¢ You may also want to use the Segment Start Time and Segment End Time counters to
adjust the beginning and ending points of the segments. The counters display the segment
start and end times in hours:minutes:seconds:milliseconds. Left-click on the appropriate
number, and the yellow endpoint editor will move left. Right-click on the appropriate
number, and the yellow endpoint editor will move right.

i

5. When the segment start point is correct, click to Save the edited Segment Starting Time.

Cl

6. When the segment end point is adjusted as you want it, click to Save the Segment Ending

Time.

Modifying Segment Start and Stop Lines

During the process of reviewing segments, you or the attorney may realize that the segment should be
extended to lines above or below the current segment or, maybe, the segment should be shortened.

Copyright ©2011 inData Corporation. All Rights Reserved. 51



TrialDirector 6 Help - Preparing Transcripts

1. Select the Clip Editor tab and open the clip you want to edit so the clip's segments appear in the
Clip Segment(s) window.

2. Click the Adjust Selected Segment button on the Clip Segments toolbar to open the

Segment Editor.

e The text shown in black, bold type is the text contained within the current segment. The
gray text shows 10 lines of text above and below the current segment text.

Adjust Segment Text

03 BY MR. Bond: £
04 0. Stacy, would ¥ou state your name Lor the

05 record.

oa ' Stacy King.

o7 1. Fou're an attorney; iz that right?

a5 e Tez, I an.

o9 0. How long hawve you heen in priwvate

10 practice?

11 h. Ipproximately 15 years.

12 0. Has the bulk of that practice been in the

13 context of commercial litigation?

14 A. Prohably the bulk of it, yeah.

15 0. Prior to representing GFC in the Cave-Corp 3

Adjuzt Segment from: |4:D4 ko |4:15 H Update

3. Review the text surrounding the current clip and determine the new page:line designations for the
segment. Enter the new beginning and ending page:line references in the Adjust Segment from: ...
to ... boxes.

4. Click Update to save the changes. The new page and line designations are reflected in the Clip
Segments window.

5. Test the start and end times for the segment. If necessary, adjust the start and end times using the
WaveForm Editor or the Segment Start and End counters.
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Working with Attached Exhibits

Exhibits can be attached to specific testimony in transcripts. For example, when a deponent refers to a
particular deposition exhibits, provided that exhibit is loaded into TrialDirector, you can attache the exhibit to
the relevant testimony. When you are working in Transcript Manager, attached exhibits display in the Exhibit
Preview pane, located in the lower right corner of the Transcript Manager. When the Digital Video Transcript
is played in Presentation mode, the exhibit attachments are automatically displayed.

it

Note: An attached exhibit is associated with the transcript lines to which it is attached. It is not
associated with an individual clip. This means that an attached exhibit will be displayed when TrialDirector
reaches the point where the exhibit was attached to the transcript, regardless of which clip is being played.

Setting Up to Display Attached Exhibits

¢ Open the Transcript menu and select Display Attached Exhibits

¢ Open the View menu, select Options, and select Show Attached Exhibits and Synchronize
Exhibits

Attaching Exhibits to Transcripts

1. Confirm the Display Attached Exhibits option is enabled under the Transcript menu.

2. Place the cursor at the desired insertion point on the transcript.

it

Note. Do not attach an exhibit to the first line of a clip. Attach the exhibit two or three lines from
the top of the clip.

3. Right-click and select Attach Synchronized Exhibit... or open the Transcript menu and select
Attach Synchronized Exhibit.

4. In the synchronized exhibit dialog, enter a description of the exhibit and the exhibit identifier.
(These fields will be pre-filled with the description and item ID of an item that may be currently
selected in the Document Manager or Case Explorer.) Click Next.

5. Select Use current audio/video position option to display the exhibit at a precise time within the
deposition. Otherwise, Use the current transcript line is selected by default.

¢ The exhibit attachment can be synchronized with the timecode associated with the
transcript line where the cursor is currently positioned or it can be synchronized with the
current time that appears in the Multimedia Manager.

6. Click Attach to associate the exhibit with the transcript or Cancel to cancel the process. You can
also click Back to return to the previous window. The attachment will appear as hidden text (green)
in the transcript. The exhibit identifier is added to the Exhibits folder for the transcript in the
Transcript Explorer pane.
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Hidden text displays only within the Transcript tab, and does not display in Presentation
mode. You can chose to display or hide the text using commands in the Transcripts
menu. &n example is this marker for an sttached exhibit.

Transcnpt I Segment Editor | \Seach |
—t—r

13 keep falling apart.

= k
.ﬁELOHERDISERSE = The Flower Problem (00:16:31-00)
g - )

14 THE WITNESS: 4177
15 . MR. LONGINO: Yes, sir.

it

f Note: If you try to attach an exhibit at a point in the transcript that is not synchronized with the
multimedia (e.g., the title and appearances pages), the following window will appear:

TrialDirector cannot insert an exhibit
! at the requested location.

Make sure the requested insertion point for the
exhibit is propetly timecoded and synchronized.

e Click OK to return to the Transcript Manager tab. Position the cursor at a properly timecoded and
synchronized point in the transcript and try again.

Clearing Attached Exhibits

During Presentation playback, it is important to close the exhibit before moving onto another clip. This is
even more critical when you are using a MultiPlayer Workbook. If the exhibit is not cleared, the MultiPlayer
Workbook will not automatically move to the next item in the workbook. When you clear an exhibit, you are
simply closing it. If you want to remove the exhibit from the transcript, see Removing Attached Exhibits
below.

1. Locate the point in the testimony where the exhibit no longer needs to be displayed. Place your
cursor on the appropriate line.

2. Right-click and choose Clear Synchronized Exhibit or open the Transcript menu and select Clear
Synchronized Exhibit.
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Removing Attached Exhibits

1. Make sure you can see the exhibit text markers in the transcript. If not, open the Transcripts menu
and select Display Attached Exhibits.

Hidden text displays only within the Transcript tab, and does not display in Presentation
mode. You can chose to display or hide the text using commands in the Transcripts
menu. An example is this marker for an attached exhibit.

Transcnpt I Segment Editor | \Seach I

‘,‘——nr:"rrxxmt.—vm'—x"’v:mw‘vnv‘r.—rn'—
A

13 keep fallingjapart.

= Y
@ FLOWERDISERSE The Flower Problem (00:16:31-00)
"

14 THE WITNESS: 4177
15 . HR. LONGINO: Yes, sir.

2. Click on the marker for the exhibit you want to remove. Right-click on the marker and select
Remove Exhibit from the shortcut menu or open the Transcript menu and select Remove
Synchronized Exhibit.

3. When prompted to remove the attached exhibit, click Yes to remove the exhibit attachment or No to
cancel the removal. This does not remove the item from the case; it simply removes the link in the
transcript to the exhibit.

Opening an Attached Exhibit

1. Locate the Exhibits folder for the transcript in the Transcript Explorer pane. Double-click on the
appropriate exhibit identifier.

2. The selected exhibit is displayed in the Exhibit Preview pane. TrialDirector jumps to the point in the
video and transcript where the exhibit is attached, as long as synchronization is enabled. See
“Setting Up to Display Attached Exhibits” in the TrialDirector Help.

Viewing a Synchronized Exhibit in Transcript Manager

1. To enable exhibit synchronization, click on the Enable or Disable Exhibit Synchronization tool
on the Transcript Manager toolbar, if it is not already enabled. (When a tool is enabled, it is
surrounded by a blue outline.) You may also open the Transcripts menu and select Linked Exhibit

Synchronization.

2. To view the exhibit markers in the transcript, open the Transcripts menu and select Display
Attached Exhibits.

3. Play the portion of the transcript that contains an exhibit attachment. When the transcript reaches
the exhibit attachment, the exhibit will be automatically displayed in the Exhibit Preview pane, as
shown in the figure below.
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DEMO00050

DEMO00050 - May 11, 1993 letter to Clare Macdonald from P. David Emery (00:

09 narked as Exhibit 3. I took it out of the other
10 binder because I don't want to put too much stuff
11 in front of you there.

12 Why don't you take a minute to look at
13 Exhibit 32 Take as long as you like to look at
14 Exhibit 3.

15 A. (Witness complies.)

16 Q. Do you recall receiving Exhibit 3,

17 HMr. Barthel?

18 A, I don't hawve no specific recollection of
19 it.

20 Q. Do you have any understanding as to

21 whether your investigation was completed before
22 Mr. Emery sent the May 11, 1993, letter denying
23 coverage?
24 A4, I wouldn't be able to remember that.
25 Q. Would it have been Mr. Emery -- do you
00006:01 have any understanding as to Mr. Emery's custom and
02 practice? TWould he wait until you completed your
03 investigation before he affirmed or denied v

Enabling and Disabling Exhibit Synchronization

To enable exhibit synchronization:
= Select Digital Video Synchronization from the Transcript menu -- OR --

= Click the Enable or Disable Digital Video Synchronization tool on the Transcript Manager toolbar.
The tool will display a blue outline when it is enabled.

To disable exhibit synchronization:
= Deselect the Digital Video Synchronization from the Transcript menu -- OR --

= Click the Enable or Disable Digital Video Synchronization tool on the Transcript Manager toolbar
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Removing Clips or Segments

You can remove entire clips or individual segments within a clip. Be aware that when you delete a segment
or clip, the deletion is permanent and cannot be undone.

Removing a Clip

To remove a single clip from the Transcript Explorer:
1. Make sure the clip to be removed is not currently open. If it is, you won't be able to delete it.

2. Right-click on the clip identifier and select Delete from the shortcut menu.

3. You will be asked to confirm the deletion. Click Yes to delete the clip; click No to cancel the
deletion.

To remove a single clip from the Clips Panel:
1. Make sure the clip to be removed is not currently open. If it is, you won't be able to delete it.

2. In the View by box, select Clips from the drop-down menu.

3. Select the clip you want to delete, open the Clips menu, and select Remove Select Clip(s) or right-
click on the selected clip identifier and choose Delete from the shortcut menu.

4. You will be asked to confirm the deletion. Click Yes to delete the clip; click No to cancel the
deletion.

To remove multiple clips:
1. Make sure none of the clips to be removed is currently open. If one of the clips is open, you won't
be able to delete the clips.

2. In the View by box, select Clips from the drop-down menu.

3. Select the clips you want to delete. You may use the CTRL key to select multiple non-contiguous
segments or the SHIFT key to select multiple contiguous segments.

4. Open the Clips menu and select Remove Select Clip(s) or right-click on one of the selected clip
identifiers and choose Delete from the shortcut menu.

5. You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.

Removing a Segment

To remove a single segment from the Transcript Explorer:
1. Expand the appropriate clip folder.

2. Within the clip folder, right-click on the segment to be removed.
3. Select Delete from the shortcut menu.
4

You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.
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To remove one or more segment(s) using the Clip Editor:
1. Select the Clip Editor tab.

2. In the Clip Segments window, select the segment(s) to be deleted. You may use the CTRL key to
select multiple non-contiguous segments or the SHIFT key to select multiple contiguous segments.

x
3. Right-click on the segment to be deleted and select Delete or click the | —I button on the Clip

Segments toolbar.

4. You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.
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Copying and Moving Segments

There may be times when you want to copy or move one or more segments from one clip to another. In the
Transcript Manager, you can accomplish this from the Transcript Explorer or from the Clip Editor. Use the
Transcript Explorer to copy or move a single segment, and use the Clip Editor to copy or move one or more
segments. Copied segments may be placed anywhere within a clip and do not necessarily have to follow in
sequence.

Copying a Single Segment within the Transcript Explorer

1. Expand both the clip containing the segment you want to copy and the clip to which you want the
segment copied.

2. Click to select the segment and drag it from the current clip to the new clip location. The segment is
copied, not moved. (See Moving Segments below to move a segment from one clip to another.)

e You can also right-click on the segment, select Copy from the shortcut menu, then right-
click on the segment just above where you want the segment copied, and select Paste.

Copying One or More Segments using the Segment Editor

1. Click on the Clip Editor tab to open the Editor.

2. If the clip containing the segment to be copied is not currently open in the Clip Editor, click Open to
locate the clip.

3. In the Clip Segments window, select the segment(s) you want to copy. You may use the CTRL key
to select multiple non-contiguous segments or the SHIFT key to select multiple contiguous
segments.

4. Locate the clip to which you want to copy the segment. Expand the clip so that you can see the
individual segments.

5. Right-click on the segment after which you want to copy the segment and select Paste.

Segment | Start Time | End Time |
=l Page 12:20t013:02 00:10:07. 266 00:10:27 BEY
£ Page 1315 t0 1316 % cut Chrl+
) Page 13:22 10 13:24 ) Copy Chrl+iC
(=l Page 14:04 to 14:06 T4 Paste Chrl+y
=l Page 14:11 ta 14:21 5 Delete Delete
20 Close Clip Ckrl+Z
2l called as i ; :
22 Halliburto Close Digital Yideo Transcripk Crl+T

23 by Halliburtonz
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Moving Segments

To move a segment using Transcript Explorer:

1. Expand both the clip containing the segment you want to cut and the clip to which you want the
segment moved.

2. Right-click on the segment to be moved, select Cut from the shortcut menu, then right-click on the
segment just above where you want the segment moved and select Paste.

To move one or more segments using the Clip Editor:
1. Click on the Clip Editor tab to open the Editor.

2. If the clip containing the segment to be moved is not currently open in the Clip Editor, click Open to
locate the clip.

3. In the Clip Segments window, select the segment(s) you want to move. You may use the CTRL key
to select multiple non-contiguous segments or the SHIFT key to select multiple contiguous
segments.

4. Locate the clip to which you want to copy the segment. Expand the clip so that you can see the
individual segments.

5. Right-click on the segment afterwhich you want to copy the segment and select Paste.
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Changing Clip Properties

You can modify the Object Identifier (the Clip Identifier) and the Clip Description after you have created a clip
using the Clip Properties dialog. Two tabs appear in the Clip Properties dialog box: General (for changing the
description and clip identifier) and Extended (for modifying the Display Mode Override options).
To access Clip Properties

1. Locate the clip in the Transcript Explorer.

2. Right-click on the clip identifer and select Properties from the shortcut menu.

Clip Properties... g]

[ Gerwead || Extended |

Presentation Clp

Creatodt  Tuesday, Jurw 1. 2004 10598 AM
Modfied  Frday, March 24, 2005 01:3320PM
Desorpticec

[Werdd s bard e vetress Exhia 417
Obyect identtier. [MPO1E07

Clp Information

r:.;gvuﬂzl / munnng 0000 21

_ o | e |

¢ The Clip Information section on the General tab of the Clip Properties dialog displays the
number of segments comprising the clip and the total running time for the clip.

To modify the Clip Identifier and Clip Description
1. Open the Clip Properties dialog for the desired clip.

2. On the General tab, enter a new clip identifier in the Object Identifier field and modify the clip
description.

3. Click OK to save the changes or Exit to abandon the changes.

’*';r Note: In order to save changes to the clip identifier, you must make a change to the
= clip description.

Display Mode or Playback Mode Override

You can modify the way a clip will display and play back when it is shown in Presentation Mode. You may
change this option globally using the Presentation Preferences, but you may want to display and play back a
particular clip in a different manner than the global setting. You can do this by setting the Display Mode
Override and the Playback Mode Override properties for the clip.

1. Open the Clip Properties dialog for the desired clip.

2. On the Extended tab, use the drop-down menus to set the Override options.
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3. Set the Display Mode Override:

Use Global Default uses the setting in Presentation Preferences. This is the default setting
for all clips.

Display Video and Text shows both the video and the associated scrolling text
Display Text Only shows only the scrolling text

Display Video Only shows only the video

4. Set the Playback Mode Override:

Use Global Defaults uses the settings in Presentation Preferences. This is the default
setting for all clips.

Play at Start/Stop at End starts playing the video clip automatically without needing your
intervention and closes the clip when it ends

Pause at Start/Pause at End pauses the video clip at the beginning, requiring you to start
the video manually, and pauses the clip at the end, requiring you to close the video
manually

Play at Start/Fade at End starts playing the video clip automatically without needing your
intervention and fades the clip when it ends

5. Click OK to save the changes or Exit to abandon the changes.

62

Clip Properties... g]

Geoessl | Extendad |

Presentation Chp
’ Duplay Mode Dvatride
[Use ol cefart -l
Plaghack Mode Dvesade
| Use global detauits vl

Assotisied Idertbers

Exhta & |
TodExhtn 8 |

tz |
—
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Opening and Closing Clips

To open a clip
1. Open an existing clip using one of the following methods:

¢ Right-click on the clip in the Transcript Explorer and select Open from the shortcut menu
--OR --

¢ Select the Clip menu and select Open a Clip

-OR --
¢ Click on the Clip Editor tab and click on the Open button

2. The Open a Clip dialog opens. You can sort by either Object ID (clip identifier) or Description by
clicking on the appropriate column heading. By default, the clips are sorted by ObjectID.

Open a Clip m

Please select the Cip you would Bce 1o work with from the
< kat bedow
# To open the selected Cip. cick Open

To et without opening, chck Cancal

1 Avalable Cips
Jip  [ObjectID | Descrphon =&
BRI ERRIE Do you recograns th
BH a0 09100001107 Did pou enclose anpt
B3 8D03100001116  ‘Whan you say sl of |
B8 8009100001412 When was that?

4 gD-03100001633. Do wourecal seeno .

Open |  Concel |

3. Select the clip you want to open and click Open or double-click on the clip identifier. To exit without
opening a clip, click Cancel.

To close the current clip
Use any of the following techniques to close the current clip:
= Select Close Clip from the Clips menu
= Right-click on the Transcript window and select Close Clip from the shortcut menu

= Right-click in the Clip Review section of the Clip Editor and select Close Clip from the shortcut
menu

»= Open any other clip, which automatically closes the current clip.
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Exporting a Clip Creation Script

There may be occasions when you need to copy clips from one transcript or one case to another case. For
example, if more than one person on the trial team is creating clips, use a Clip Creation Script (*.ccs) to
replicate clips made by others into the master TrialDirector case. You may also modify a Clip Creation Script
to string together multiple clips, although TrialDirector's Multiplayer Workbook gives you the same option
without having to edit a script.

A *.ccs file exported from TrialDirector will contain all of the clip description and identification information. It
will also contain the deponent information.
To export the .css file

1. In the Transcript Manager, select Clips in the View by dialog.

2. Select the clips you want to include in the clip creation script.

3. From the Clips menu, select Export Clip Creation Script (*.ccs). You may use the CTRL key to
select multiple non-contiguous clips or the SHIFT key to select multiple contiguous clips. You can
also select clips from different transcripts to export to the Clip Creation Script.

Export Clip Creation Script (*.ccs) g
This wizard vl belp you 10 export & Clp Craation Scrpt
(".ces)
You may choose to export ol Clpls) or ordy selected Cliplfs)
for the cument case
To contirue, chok Nest
To e, chek Canced

What woud peu B 10 spat?

I~ Expon o Oipls)
& Expon onk the geleciad Cigl)

Cancel _' J Nest > ]

it

f Note: The Export only the selected clip(s) option is unavailable if no clips are
selected.
4. Select Export All Clips or Export Only the Selected Clips and click Next to continue.
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Export Clip Creation Script (*.ccs) &[

z&mm.mmmmhc&om
g Plaase enter a path anxd Nename for the Cip Craation
Script below

To cortinue, chck Nest
To backup chck Back, or to et cick Cancel

Setact the scopt path and llenane:
|C:\Program Fles\S ampls D ata\Clip Creaton Scriphs\E

e il

et | o I

I—') Note: The script export path defaults to the TrialDirector case directory.

5. Click Browse to select a new destination path for the clip creation script or leave the default
destination path and click Next to continue.

Export Clip Creation Script (*.ccs)

The Clp Creation Script wil now be esported based on

E the loemation piovided

To export tha scnpl, chok Export
To backup chek Back. of 20 et chck Cancel

Progress
|

Cancel | < Back

6. Click Export to begin exporting the clip creation script.

7. When the progress bar reaches the end, click Next to continue.

Export Clip Creation Script (*.ccs)

The Cip Creation Scigt hat been siportad
) Please review the export rexulty carefully 1o ensue no
| e wainngs wete isiued
To et chek OK
Fimshec)! Resds

The Clip Creaton Scrgt has boen exparted
successhaly
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8. Review the export results carefully to ensure no warnings were issued.

9. Click OK to exit the export wizard.
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Exporting Clips

To share clips in your case with associates, opposing counsel or expert witnesses, use the TrialDirector's
Export Clips function. During the export process, the file size is significantly reduced so the resulting video
can be shared more easily. Exported clips can be e-mailed if they are small enough. They also can be
exported to PowerPoint for presentation using that program.

When you export clips, TrialDirector creates an MPEG file with optional embedded text captions. The text
captions are comprised of the transcript text associated with the DVT clips.

=+, Tip: Use the Clip Editor to adjust the beginning and ending points of each clip segment before
exporting the clips. Once the clips are exported, you cannot make adjustments.

To export clips
1. In Transcript Manager, select Clips in the View By drop-down menu.

2. Choose the clips you want to export. You may use the CTRL key to select multiple non-contiguous
segments or the SHIFT key to select multiple contiguous segments.

3. Select the Export Clips option under the Clips menu.

Export Clip(s)... E|

Thiz wizard will help pou to export ane or more 2elected

X E 2 Clip[z].

Generate  Tocortinue, click Nest.

Excerpt 14 exit, click Cancel,

What would pou like to do’?

(" Ewxpart All Cliplz]
{+ Export Selected Clip[sk

Cancel MNest >

4. Select either Export All Clip(s) or Export Selected Clips option.

5. Click Next to continue.
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Export Clip(s)... D__<|

Pleasze zelect a destination far the exported Clipls] below.

L'-\ y E To continue, click Mesxt,

To backup click Back., or to exit click Cancel.

EXCE‘I’DT YWhere would pou like to zend the exported Clipls]?

f+ windowz[T k] Ealder
" Email Recipient
" PowerPoint[T k] Presentation

Cancel < Back MNest >

6. Select the destination for the excerpts: a Windows folder, an email recipient, or a PowerPoint
presentation.

7. Click Next. The next steps depend on which destination you selected.

If you selected Send to Windows Folder:

1. Specify the output settings for video or for audio-only and click Next.

Export Clip(s)...

Select the output zettings for the exported Cliplz].
\ % To continue, click Mesxt.
1ne

e Tao backup click Back, ar bo exit click Cancel.

Ex CE'”:'I Specify ¥ideo Clip output settings:

|.ﬁ.utnmatic ﬂ

MPEGT Ultra Compact WBRIE mail]
W e e w w w . . SHMPEG!Compact  [CER]

MPEG1 Standard  [CER)
R MPEG1 %CD Compliant [VER]
vvvvv - - MPEG2 Standard  [VER)

MPEG2 DD Compliant [VER

Caricel < Back Mest >
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3. Specify a transition effect and transition timing for the excerpt, if desired. Click Next.

Output Setting

MPEG1 Ultra Compact
(VBR)(email)

MPEG1 Compact (CBR)

MPEG1 Standard (CBR)

MPEG1 VCD Compliant
(VBR)

MPEG2 Standard (VBR)

MPEG2 DVD Compliant
(VBR)

Automatic

it

74

Note: If you are sharing the resulting clips with someone else, it may be preferable to select
MPEG-1 as the output format rather than selecting Automatic. When Automatic is selected,

Description

Smallest file size, lowest resolution, good for e-mail

attachments

File size reduced from standard, some loss of resolution

Standard MPEG digital compression

Standard VCD compression (Video Compact Disc)

Standard for digital compression of broadcast-quality video

Standard for digital compression of broadcast-quality video

(DVD)

TrialDirector selects the best output setting based on several

factors

TrialDirector 6 Help — Preparing Transcripts

TrialDirector chooses the best output based on several factors, but the recipient of the clip files may

not have the correct software to play anything other than MPEG-1 format.

Click Browse to select a path for the excerpt. If you want to include synchronized captions, be sure

to select Output Synchronized Text Captions (*.smi). Click Next.

Export Clip(s)...

Cancel
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Generate
Excerpt

Select a folder to receive the exported Clip(z].

To continue, click Mext,

To backup click Back., or to exit click Cancel.

Select or Create a destination folder:

|Data'xTriaIDireu:t-:ur'anses'xTrialDireu:tu:ur £ Sample Casel

Browse

[w Output zpnchronized text captions [ 2mi]

< Back

Mewt »
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Export Clip(s)... [‘5_<

) You may alzo [optionally] select a video transition for the
Ty L exparted Clipls] below.
h-\ ¥ E Ta continue, click Mext.
To backup click Back, or to exit click Cancel.

Generate

Excerpt . N
Pleaze zelect a video tranzition:

Transition; | [Mone]

[ [Nane]

KN

Wk e e e Fade
Inzet
””””” e Iriz
Pixelate
Slide B
Spiral J
Cancel < Bach = hetch 3

4. Click Export to generate the excerpts.

Export Clip(s)... D__<|

The Clip(z] will how be exported based on the information
provided.

To export the Cliplz), click Expaort,
To backup click Back., or to exit click Cancel.
Working

Excerpt Progress: 002-CROSSE=ARM
[]]

Toatal Progress: [zalculating time remaining]

L l

5. When the export process is complete, click OK to exit the wizard.

Caaaal

v

5 Note: If the recipient intends to play the exported clips with captions in Windows Media Player, some
settings must be made in Media Player in order for the captioning to appear. Refer to documentation for
Windows Media Player for more information about these settings.
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If you Selected Email Recipient:

1. Specify a transition effect for the excerpts, if desired. Click Next.

Export Clip(s)...

'ou may alzo [optionally] select a video transition for the
L 2 exported Clip(z] below.
4 E To continue, click Mest
To backup click Back., or to exit click Cancel.

Fleasze zelect a video transition;

Tranzition: | [Mone]

L L

2. Click Export to export the clips.

3. When the clips have been exported, click OK to exit the wizard. A blank e-mail message with the

excerpt files attached will be opened on your screen. If the excerpts are large files, you may see the
message below.

TrialDirector

i ) The composed email is approximately 3.9MB in size.

Please be aware some systermn administrators limit the size of email attachments.
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If you Selected PowerPoint Presentation:

1. Click the Browse button to select a path and filename for the exported clips. Then specify the slide
settings (layout and color).

Export Clip(s)...

Select a presentation file to receive the exported Clip(s).

VIS Ea' Select a PowerPoint presentation file:

EE -WVER 5%Jones v Smith\PowerPoint\B arthel Clips.ppt

Generate | ) YEmiEeRsing pesertatonf Browse |

Excerpt  _ gide Settings

Layout: ¢+ % £ ]

R R - v Color: & & .

Cancel | < Back I Next > | |

2. On the following screen, specify a transition effect for the excerpts, if desired. Click Next.

Export Clip(s)... [$_<|

) Y'ou may alzo [optionally] zelect a wideo transition for the
Ty 1 exported Cliplz) below,
h-\ 3 E To continue, click Mest.
To backup click Back, or to exit click Cancel.

Generate

Excerpt
Flease select a video tranzition:

Transition: |[N|:|ne] j
L |.HI:IFIEEI|
Fade
|nzet
[riz
Piselate
Shde B

Spiral J
Cancel < Bachk Ehetch 7

[ >

L

3. Click Export to export the clips. When the clips have been exported, click OK to exit the wizard. A
PowerPoint file containing the excerpts will be created on your computer at the location you
selected in step 1.
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Transcript Manager Options

There are three categories of options for you to set in Transcript Manager:

e General options
¢ Highlight options

e Clip options

To access Transcript Manager Options
1. Open Transcript Manager.

2. Open the View menu and select Options.

Once you have set the appropriate options in any of the three Options dialogs, click Apply or click Cancel to
close the Options dialog.

General Tab

General Options

Open last Case at
start-up

Automatically Monitor
Clipboard

VCR Refresh

Options for
Opening a Digital
Video Transcript
Display Organizer

Show Word Index
Synchronize Digital
Video

Synchronize Exhibits
Show

Annotations/Issue
Codes

Description

When you open TrialDirector, by default, the program opens
displaying the last case worked on. If you deselect this option, when
you open TrialDirector, a list of available TrialDirector cases appears
allowing you to choose the case you want to open.

This option makes clipboard linking active by default when you open
Transcript Manager.

This option determines how often the VCR display is refreshed. The
default setting is 66 milliseconds. The lower the number of
milliseconds, the more frequently the screen is refreshed. On
computers with slower video cards, refreshing the VCR display
frequently may result in a system performance loss.

Description

This option makes the Organizer Window visible by default.

This option automatically displays the Word Index panel each time a
transcript is opened.

This option makes digital video synchronization active by default
when you open a Digital Video Transcript.

This option makes exhibit synchronization active by default when
you open a Digital Video Transcript.

This option displays annotations or issue codes each time a
transcript is opened.
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Show Attached
Exhibits

Show Multimedia
Breaks

Digital Video Transcript
Properties

Single

1.5 Lines

Double

Font Size

Highlight Tab

Preparing Transcripts

This option displays attached exhibits when viewing a transcript.

This option makes "beginning of deposition" video markers visible by
default when you open a Digital Video Transcript.

Description

Displays transcripts in single-spaced format
Displays transcripts in 1.5-spaced format
Displays transcripts in double-spaced format

Change the font size in which transcripts are displayed

The Highlight tab allows you to change the options for the highlight bar that moves through a Digital Video

Transcript.

Attributes
Use custom Graphic

Use custom color
scheme

Use Windows color
scheme

Size And Position

Height

Offset

74

Description
This option allows you to browse and set a graphic for highlights.

Use this option if you wish to designate distinct colors for the
highlight bar and the transcript background. You may also choose
whether to display the highlight with a border (default setting) if
using a custom color scheme.

Use this option to properly display the transcript text and scrolling
highlight bar under High Contrast display settings. Enable this option
for users with accessibility needs.

Description

This field allows you set the height of the highlight bar. Changing to a lower
number makes the bar smaller. Changing to a higher number makes the bar
bigger.

This field determines the position of the highlight bar from the top or bottom of
the page and works only when the Alignment is set to Align Top or Align Bottom.
An Offset of zero (0) and Alignment of Align Top places the highlight bar at the
top of the page.
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Alignment This field presents a drop-down list of three choices for the position of the
highlight bar: Align Center, Align Top, and Align Bottom. It works in conjunction
with the Offset to determine the location of the highlight bar on the transcript.

Scrolling Description

Speed The speed control determines how smoothly the highlight bar moves through the
transcript. A value of 100 milliseconds would cause the highlight bar to jump,
while a value of 500+ milliseconds would produce a smooth scroll. The default
setting is 250 milliseconds. System performance is affected by increasing the
number, so a compromise between performance and visual effects should be
made.

Clip Tab

The Clip options tab allows you to set the multimedia clip options.

Clip Creation Options Description

Confirm identifier and Selecting this option will prompt you to confirm the information is correct before
description when saving a new clip.
creating a new Clip

Use custom formatting This option allows you to format custom clip identifiers using the codes shown
for clip identifiers (within  |below. For example:
the current case)

<FI><LI>-<MM><DD>-<SP5><SL2>

Clips created with this format will be identified as:

JS-12-05-00145:23

The codes represent the following:

<First Initial><Last Initial>-<Month><Day>-<5-digit zero-padded page
number><two-digit zero-padded line number>

Each case may have its own set of custom clip identifiers.
Below is a list of codes to use for setting up custom identifiers:
Separator for Formatting Custom Identifier

- = Separator

Name Formatting

<FI> = First Initial
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Segment Creation
Options

Confirm before splitting
Segments when manually
creating Clips

Split Segments at
multimedia breaks

Split Segments to
exclude objections

Split Segments to
exclude silence over <set

76

Preparing Transcripts

<LI> = Last Initial

Date Formatting

<MM> = Month

<D> = Unpadded Day (ex. 5 or 12)
<DD> = Padded Day (ex. 05 or 12)
<M> = Unpadded month (ex. 2 or 11)
<MM> = Padded Month (ex. 02 or 11)
<YY> = Short Year (ex. 97 or 03)
<YYYY> = Long Year (ex. 1997 or 2003)
Starting Page Formatting

<SP> = Unpadded start page (i.e., 1 or 15 or 273)
(same as <SP0> or <SP1>)

<SP1> = Padded to at least 1 digit (ex. 1 or 15 or 273)

<SP2> = Padded to at least 2 digits (ex. 01 or 15 or 273)

<SP3> = Padded to at least 3 digits (ex. 001 or 015 or 273)

(up to SP9)

<SP9> = Padded to 9 digits (ex. 000000001 or 000000015 or 000000273)
Starting Line Number Formatting

<SL> - Unpadded start line (i.e., 2 or 15)
(same as <SLO> or <SL1>)

<SL1> = Padded to at least 1 digit (ex. 2 or 15)
<SL2> = Padded to 2 digits (ex. 02 or 15)
Volume Number Formatting

<V> = Unpadded Volume Number (ex. 1 or 24)

<VV> = Padded Volume Number (ex. 01 or 24)

Description

Enabling this option prompts you prior to splitting transcript selections into
multiple segments during manual clip creation. Segment splits only occur when
the transcript contains objections, multimedia breaks or periods of silent. If this
option is disabled, the segment is automatically split without user notification.
(Enabled by default.)

This option splits a transcript text selection that spans across multimedia breaks
and creates two separate segments. (Enabled by default.)

This option splits a transcript text selection that contains objections and creates
two separate segments. (Enabled by default.)

This option splits a transcript text selection that contains long periods of silence
and creates two separate segments. (Enabled by default and set to 10 seconds.)
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Adjust start by

Adjust end by

Editing and Review
Options

Automatically play Clips
and Segments after
drag/drop

Display Segment breaks
in Segment Editor

Adjust segment seek to
start by

Adjust segment seek to
end by

TrialDirector 6 Help — Preparing Transcripts

This option sets the number of seconds by which the start time is adjusted when
a segment is created.

This option sets the number of seconds by which the end time is adjusted when
a segment is created.

Description

This option causes segments and clips to be played automatically when they are
dragged and dropped into the Transcript Window. (Enabled by default.)

This option causes segment breaks to be displayed between the corresponding
transcript text for each segment when a clip is loaded in the Segment Editor.
(Enabled by default.)

This option sets the number of seconds before or after the segment start time to
which the multimedia jumps when you seek to the start of a segment. Default: -3
seconds

For example, if the segment seek to start adjustment is set to —2 seconds, and
you seek to the start of a segment that begins at 00:00:03:00, the multimedia will
automatically jump to 00:00:01:00.

This option sets the number of seconds before or after the segment end time to
which the multimedia jumps when you seek to the end of a segment. Default: -3
seconds

For example, if the segment seek to end adjustment is set to 2 seconds, and you
seek to the end of a segment that ends at 00:00:45:00, the multimedia will
automatically jump to 00:00:47:00.

Note: If your Digital Video Transcript timestamps are precise, both of the Automatically adjust segment
time settings can be set to 0. This would minimize the need for clip editing.
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Playing a Clip

When you play a clip in the Transcript Manager, the video appears in the Multimedia Player (in the right panel
of the Transcript Manager desktop) and, if the Transcript tab is active, the text of the transcript follows along
with the video. If the Clip Editor is active, the text of the clip appears in the Review Clip Text section of the
Clip Editor.

To play a clip
1. Expand the transcript folder by clicking on the ¥ sign to the left of the folder or double-click on the
transcript identifier.

2. Expand the desired clip folder and right-click on the full clip icon. Select Play on the shortcut menu
or select Play Clip on the Clips menu. In the Clip Editor, click on the Play the Full Clip button

= |
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Presenting Digital Video Transcripts (DVTS)

When you load a DVT on to the Presentation display, the control bar appears collapsed beneath it:
o

Click on it to expand the full controls:

; Time
Toggle Hide or show  Toggle DVT/ s
Go to beginning  perwesn annotations finked exhibit* OFF
play/ Go to end Sound ON
pause

Show'hide

additional
options
Next Volume Sound OFF

Clip x of Previous T N
total clilps clip Expand or clip ime counter O
collapse the (counter appears
control on the video)

Controlling the DVT

e To keep the jury from seeing the control bar, detach the exhibit controls and move them to your
control display, and/or use Mirror Mode to control your presentation from behind the scenes. Test
these options first to determine what works best for you.

e When you load a DVT in Presentation mode, TrialDirector will either begin playing it immediately or
wait for you to click the Play button, depending on the default preference selected (see Presentation
Preferences > Exhibits > Digital Video Transcripts > DVT Play Options) and whether you set an
override in the clip properties. You can also set options to control whether DVTs automatically close
when they finish playing, or remain open and paused.

e To toggle between pause and play, double-click anywhere on the video.

e To automatically move to a particular point in the synchronized video, double-click a line in the
transcript text. Then double-click on the video (or press the Play button) to begin playback from that
point.

e When you use the controls to move to different points in the video, the transcript text is automatically
repositioned when the video resumes playing.

Displaying the Full DVT (Virtual Clip)

¢ Transcript Manager automatically creates a virtual clip for each DVT that enables you to play the
entire DVT in Presentation mode. It appears as "Virtual Clip (ID)" in Transcript Explorer under the
deponent's name.
Example
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-] I Poli, Mike Vol 01] - 074211995
|_L| ASCH Tranzcrpt far Pali, Mike Mol 017 - 07421/1395
20 AudioAideo Part 07 for Pol, Mike [WYal. 01] - 07/21/1995
9 AudioMVidea Part 02 for Poli, Mike [Val. 01) - 07/21/1995
9 AudioMVidea Part 03 for Poli, Mike [¥al. 01) - 07/21/1935
29 AudioSvideo Part 04 for Pol, Mike [Wal. 01] - 07/21/1995
+-[[Z} Exhibits
[ ._é YWirtual Clip MF'-EIF"E'D[‘JirtuaI clip for full tranzcnpt presentation]

+ To display the transcript only (no video), type the Clip ID followed by :T and press ENTER. Using the
example above, you would type:
MP-0721.T
After the transcript appears, you can type -pg## and press ENTER to go to a specific page in the
transcript. To go to page 3, you would type:
-pg03

Setting the Layout of the Video and Transcript

e The options in Presentation Preferences > Exhibits > Digital Video Transcripts give you control over
the default layout of the video and transcript text, how text is highlighted, fonts, and more. Spend
some time experimenting with these settings, and expand the Information text in Presentation
Preferences for more information.

e You can move DVTs around the Presentation display the same way you move images (see
“Controlling the Presentation Display” in the TrialDirector Help).

e To change the layout position of the video and transcript on-the-fly during presentation, hold CTRL
and press TAB repeatedly to move through the available layouts in the popup box. When the correct
layout is selected, release both keys.

Viewing Attached Exhibits

e If you've attached exhibits to a transcript in Transcript Manager, each exhibit automatically appears
at the right time when you present the DVT.

e You can specify whether attached exhibits open in Zone 1 (to the left of the DVT) or Zone 2 (to the
right of the DVT) in Presentation Preferences > Exhibits > Digital Video Transcripts > Linked Exhibits.

¢ You can annotate the exhibit just as if you loaded it yourself, though you may want to pause the DVT
while you do so.

¢ Provided you specified when to clear the attached exhibit in Transcript Manager, it will close at the
appropriate time. However, you can also hover over the top right corner to access the controls that
enable you to close it, maximize it, or move it to a different zone. (See “Controlling the Presentation
Display” in the TrialDirector Help for more information.)
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Annotating and Emphasizing the DVT

e You can use tools on the Presentation Toolbar to annotate and emphasize aspects of a running
video and the transcript text.

e Consider using Callout Zoom tools E, such as Projection Zoom or Capsule Projection
to draw the jury's attention to the deponent's face.

Enabling Closed Captions

To enable closed captioning on-the-fly during presentation, type -CC and press ENTER. (Repeat this
command to disable closed captioning.) To select an alternate layout of the video and transcript text, hold
CTRL and press TAB repeatedly to move through the available layouts in the popup box. When the correct

layout is selected, release both keys.

Smcn Mr. Ball's deposition was lnkcn

I
I ave you gone back and reviewed any of the monthly

nnncml statements from Chem.Li g that were submitted

Closed Capuonlng
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Using TimeCoder

Timecoding a transcript is synchronizing the ASCII transcript to the multimedia file by setting time stamps on
each line of the transcript. This allows synchronized playback of video files and an accompanying transcript.

TrialDirector includes a simple timecoding tool (TimeCoder) which is very effective for small jobs. If you will be
performing a large amount of timecoding, we recommend that you obtain a copy of inData's TimeCoder Pro.
Timecoder Pro automates the process of timecoding, as well as performing the synchronization as much as
20 times faster than realtime.

Caaind

£

Note: Before beginning the timecoding process, ensure that the appropriate DVT has been created
and that at least one of the corresponding multimedia files has been loaded.

Timecoding a Transcript

To begin timecoding a transcript:
1. From the Tools menu, select Timecoder.... The following windows appear:

Du Dt Jew Puwmeds Joob e

T A LN Vet PO Db

Navgation sd Lontrol Hot¥eys

WOME Move 43 begrews) of Yanonge

(374] Move 4 endeg of Baceenclt

PAGK P Mort v cem Scphay oo

PAGE DOWN Move domes (e gl Dage

UR ARROW Move wp e ROl iow

DOWN AFROW Move Qe o tanept e

LEFT ARROwW Seed, mbonds back

RIGHT ARRDW Sech sbieda kxmad - -

A0 () Irconacs phaytack wweed -00:00- e
SUBTRACT 4 Dasaaie pndach quat gooomoog Q S u—
SPACEBAR Place TeeCode on tumet e e ————

DELETE Pacwn TimaCode bom brm EBO124AWEB.MPG

P PlayPase mbenads i e |
B
DOOOLt BT . SRIEAICE COGW: OF AR SIAST Ty

Neady Page 1. Lew 1. o Scoml
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2. In the Open a Digital Video Transcript window, select the appropriate multimedia file from the
Multimedia Selection Box. If there are no multimedia files to choose from, load the appropriate
multimedia files.

Ploats selact the Diglal Video Trarscript you would B to
weork with fom the Bst below

To open the saleciad DYT, chek Opan

To o without cpening. cick Cancal

Seloct aOVT:  CADOCUMENTS AND . \DEPODOOO\
| ) Basthel, Edwan (Vol 01) - 071/24/2002 [De

Open |  Carcel |

3. Find the place in the transcript where the selected multimedia file begins. To do this, click Play =
on the Multimedia Control Box, listen to the first few words of the multimedia file and then search for
those words in the ASCII transcript using the Find command under the Edit menu.

SwTT

74

Note: If you cannot locate the first words of the multimedia file, advance the multimedia file and
try again since the transcription may begin further into the multimedia file.

4. When you have found the beginning of the multimedia file in the transcript, verify that the blue
highlighter bar is on the line of transcript that corresponds to the beginning of the multimedia file.

Click the Seek to Start button =2 on the Multimedia Control Box to rewind the multimedia file to
the beginning.

5. Click Record £& on the Multimedia Control Box to enter Timecoding Mode.

6. Click Play on the Multimedia Control Box to begin playback of the multimedia file.
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7. When the multimedia file reaches the first word of the transcript line that is currently highlighted in
blue, press the SPACEBAR. The current multimedia time is stamped on the left side of the transcript
line, as shown below.

Tl TimeCoder - [Barthet, Edwin (Vol. 01) - 01/24/2007 [Demanstration Excerpe]]

e fot Yew Mitmeds Il Hed
12 AN LY Yot 3O >R 8

Navigation and Control HotKoys:

HOME Move 1o begering of ¥anscrct

END Move 10 endeg of Maracrgt

PAGEUP. . ... .. Moveup one deplay pade

PAGE DOWN Mowe down cre dzslay Dage

UP ARROW Move up 0ne kanscrpt e

DOWN ARROW Mave down one Banscrgt ine ;

LEFT ARROW Seh muimachs bisck

B iy ok ey et ==
ADD () Ievseaso plagback speed . : -
bl arooryused 00:00:09:627 T e—
SPACEBAR Flace TimeCode on cusent ine L

DELETE Remave TeneCode from ine EBO124AWEB.MPG

PAUSE Playp/Pse milreeds sy

o
)0
a R
:
»

¢S t Witoess herein, 2aving bDeen fizat Jquly svess oy

o¢ the Cersified Shorthand Seporter, seatifiled ap

? follova:

08

o DXANTHRTICH -
Ready Page 4 LUre &, No Scae|

8. Continue this process until you reach the end of the multimedia file. If you miss a line or stamp a line
incorrectly, use the appropriate keyboard commands to edit your mistakes (see Editing Timecodes
below).

I-') Note: You must be in Timecoding Mode to ediit timecodes. To enable Timecoding Mode, click the
Record button so that it is red.

9. If there are additional multimedia files, repeat steps 2 through 8 until the entire transcript has been
timecoded. When the entire transcript has been timecoded, you can export the Digital Video
Transcript.
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Editing Timecodes

The sections below explain how to correct the two most common errors made while timecoding a transcript.
You must be in Timecoding Mode in order to edit timecodes. To enable Timecoding Mode, click the Record
button so that it is red.

SwTT

Note.: When editing timecodes, ensure that the timecodes are in chronological order. For example, the
timecode 00:00:15 cannot be preceded by 00:00:30.

Timecoding a Missed Line

If you do not press the spacebar in time to place a timecode on a line of transcript, simply rewind the
multimedia file by pressing the LEFT ARROW key on your keyboard. When the multimedia file reaches the
appropriate position again, press the SPACEBAR and continue timecoding as you normally would.

Changing an Incorrect Timecode

If you press the SPACEBAR at the incorrect time or on the incorrect line, pause the multimedia file by clicking

Pause 2L or by selecting Pause from the Multimedia menu. Then use the UP ARROW or DOWN ARROW
on your keyboard to move the highlighter to the line with the incorrect timecode. Press the DELETE key on
your keyboard to erase the timecode. Rewind or advance the multimedia file as necessary and click Play or
select Play from the Multimedia menu. When the multimedia file reaches the appropriate position again,
press the SPACEBAR and continue timecoding as you normally would.

it

Note: If you are in Timecoding Mode and the highlight bar is on a line that already has a timecode,
pressing the SPACEBAR will overwrite the old timecode with a new timecode that corresponds to the
current time in the Multimedia Control Box.
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Creating a Digital Video Transcript (DVT)

Using TimeCoder, during the DVT creation process, the deposition transcript is added to the DVT database.
You can also process the associated Audio/Video reference files along with a pre-timecoded transcript.

1. To create a new DVT, select the Tools menu and choose TimeCoder.

2. In TimeCoder, select Create a New Digital Video Transcript from the File menu. The following
dialog will appear:

Creato 4 New Digital \ Transcript

Thee wzord wall help o 10 creste o new Digtsl Video
Transcnpt for use vathen TineCoder

/ To begn. please erter a path and liensme for the anscopt
L you would e Lo use nro the field below

To continue, cick Nest
Transcriot  Toek, chek Cancel

Selact & Marscapt

Newt, please enter the deponent name, depontion date.
vohune rixnbes, snd any othar pelevart informabon lor thes
Digtal Video Transcript ko the fiekds below.

= Toopen and teview the tanacrpt, cick Edé

[V Depostion jrlormationc

'”‘ ; Bt [Edwn  Midelonst [
Lost [Bamhel sy [
Dato: [382007 = Vohmet [T
el . :
,,,,,,,, Ed
Cocel_| ook | Met» | |

4. Enter the deponent information as shown in the screen above. You can use the 'Other’ field to
include other case or deposition information or to enter a description for a proceeding other than a
deposition, i.e., a trial or hearing transcript. Click Edit if you wish to view the actual transcript text file.
Click Next to continue.
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nfomption for the specied tr
L~

Digital Video
Transcript

--------

¢Back ]

TeeCodar hat detemined the | page and ne
m
e 7 nloomation and conect a3 needed

To open and review the anscapt, chok EdL

Fist paga contaning ine numbess [] -:‘J
Line numbered pagefst [
Last page contanng ne numbets: |

Numbered ines pes page: |

vesty thes

Edt I

potr | oo |

Confirm the page and line information for the transcript text file. Click Edit if you wish to view the
actual transcript text file. Click Next to continue. The following screen will appear:

You may optionally peeserve the perted tmecodet found

73 withn the onginal ranecrpt
l\O) 1f poes presetve tenacodes,
'mcd:] lot this Digtal Vdoo Transcrpt s chionolopical
order ol thes
Multimedia N st -
Stream

you mut speciy st sudo/video

cgock  [THot> | |

You have the option to preserve the original timecodes within a deposition transcript, if they exist.
Click here to view the steps involved to preserve timecodes. If you wish to import the transcript

without timecodes, click Next to continue.

Click Create to begin the DVT creation process.

Create a New Digital Video Transcript

;;&

Working

Progress.

Yhmwqu\hdeohmdwlmbeae&ed
bazed on the nfeemation gréen:

This process could Lake & few moements depending on the
520 and format of the selecied tanscriol.

To begn the ctesbon process, chek Craate.
To backup chck Back, or to et chok Cancel

< Back

|[CEese]
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8. After the process is completed, click Next to continue. After the DVT has been created, the screen
below is displayed so you can review the creation results.

“Create a New Ihg:ml Video Transcript

The new Digtal Video Transcapt has bean crested

| 2% Ploase review the creston (esulls carefuly to ensure no
| e walrings wete isued
To e, chck OK.
Finished!  Toceate another Digtal Video Transenpt, clck Agan
Renuke

The cperation was completed successiuly

fgon | [ OK ]

9. Click OK to open the newly created DVT or click Again to create another DVT.
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Importing Transcripts
Topics:

= Import TrialDirector™ Case File (*.cms)
= Import LiveNote™ / VideoNote™ File (*.ptf, *.vid)

= Import RealLegal™ E*Transcript™ Files (*.ptx)

= Import Sanction II™ Transcript Database (*.mdb)

= Import Timaro™ Post-production Time Stamp File (*.pts)

= Import TrialPro™ Post-production Time Stamp File (*.pts)
= Import YesEdit™ CD-ROM with Sanction™ Transcript Database (*.mdb)

After a transcript has been synchronized using either the TimeCoder application or a third
party program, it can then be imported back into TimeCoder.

The TimeCoder import features are especially useful for converting one timestamp file
format to another. For example, a Sanction II™ transcript database (*.mdb) can be
converted to a TrialDirector Case File (*.cms) via the TimeCoder import/export features.
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Importing a TrialDirector Case File

TimeCoder can import existing *.cms files that may have been created in previous versions
of TimeCoder, TrialDirector or DVTWizard. TimeCoder users may want to import legacy
*.cms files to correct timecodes, add/remove multimedia resource files, adjust timecodes
etc. After the *.cms file is imported into TimeCoder, it can even be exported to other
formats.

When a synchronized transcript is contained within a TrialDirector Case, we will need to
import the corresponding *.cms file.
Follow these steps to import from a TrialDirector Case:

1. Select Import from... | TrialDirector™ Case file (*.cms) from the File menu.

Import from TrialDirector Case File g]

This wizard wall heip pou 1o mport one of mote new Diglal
Video Transcript{s) fos uze within TimeCoder

y Erder & path and flename loe the TasDiector Cate file
— cortaining the deseed Digtal Video Transcriplfs) below

To contirwe. chck Next
QN VIOEO 15 wat. click Cancel

Select a TraDuectos Case Fie
|

Browse

_ el | | | |

2. Enter a destination path and filename for the *cms file, or click Browse to navigate
to the desired path and filename.

a. If you click Browse, the following window appears:

&)
(%

Browse for Compuend Media Storage. .,

Leck e | ) Fob, Mie - emom-
3, SfMr07211957 ave

My Recert
Documents

€,

Dashiop

Ny Documents
3
My Corputer
Wi, e £

Filet of o | Compourd Meds Storags [*.omel = _ Concel I

b. Select the desired destination folder and *.cms file. Click Open.
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3. When the desired path and filename are selected, click Next. The following window

appears:

Import from TrialDirector Case File

L

Digital Video

)
1

lranscry

Pleate talact the Traracopt(s] you would ke to mpod

To continue, cick Newt.
To backup chck Back, o to et chck Cancel

Select Digtal Video Trantonpl(s}
B2 Pok, Michael Vel 01) - 0772171835

Seectal | Cesar |

4. Select the Digital Video Transcript(s) you would like to import into the current case.
Click Select All to import all Digital Video Transcripts or Clear All to clear all

selections. Click Next to continue.

Import from TrialDirector Case File b—(—.

\3 _'&

Aol 3
W ing

The selacted Digtal Video Transcaptfs) wi now be
wpodad into TimeCoder,

Depending on the numbes of Dighal Video Transcripi{s)
seleciad, the srport peocess may take a few momerits

To bagn the mpont process, cick Import.
Yo backup cick Back, or 1o et ciick Cancel

Progress

| <% Please review the mport results carehully to ensise no
| ™ wamngs weee isued
To exd, chck 0K
Finished! Resuls

The Digial Video Transcapt{s) have been mported

The following depasitior{s] were mported
- Po¥, Michael (Vol 01] - 07/21/1335
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6. Verify that there are no warnings that were issued. Then select OK to complete the
import process. You will then need to open the Digital Video Transcript that you
imported.
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When a synchronized transcript is imported from a LiveNote™ / VideoNote™ file, you will
need to import the *.ptf / *.vid files that were created from the original application.

To import files from LiveNote / VideoNote:
1. Select Import from... | LiveNote™/ VideoNote™ files (*.ptf) (*.vid) from the File menu.

Imporl from LiveNote(TM) / VideoNote(TM) files

X

This wizaed wall hodp you 10 inpost LiveNote(TM) and
VideoNote(TM) Mes for use withn TeneCoder

To bagn, please enter the path and liensme foe the

_ Cwesl |

el LrceNote{TM) and VideoN ote{TM] files you would Bke to

use nio the fiokds below

To continue, chek Net.
To ext, chck Cancel

Selact a LivaNote{TM) rarscept [*.pif}

Selact a YideoNote(TM) e [* v}

I

e |
| Lose |

2. Enter a destination path and filename for the *.PTF file, or click Browse to navigate to the desired

folder and filename.

¥

associated * VID file, as well.

f Note: If the * PTF and * VID files reside in the same directory, selecting the * PTF will select the

a. If you click Browse the following window appears:

Hrowsa Jor File

Fins of ypec

Look o | (L) Depos

= WOr2195 ot

Fée name

[Lrvetlote(TH) Traracrpe | tt) |

- @

b. Select the desired destination folder and *.PTF file and click Open.

3. When the desired folder and filename are selected, click Next.
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Import from LiveNote(TM) / VideoNote{TM) files X

Nex, please anter the deponent name, depostion date,
volume rumbes, and ary othet relevant mformation for ths
Digtal Video Transcept nto the fimids below

- To cortmua, chek Next

V' Depostion [nformation

‘ '-“;‘ ok Fest IR Middelntist [
e Last fPos Sultec [
Dae (07217196 <] Vokme#t [1

I~ Other: |

Cancel < Back | Neat >

4. Enter the information for the deponent.

First Name Deponent’s first name

Middle Initial Deponent’s middle initial

Last Name Deponent’s last name

Suffix Suffix appended to deponent’s name. Examples: Jr., Sr., Esg.
Date Deposition date

Volume # Deposition volume number

Other Additional information

The Deposition Information and Other Information can be enabled or disabled by checking or
removing the checkmark from their respective boxes; however, both cannot be disabled at the same
time. If you choose to enable the Deposition Information, the FIRST, LAST, DATE and VOLUME #
fields must be filled in. If you choose to enable the Other Information, the OTHER field must be filled
in.

5.  When you are finished entering information into the fields, click Next.
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TimeCodes hat determined the followang page and ine
nfoimation for the spaciiad tanscrpt. Plaase vedly thes
nfomation and conect st neaded
To contirme, chok Next.
Fest page contanmg ine numbers: ] -
Lime numbered pagels) [
Last page contasnng e numbecs: [

Numbecad bnes per page i

ot | wets | i |

6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

7. Click Next to continue.

Cancel

Import from LiveNote{TM) 7 VideoNote(TM) files 3

‘Y'ou may opbionally preseive the imecodes found wthan the
VideoNote{TM) syricheorszation fie [* vd]

If yoxs peaserve tmecodes, you must spacy o suda/video
1esource(s] for this Digal Video Transcript i cheonciogical
order al thas e

[~ Preserve VideoNote{TM) timecodas

<ok |[hients | I

8. If you would like to preserve VideoNote™ timecodes, you must specify all multimedia resources
associated with the VideoNote (*.vid) file in chronological order. Click here for instructions on

preserving timecodes.

9. Click Next to continue.
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96

Import from LiveNote(TM) /7 ¥YideoNote(TM) files

The new Digtal Video Transcrpt will now be created
hatad on the information grven

\ -',E," Tht procass could take a few moments depending on the
‘ 122 anvd format of the selected anscript

To begn the crestion process. chok Creste
To backup cick Back. of to e chck Cancel

Progress:

Concel | <gock |

10. Click Create to begin the import process. When the progress bar reaches the end, the import is
complete.

Import from LiveNote(TM) / VideoNote{TM) files [)?

The new Digtal Video Tranzcept has been crested.

\ 3 Plasze review the creation tesulls carefully o entuee no
= WarIngs were isued
To e, chck OK.
Finlehaol!  Resuks

The operabion was coerpleled successfilly

11. Review the import results carefully to ensure that no errors were encountered.

12. Then select OK to complete the import process.
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Importing RealLegalE*Transcript Files
When a synchronized transcript is imported from a RealLegal™ E*Transcript™ file, you will need to import
the .ptx file that was created in the original application.

To import files from ReallLegal:
1. Select Import from... | RealLegal™ E*Transcript™ (*.ptx) from the File menu.

Import from Reall.egal E*Transcript @
1 Thes wicaed wil help pou 1o mport an E°Trasscopt{TM) for
wse within TeneCoder
/ To begn. please erter the path and flename for the
el ETranscopt{TM) pou woukd Boe 1o usa nito the field below

Dianal Video  Tocontinue, cick Neot
lranscrpl 1o ma. chck Cancel

Select an E*Tianscnpt

Browse
_ Comedd | l | |

2. Enter a destination folder and filename for the *.PTX file, or click Browse to navigate to the desired
folder and filename.

a. If you click Browse, the following window appears:

Broena for File, 'i ]&.
Look o | 129 Depon - ~@ohe

3 T MPOIT21%5 e

My Rucerd
Docursents

u

Dabrog

My Docursernts
My Conguta
Mpheacic  Film nawe MO st .| [ Open
Places x

Fier of e [Fenk ook TH £ Travacrpe | sta] = Carcel |

b. Select the desired destination folder and .PTX file and click [OPEN].

:vvr.r'h
Note.: TimeCoder Pro can import either the .PTX or .EXE format of E*Transcript files.
3. When the desired folder and filename are selected, click Next.

4. |If the selected .PTX/.EXE file requires a password, the following dialog will be displayed.
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Import from Reallegal E*Transcript ’?jl

The E*Transcript{TM) you have selectsd has been
passwond profected

f Please entes the pazsword Jor thes E*Transcrpt{TM) into the
— ipace pravided below

Diapal Vicdeo  To continue, chek Neod.
Transcripl 7o s, chick Cancet

E*Transcopt Passyoed

Cancel cBock | Mew> | ]

5. Enter the required password and click Next to continue. The password is generated by the
authoring entity of the E*Transcript file. If the password cannot be obtained, the file cannot be
imported. You will have to contact the author of the E*Transcript file to obtain the password.

Import from ReallLegal E*Transcript

Neat. pleass enter the deponent name, depostion date,
volume number, and any other televant information for this
Digtal Video Transcopt into the fiekis below.

To contire, chek Ned

¥ Depasition infosmaton:

: ': I Fut [Michast  Midelntat [
e e
Dae [op/06/2002 =]  Vokmest [i

I Qther: |

Corcel | cgock [[Hats ||

6. Enter the information for the deponent.

First Name Deponent’s first name

Middle Initial Deponent’s middle initial

Last Name Deponent’s last name

Suffix Suffix appended to deponent’s name. Examples: Jr., Sr., Esg.
Date Deposition date

Volume # Deposition volume number
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TrialDirector 6 Help

Additional information

— Preparing Transcripts

The Deposition Information and Other Information can be enabled or disabled by checking or

removing the checkmark from their respective boxes; however, both cannot be disabled at the same
time. If you choose to enable the Deposition Information, the FIRST, LAST, DATE and VOLUME #
fields must be filled in. If you choose to enable the Other Information, the OTHER field must be filled

n.

When you are finished entering information into the fields, click Next.

Import from Reall egal E*Transcript

_Cocel |

TineCoder has detesmnined the following page and kne
irfotmaation for the speched transcopt, Plaase verify the
wiomastion and corect as needed.
To cortirass, chck Nest.
Fst pags cordarng ine numbers: fﬂ ::JJ
Line numbered page{st
Last page contamng ine numbers:

Numberad Ines pat page

< Back | New > ]

|

9. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

10. Click Next to continue.

Import from Reall epal E*Transcript @

The new Digital Video Transcipt wall now be created
based on the nlamation gven

This peocess could Lake 3 few moments dependng on the
sae and format of the telacted Banscipl.

To bogn the creabon process, cick Create
To backup chek Back. o 1o ext chek Cancel

Progress
[

aw | o |

11. This window indicates that you are ready to import the DVT. Click Create to begin the import

process.
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Import from Reall egal E*Transcript E

The new Digtal Video Transcrpt has been created.

| = Please review the creation results cateluly to ensue no
| = WaInINgs were itsued

To ek, chck OK

Finished! Resds
The opetaton wat complatad successfuly

L& ]

12. Review the import results carefully to ensure that no errors were encountered.

13. Select OK to complete the import process.
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Importing a Sanction Il Transcript Database

When a synchronized transcript database is created within the Sanction II™ application, the
corresponding *.mdb file can be imported into Timecoder.

To import from a Sanction II™ Transcript Database file

1. Select Import from...
menu.

Import from Sanction II(TM) Transcript Database

Thes wizaed wil halp pou 1o ernpod & Sanciion ITM)
Tcmvl Databaze for use withen TeneCodet.

To begn, pleass enter the path and flename for the
Sanchon{TMI N Transcrpt Database pou would Be to use
20 the held below.

To continue, chick Neat
To e, chek Cancel

Select » Transcopt Database:

| Sanction II Transcript Database (*.mdb) from the File

Broge

| |

2. Enter a destination path and filename for the *mdb file, or click Browse to navigate

to the desired path and filename.

a. If you click Browse, the following window appears:

Hirerane Sor File,

Lokt | (1) Tranconphs

5 =1 Bathel E4 ey

MrNebwots e pare
Placsz
Fiwz ol ppe

f
18
[
|

Verdel Systenal M) Tssmecnpt Diatabase | me '] Cocal |

3 =

b. Select the desired destination folder and *.mdb file. Click Open.
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3. When the desired path and filename are selected, click Next. The following window

appears:
Import from Sanction II{TM) Transcript Database @

| Newt, plaate enter tha deponert name, depostion date
volune rumber, and ary other relevant infoemabon for this
Digtal Video Trantcopt mto the fieids below.

To contiwe, chok Neat

WV Depostion Information

] S Frot NS Maddelnmst [
Lt [Pok Suffec
Rae {o/anes - Yolume &: |1
™ Qther: | 3
Cancel < Back Neat > J

4. Enter the information for the deponent.
The following fields are available:

Field Description

First Name Deponent’s first name
Middle Initial Deponent’s middle initial
Last Name Deponent’s last nhame
Surname Deponent’s surname

Date Deposition date

Volume # Deposition volume number
Other Additional information

The Deposition Information and Other Information can be enabled or disabled by
checking or removing the checkmark from their respective boxes; however, both
cannot be disabled at the same time. If you choose to enable the Deposition
Information, the First, Last, Date and Volume # fields must be filled in. If you choose
to enable the Other Information, the Other field must be filled in.

5. When you are finished entering information into the fields, click Next.
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Import from Sanction II{TM) Transcript Database E]

TaveCoder has detenmined the folowing pags and line
méormation fos the specified transcsipt Floase vesfy this
irformation and conect 85 needed

_ To continue, chck Nest

Dighal Vide« First page contarang kne nuembess: ﬂ j
franscript Line numbered pagels} [
Last page contaring ine niaxbers i

Numbesed ines per page: f

e b | bowr | oo |

If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

Click Next to continue.

Once all adjustments are made, if necessary, select Next to continue. The following
window will appear.

Import from Sanction II(TM) Transcript Database @

. ‘You may optionally preserve the imacodas found within the
2 tianschipt database

‘.\0) M yous peesesve timecodes, pou must specly ol audo/video

resourcels) for thes Dighal Video Transcipt in cheonological
order at the tens

[T Praterve ongnal bmecodes

This window will allow you to preserve timecodes which may appear in the original
printed transcript. If you want to preserve timecodes, you must specify all
audio/video resource(s) for this Digital Video Transcript in chronological order. Click
here for instructions on preserving timecodes.

Copyright ©2011 inData Corporation. All Rights Reserved. 103



TrialDirector 6 Help - Preparing Transcripts

7. If you choose not to preserve original printed timecodes, select Next to continue.

The following window will appear:

Import from Sanction II{TM) Transcript Database g

The new Digtal Video Transcapt wil now be crested
based on the information grven

Thes process could Lake a few moments depending on the
sz and format of the selected anscrpt

To begn the creation process, chck Creste.

To backup chek Back. of 10 ext chck Cancel

Progeess:

< Back ]

8. Click Create to begin the creation process. The following window appears:

Import from Sanction II(TM) Transcript Database &}

The new Digtal Video Transcript has been crastad

Plaate 1eview the creation rends caehdy (o enture no
wamng: weee gved

To &, cick OK

Results
The opetshon was completed successiully.

[ oK ]

9. Review the import results carefully to ensure that no errors were encountered, then select OK to

complete the import process.
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Importing Timaro Post-production Time Stamp Files

When a synchronized transcript is imported from a Timaro™ Post-production Timestamp file, you will
need to import the *.pts file that was created in the original application.

1.
the File menu.

_ Comcd |

Import from Timaro(TM) Post-production Time Stamp fife

Thes wizatd wall helpy pou 10 import & Tensto{TM)
Post-production T Stamp fle for ute within TimeCoder

To bagn, please enter tha path and Henams Ice the
Timaro{TM] Postproduction Time Stamp file you would ke

10 use o the feld below

To contirwe, chck Newt
To e, chck Cancel

Sedact a Post-production Time Stamp e

Select Import from... | Timaro Post-production Time Stamp File (*.pts) from

i

Browse

| |

|

2. Enter a destination path and filename for the *.pts file, or click Browse to navigate to the desired

path and filename.

a. If you click Browse, the following window appears:

frewse for File,,

Look o | L) Taalho

My Rucwrd
Doovments

©]

Deshiop

My Docurrerts

8

My Conputer

My Nebworn e nare
Placs:

Pz ol 30

-] *@cEm-

W05 pts

[MPOZ21%5 cir -

=l

fl»o;lﬁ:dﬂ-:v- Tare Stavp M (* ptsf

o=

Cancel

b. Select the desired destination folder and *.pts file, Click Open.
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3. Once the desired path and filename are selected, click Next. The following window appears:

Import from Timaro{TM) Post-production Time Stamp file @

Cancel

Next plaase enter the deponert name, depostion date,
volume ramber. and ary other relevant information for this
Digital Video Transcript o the fislds below

To contrwe, chok Nest.

W Depostion Information

Fust [FENS  Middelndtist [
Last [Pos Suifec |
pae (022210188 -] Volme#t [1
I~ Qb |
| el
< Back J Nest > J

4. Enter the information for the deponent. The following fields are available:

Suffix added to Deponents name, such as Jr., Sr., Esq.

Field Description

First Name Deponent’s first name
Ml.dfjle Deponent’s middle initial
Initial

Last Deponent’s last nhame
Name

Suffix

Date Deposition date

\;olume Deposition volume number
Other Additional information

The Deposition Information and Other Information can be enabled or disabled by
checking or removing the checkmark from their respective boxes; however, both

cannot be disabled at the same time.

If you choose to enable the Deposition Information, the First, Last, Date and Volume
# fields must be filled in. If you choose to enable the Other Information, the Other

field must be filled in

5. When you are finished entering information into the fields, click Next.
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rncmmmmvmwmn
information for the speciied ansonpt. Please vesly this
mioimation and commect &5 needed.

To contrue, chok Next.

Fiest page containing bne numbers: [ ad
Lw numbersd page{st |
Last page cortamng kne numbers: !

Numbered ines per page: ]
_ &= |

T I

6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

7. Click Next to continue.

Import from Timaro{TM) Post-production Time Stamp file @

‘You may ophonally preserve the tmecodes found withen the
Post-production Time Stamp le

If you preserve timecodes. vou must specify of sudo/video
resourcels) Jor this Digial Video Transcnpt n chionclogiesl
ocdes at thes tene

™ Preserve ongnal timecodes

This window will allow you to preserve the original timecodes within the Post
Production Timestamp (*.pts) file. If you want to preserve timecodes, you must
specify all audio/video resource(s) associated with the .PTS file in chronological

order. Click here for instructions on preserving timecodes.

8. Click Next to continue.
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9. If you choose not to preserve original printed timecodes, select Next to continue. The following
window will appear:

Import from Timaro(TM) Post-production Time Stamp file ﬁ,

The new Digtal Video Transcipt wil now be crested

. based on the information given
\ -"3." Thiz process could take 4 few moments depending on the
sze and format of the sedected banscnpt

To begn the creabon process. chek Creste.
To backup chek Back. of 1o et chick Cancel

Progress

Concel | <gock | ==

10. Click Create to finish the creation process. The following window appears:

Import from Timaro(TM) Post-production Time Stamp file @

The new Digital Video Transcept has been coeated

| &% Please review the creation resulls cacshully to ensure no
| " wamngs weee isued

Toewd, chek OK

Finished! Resls
The operation was completed successhily

11. Review the export results to ensure that the operation was completed successfully. Click OK to exit
the export process.
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Importing TrialPro Post-production Time Stamp Files

When a synchronized transcript is imported from a TrialPro™ Post-production Timestamp
file, you will need to import the *.pts file that was created in the original application.

1. Select Import from... | TrialPro Post-production Time Stamp File (*.pts) from

the File menu.
Import from TrialPro(TM) Post-production Time Stamp file @

This wazaed wil belp pou to mpod a TrialPio{TM)
Post-produchon Time Stamp file for use within TmeCoder.

y { To begn, please enter the path and flename for the
— TrialProf TM) Post-peoduction Time Stamp e you would ke
10 ute inko the field below,

Digital Video  To continue, chck Neat
Transcripl  To e chek Cancel

Select 3 Postproduction Time Stamp file:

Brogyes

Cance | | |

2. Enter a destination path and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Frowse for File,,
Lok | Taskro > «@crE-
2 W0 s
ot
Doovments

©]

Deshiop

My Docurnerts
My Conputer
MyNebwot e name (MPOT2195 cir -l E
Placs: r — [
Fiet 1l pe { Post cecduction Tame Stavp bie (* pis] =l Corcel

b. Select the desired destination folder and *.pts file, Click Open.
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3. Once the desired path and filename are selected, click Next. The following window appears:

Nest, please anter the deponert name, depottion date,

Digtal Vidao Trantcept mto the finids below
To contrus, chck Next.

¥ Deposition [rdormabion

Import from TrialPro(TM}) Post-production Time Stamp file @

volune resmbes. and any other telévant indomation for ths

‘ [ : Fest [N Middelntiat [
Lazt [Pob Suffec [
Rae: [7/21119%6 -] Vohmatt [T
I~ Other; |
Ed
Cancel cBock | New> ]

I

4. Enter the information for the deponent. The following fields are available:

Field

First Name

Middle
Initial

Last
Name

Suffix
Date

Volume
#

Other

Description

Deponent’s first name

Deponent’s middle initial

Deponent’s last nhame

Suffix added to Deponents name, such as Jr.,

Deposition date

Deposition volume number

Additional information

Sr., Esq.

The Deposition Information and Other Information can be enabled or disabled by
checking or removing the checkmark from their respective boxes; however, both
cannot be disabled at the same time.

If you choose to enable the Deposition Information, the First, Last, Date and Volume
# fields must be filled in. If you choose to enable the Other Information, the Other
field must be filled in

5. When you are finished entering information into the fields, click Next.
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Import from TrialPro(TM) Post-production Time Stamp file @

TimeCoder has detesmined the followng page and ine
irdormation for the spechied transcrpl. Plaase vanly this
riomastion and comect as needed

To cortinas, chek Next

Digital Video Eirst page conkaining ne rumbers: ] j
[ranscript Line rumbered pagefs}
Last page contaning kne numbers:

Nutbered Ines patpage [~
Edt [
Carvel | < Bk | Neat > | |

6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

7. Click Next to continue.

Import from TrialPro(TM) Post-production Time Stamp file @

You may optionally presorve the tenecodes found within the

- Past-peoduction Tene Stamp e
..\‘) If you puezatve limucodes. you must speciy ol audia/vdeo

resource{s] lor this Dagtal Video Transcopt in chvonclogical
oeder o thes time

Muitimadia

[T Prasecve ongnal bmecodes

strearn

Corcel | <Back ]

This window will allow you to preserve the original timecodes within the Post
Production Timestamp (*.pts) file. If you want to preserve timecodes, you must
specify all audio/video resource(s) associated with the .PTS file in chronological
order. Click here for instructions on preserving timecodes.

8. Click Next to continue.
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9. If you choose not to preserve original printed timecodes, select Next to continue. The following
window will appear:

Import from TrialPro(TM) Post-production Time Stamp file g.‘

The new Digtal Video Transcnp wil now be created
based on the infcemation given
\ -'},".' This peocess could take 3 few momments depanding cn the
sze and format of the telected Manscripl
To begn the creation process. chck Create

To backup chek Back, or to et click Cancel

Progress

_Cweal | <hock | | [CEee ]

10. Click Create to finish the creation process. The following window appears:

Impor! from TrialPro{TM) Post-production Time Stamp file g

The new Digal Video Transcript has been created

3™ Plaats teview the ciestion resuks carel ) to ensure no
| = WaImings were sued

To esat, chek OK

Finlshed! Rexss
The opataton was complsted successhully.

11. Review the export results to ensure that the operation was completed successfully. Click OK to exit

the export process.
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Importing a YesEdit CD-ROM with Sanction Il Transcript Database

When a synchronized transcript database is created on YesEdit™ CD-ROM with Sanction™ II
Transcript Database application, the corresponding *.mdb file can be imported into
TimeCoder.

To import from a YesEdit™ CD-ROM with Sanction II™ Transcript Database file

1. Select Import from... | YesEdit™ CD-ROM with Sanction™ II Transcript
Database (*.mdb) from the File menu.

Import from Sanction II{TM) Transcript Database

This wzard wall help pou to impeet a Sanction{TM] 1|
tmsau Database foe use wihn TimeCoder.

To begn, pleats enter the path and fename for the
— Sanduor{TMHl Transcnpt Database yous would e to use
into the beid bedow

lightal Video  To corknue, click Next
ITansoripl 1o et chck Cancel

Select 3 Transcrpt Database:

_Cocd | I | J

2. Enter a destination path and filename for the *mdb file, or click Browse to navigate
to the desired path and filename.

a. If you click Browse, the following window appears:

Hirgrane Sor Fila,

Look | (1) Transonpts - ~@m
5 =1 Bathel E4 ey

-
marém e pame il it ot = P |

Fies ol e [Verdct SpstenalTM] Tasnscrpt Databace [ e v Corcal |

b. Select the desired destination folder and *.mdb file. Click Open.
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3. When the desired path and filename are selected, click Next. The following window

appears:
Import from Sanction II{TM) Transcript Database @

| Newt, plaate enter tha deponert name, depostion date
volune rumber, and ary other relevant infoemabon for this
Digtal Video Trantcopt mto the fieids below.

To contiwe, chok Neat

WV Depostion Information

] S Frot NS Maddelnmst [
Lt [Pok Suffec
Rae {o/anes - Yolume &: |1
™ Qther: | 3
Cancel < Back Neat > J

4. Enter the information for the deponent.
The following fields are available:

Field Description

First Name Deponent’s first name
Middle Initial Deponent’s middle initial
Last Name Deponent’s last nhame
Surname Deponent’s surname

Date Deposition date

Volume # Deposition volume number
Other Additional information

The Deposition Information and Other Information can be enabled or disabled by
checking or removing the checkmark from their respective boxes; however, both
cannot be disabled at the same time. If you choose to enable the Deposition
Information, the First, Last, Date and Volume # fields must be filled in. If you choose
to enable the Other Information, the Other field must be filled in.

5. When you are finished entering information into the fields, click Next.
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Import from Sanction II{TM) Transcript Database E]

TaveCoder has detenmined the folowing pags and line
méormation fos the specified transcsipt Floase vesfy this
irformation and conect 85 needed

_ To continue, chck Nest

Dighal Vide« First page contarang kne nuembess: ﬂ j
franscript Line numbered pagels} [
Last page contaring ine niaxbers i

Numbesed ines per page: f

e b | bowr | oo |

If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

Click Next to continue.

Once all adjustments are made, if necessary, select Next to continue. The following
window will appear.

Import from Sanction II(TM) Transcript Database @

. ‘You may optionally preserve the imacodas found within the
2 tianschipt database

‘.\0) M yous peesesve timecodes, pou must specly ol audo/video

resourcels) for thes Dighal Video Transcipt in cheonological
order at the tens

[T Praterve ongnal bmecodes

This window will allow you to preserve timecodes which may appear in the original
printed transcript. If you want to preserve timecodes, you must specify all
audio/video resource(s) for this Digital Video Transcript in chronological order. Click
here for instructions on preserving timecodes.
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7. If you choose not to preserve original printed timecodes, select Next to continue.

The following window will appear:

Import from Sanction II{TM) Transcript Database g

The new Digtal Video Transcapt wil now be crested
based on the information grven

Thes process could Lake a few moments depending on the
sz and format of the selected anscrpt

To begn the creation process, chck Creste.

To backup chek Back. of 10 ext chck Cancel

Progeess:

< Back ]

8. Click Create to begin the creation process. The following window appears:

Import from Sanction II(TM) Transcript Database &}

The new Digtal Video Transcript has been crastad

Plaate 1eview the creation rends caehdy (o enture no
wamng: weee gved

To &, cick OK

Results
The opetshon was completed successiully.

[ oK ]

9. Review the import results carefully to ensure that no errors were encountered, then select OK to

complete the import process.
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Using Multimeda Manager

After you create a new Digital Video Transcript (DVT), you need to add one or more audio/video files using
the Multimedia Manager. If you have multiple audio/video files that accompany a transcript, use the
Multimedia Manager to organize the files before you synchronize (timecode) the transcript with them.

Opening the Multimedia Manager
On the Multimedia menu, click Multimedia Manager.
r Note to version 5 Users: Use the Add Files and Up/Down buttons to add and organize your

files just as you did in the former Multimedia Stream Manager. The new buttons offer advanced
organization capabilities, but are not required.

Malhage

Specify the multimedia for this Digital ¥ideo Transcript =+ « « « v v

‘When adding multimedia it is very important to make sure all referenced multimedia is sorted
chronologically. Failure to properly order the multimedia will cause unpredictable results when
synchronizing.

Selected multimedia:

) Media New Group

Add File(s)
Add DVD

Remove

oK Cancel
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Adding Individual Files (such as MPEG, AVI, or WMV)

1. Click Add Files to select one or more multimedia resource files to add to the DVT.

2. Browse to the location of the multimedia file(s) and select. To select more than one file, press and
hold CTRL.

3. Click Open.

4. The file(s) appear in the Multimedia Manager. If they are not in chronological order, use the Up and
Down buttons to adjust the position of the multimedia resources as necessary.
The files must be in order to ensure accuracy when the transcript is synchronized (timecoded) with
the multimedia files.

SwTT

The path of each multimedia resource file is used in the *cms file exported from
TimeCoder Pro. Once the *.cms file is loaded into TrialDirector, the user may have to
browse to the multimedia file location if the path is different.

5. If you are finished adding and organizing multimedia files, click OK to return to the transcript.

Adding a DVD-Video or Video CD

Use the Add DVD button whenever you are loading files from a DVD or VCD, or when the contents of the
DVD/VCD has been copied to a folder on a local or network drive.

it

f Note: Super Video CDs (SVCDs) are not supported.

1. Click Add DVD.

2. If the disc is currently mounted in a drive, browse to and select the drive letter.
-or-
If the disc contents has been copied on to a local or network drive, browse to and select the root
folder of the DVD/VCD contents.

3. Click OK.
The inData Digital Video Disc (DVD) Extractor automatically opens.

4. Use the inData Digital Video Disc (DVD) Extractor to convert the video to an MPEG-2 stream. Then,
select the .MPG file and click Open.

5. Repeat the previous steps for any additional DVDs/VCDs.
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Grouping Files for Export (Advanced Users)

If you will be exporting a synchronized transcript and multimedia files across multiple CDs/DVDs, you can
use groups to designate which files should go on which discs.

1. In the Multimedia Manager, click the New Group button.
A folder named Untitled Multimedia Group appears.

2. Click once on the folder name to select it. Then, click again to insert the cursor on the text. Type a
meaningful name for the group (for example, the deponent's initials, deposition date, and the disc
number: SK110907 Discl).

3. Repeat the previous steps to create groups for ..Disc2, ..Disc3, etc. as needed.

4. Select a file and click the Up/Down buttons as needed to move it to the appropriate location under
the appropriate group. Repeat for each file. Ensure all files are in chronological order on each
disc.

The following example shows the structure for a deposition expected to span three discs when it is
exported:

When adding multimedia it is very important to make sure all referenced multimedia is sorted
chronologically. Failure to properly order the multimedia will cause unpredictable results when
synchronizing.

Selected multimedia:

B 5511090? Disc 1 New Group
; Q] StaceyKing_1.avi
(@) StaceyKing_2.avi Add Filefs]
=23 SK110907 Disc 2 Add DVD

Q] StaceyKing_3.avi

: Gﬂ StaceyKing_4.avi

= ) SK110907 Disc 3 .
Q] StaceyKing_5.avi J S

Down I

Remove

oKk Cancel

................................
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5.  When you are finished organizing files in groups, click OK.
You can return to the Multimedia Manager at any time before you export the synchronized transcript
and multimedia files to CDs/DVDs to reorganize or replace them as needed.
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Preserving VideoNote Transcript Timecodes

To preserve the existing VideoNote™ timestamps during import
1. Check the Preserve VideoNote™ timecodes option, as shown below.

Import from LiveNote(TM) / VideoNote(TM) files

You may opbonally peeserve the tenecodes found withn the
- VidsoNcte[TM) syrchvonization fle [ wd)
\C) 1f you preserve timucodes, pou must speciiy ol auda/vwieo
resouscefs] for this Digtal Video Transcapt in chvonclogical
oeder o thes time

¥ Presecve VideoNole{TM] tenecades

Cancel | < Back I Mext > | l

2. Click Add to specify one or more audio/video resources that correspond with the original VideoNote

(*.vid) file.
Lock 7t [0 Mesa s »Bo@
5 W21 49
EIWOTZ1E mog

MyRecent  @lwneicapg
Docuresets

(3
Dethicgy
My Docursenes
My Congaure

M;]E@. i ram | 2 [o=]

Fies o ype [MFEG thes [ rpa. " moe, * mpep * ol .| Corest |

3. Select the audio/video file(s) and click Open to add the selection(s) to the list.

4. Repeat the process until all audio/video reference files have been added to the list.
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Impart from LiveNote{TM) / VideoNote(TM) files

You may optionally preserve the tmecodes found wathen the
R Videotlote{TM) syncihvonzation s (" vwd)
‘A\O) M pou preserve mecodes, you must tpecily ol suda/vdeo

tesowcefs) loe this Digital Video Transcript n cheoralogeal
order at thes tms.

¥ Preserve Videohota(TM) tmecodes

MPO721 MPG (.
MPO7218 MPG - |
MPO72ICMPG Up
--------- Rown
Hemove

Cancel cBock | Newt> | |

5. If the multimedia resource files are not in chronological order, use the Up or Down buttons to adjust
the position of the multimedia resources as necessary.

6. When all of the audio/video reference files have been added, click Next to continue.
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Preserving Existing Transcript Timecodes

Important Information About Transcript Timecodes

During the Digital Video Transcript (DVT) creation process, users are given the option to preserve timecodes.
This option is designed to preserve existing timecodes within the deposition transcript used during the DVT
creation process. Timecodes are usually generated in a transcript by the court reporter using "real-time"
steno software.

Below are some requirements of a transcript when preserving timecodes:
= Timecodes must exist on the left margin.
= Timecodes must be in SMPTE format (HH:MM:SS). An example of this format is 01:23:10.

= Timecodes must not exceed 24 hours in duration.

it

f Note: Timecodes may be in a linear format or time of day format, as long as they adhere to the SMPTE
format.

Preserving Transcript Timecodes During DVT Creation Process

Preserving timecodes is a multi-step process. Follow the steps below to preserve timecodes.

1. During the DVT creation process, the dialog below appears allowing one to preserve timecodes
within the deposition transcript if desired. Check the "Preserve original printed timecodes" option, as
shown below.

You may optionally peeserve the perted tmecodes found
wathin the ongnal ranacript

\O) If yous preserve temecodes. you must specty ol sudodvndeo

resouncals) loe this Digial Video Transcapt n chionological
ordet ot thes time

W Presesve otignal parded timacodss
% dg et fevecode 1o 0000

Concel | cBack | Nes> ] |

2. Optionally, you can deselect the "Adjust first timecode to 00:00:00" option. This option will readjust
timecodes to offset at 00:00:00 in order to list the timecodes in a linear fashion. If you wish to
maintain timecodes in their original state (ex. time of day), you can uncheck this option. For best
results, we recommend leaving this option checked.

3. Next, the associated audio/video resource(s) for the Digital Video Transcript must be added in
chronological order. This process will determine the running time(s) of the audio/video resource(s),
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then match those resources against the timecodes within the deposition transcript. Click Add to
begin adding the audio/video resources. The following window will appear:

"rowss for AudaVidoo...

A B E80 1 0daited

N A —
Paces —

: [Pee tae ~——y p s ~l Cane |
Fios & tge | MPEG fee Mmpa, " moe, “mpeg. “mog | e |

4. Browse to the location of the first audio/resource file and select Open to add to the list. Repeat the
process for any other additional audio/video reference files. When completed, the audio/video
reference files will appear in the list as depicted below.

Create a Digital Video rahscript :

You may cptionally peeserve the pented tmecodes found

=3 wathin the ongnal transcrpt.
“\O) If yous preserve tmecodes. you must specly o sudodvdeo
, resouncals) loe this Digial Video Transcapt n cheonological
order at thes time
W Presesve otignal prted tmacods:
v Adpatt st emecode to 00.00 00

*5 EBO124AWEB MPG

Canced cBock | Net> | ‘

5. Click Next to continue through the process. After the DVT has been created, the timecodes wiill

appear within the deposition transcript. Also, the associated audio/video reference files are available
to review.

6. Check the synchronization of the DVT by playing back each of the associated audio/video
references. Slide the seek bar (on the Multimedia Control Box) to various places within the reference
file to make sure the playback is in synchronization with the timecoded transcript. You may have to
adjust timecodes as necessary. After you have checked the DVT for proper synchronization, it can
be exported.
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Using Q/C TimeCodes

TimeCoder Q/C feature that allows the user to quickly review and update timecodes after
timecoding. The Q/C feature will clearly mark, in red, each line that does not contain a
timecode. Below are the steps to effectively Q/C timecodes.

Topics

Enable Q/C Mode

Q/C Mode Display

Navigate Between Missing Timecodes
Mark Missing Timecodes

Using Extrapolate Timecodes Function

it

Note: Normally, only transcript pages containing Question and Answer dialogue are
included in the Q/C range. Transcript title pages and certification pages are not included
when verifying timecoded lines.

Enable Q/C Mode

1. First open the Digital Video Transcript you wish to check.

2. Click the et button on the TimeCoder toolbar. Alternatively, select the Enable
Quality Control (QC) Mode from the Edit menu.

Q/C Mode Display

When the TimeCoder Q/C mode is enabled, any transcript dialogue lines that do not have an
associated timecode are marked in red.
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% TimeCoder - |Barthel, tdwin (Vol. 01) - O1/2472007 {Demonstration Excerpt]]

He fot Yew Mitmeds Joos e
1 3 AN L Yt s 2l
Navigatson and Control HotKeys:
HOME Move 10 begreug of hardorgd
END Movwe to ending of herecrpl
PAGE UP Maove up one diplay page
PAGE DOWN Move down one duplay page
UP ARROW Move up one antcegp! ine
DOWN ARAOW Mave down ane hanecrpt e =
LEFT ARROW Seck mutimedha back =7
FEGHT ARROW Seed. mubenadia Sonwerd . =
200 (o} Increase playback spead G0 o e
SUBTRACT () Decrents playtack gwed 20'00“:6‘3 .g.u- & NEE—
SPACERAR Flace TmeCode on cument ine - E
DELETE Ramove TimeGods hom ine EBO124AWEB MPG |
pause FaPasa b s o |

i

y Exhibis 1S, Mz, Emery
1% 32 telllag =he policyholides®s counsel zhat you'tll
i pe z—oming QUT 2O 4C A% invertideticn, corsecty

~ guszect.

|

Fleady Page 4, Line 16, Scoee 100% EBOT243Web wwg |

I—') Note: The light blue colored line indicates the current position within the Digital Video
Transcript.

Navigate Between Missing Timecodes

When the transcript lines missing timecodes have been identified, the user can then
navigate between each instance to manually timestamp that particular line. There are 2
methods for navigating between missing timecodes.

= Click the Move to Previous Missing Timecode Ll and Move to Next Missing

Timecode ¥ buttons on the TimeCoder Pro toolbar.

= Alternatively, use the [N] and [B] keys to move to the Next Missing Timecode and
Back Missing Timecode. These keys are used because of their close proximity to the
[Spacebar].

Mark Missing Timecodes

= Begin playback of the Digital Video Transcript by clicking the [Play] button on the
VCR Control.

= Enable Timecoding mode by clicking the record button & within the VCR
Controls. This button will turn red when the Timecoding mode is enabled.

= Use either the ¥ button or [N] key to move to the next missing
timecode. Playback will commence from the timestamp located directly above the
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marked (red) line. This will give the Q/C operator ample time to mark the

timestamp for the red line.

Press the [Spacebar] to timestamp the red line. The [Spacebar] should be

pressed at the first spoken word of the marked (red) line.

The red line will turn to blue and the playback will continue., as shown below.

Fe 5t Yen Mitmeds Tooks Heb
I3 A8 L2 Vet sgo pua

Havigation und Control HotKeys:

HOME Move 1o begrming of banacept
END Move o andng of Manecrol
PAGE UP Maove 1o orm by Dage
PAGE DO'WN Move down ore il page
UP ARROW Move 10 or laeacrpt fne

DO'WN ARROW Move down one Sanioapt ine

LEFT ARRDW Sovk swdrnachs back
RGHT ARROW Seek mtoreds oemad

ADD [+ Incrogie plaback rpoed . Moz o=
SUBTRACT || Decresse plyack ipeed 20;00‘29:36-7 -Q. R
SPACERAR Flace TrneCods on cunent frs _=

DELETE . .. ... Femive TaneCode bom ine |EBO124AWEB.MPG

PAUSE Floy/Paute sefrmeda thean

139,682 i3 N Cozoect.

cee this Relp yelresh yous
@31 82 2o the zime period yeu 44

Lat 2e aok you

¥y 92 you Lave asy

parson oe — of

Page 4. Line 23, Some 1003 £801 MawWet opp

Move the next missing timecode by pressing the [N] key again, as shown

below. Use the [Spacebar] to timestamp the line.
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N TimeCoder - [Barthel, Edwin (Val. 01) - 0172477007 [Demonstratson Excerpt]]
Fle ot gen MJsmede Tooks D
1 3 ML L2 Ykt g0 >an

Navigatson and Control HotKeys: R
HOME Mo by begreey of antcret | !

END Mren b anding of aracrpt )z 3

PAGE UP. Mave i one diplay pagn = I

PAGE DO'wN Move down one degias page o:1l's

UP ARROW Move up one Tamogl ine =
DOWN ZRROW . Move Sown ore Nanscict fne { "4

LEFT ARROW . Seck mutimeds back . 4

FRGHT ARRDW Senk mulamds boowad : =i =

ADD (v} Incveane plagback speed :00:29: * FE—
SUBTRALT || Decrasie plpliaci. speed 2@00 29‘361 .uo.. o M——
SPACEBAR Piace TenaCods s cumert ine [ A
DELETE Rworon TeneCosds o o |EBO124AWEB.MPG |
PaISE Plg/Pause suitimads swan

o

t 0 A Yea, 2ir.
22 Q. And scoe Fes-statico claimed

Stops the mutimeds Hosm Pvt'aneZStcv&

= Repeat the process until all of the marked (red) lines have been timestamped.

I—') Note: The grey colored line indicates a non-spoken portion of the Digital Video
Transcript. The transcript title, appearances, and certification areas will usually be marked
as a grey line. These areas are automatically defined during import of the source transcript
and do not need to be timecoded.

Using Extrapolate Timecodes Function

TimeCoder has an Extrapolate Timecodes function that will automatically "fill" gaps between
timecoded lines. This feature is handy for automatically populating missing

timecodes. However, this feature should only be used when there are 1-2 line gaps
between timecodes. Attempting to extrapolate a Digital Video Transcript with large blocks
of un-timestamped lines will result in poor synchronization during playback.
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Exporting Transcripts

After a DVT has been synchronized by timecoding the transcript, it can be exported to a
number of formats. Click the links below to learn more about each export format.

Topics:

= Export to a TrialDirector™ Case File (*.cms)

=  Export an OpenDVT™ XML File (*.xml)

=  Export TimeCoder™ Multimedia List File (*.tml)

= Export Transcript to ASCIlI Format(*.txt)

= Export Transcript to AMICUS Format(*.ami, *.trn)

= Export to LiveNote™ / VideoNote™ Format (*.pdf, *.vid)

= Export to Media Player Synchronized Media File (*.smi)

=  Export to Sanction [I™ Transcript Database (*.mdb)

=  Export to CT Summation™ Briefcase format file (*.sbf)

= Export to a Timaro Post-Production Timestamp File (*.pts)

=  Export to a TrialPro Post-Production Timestamp File (*.pts)
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Exporting to TrialDirector Case File
When a synchronized DVT is exported to a TrialDirector Case File, a Compound Media Storage (*.cms) file is
created, which can be imported into TrialDirector.

To export a TrialDirector Case File
1. Open the DVT you want to export.

2. Select Export to... | TrialDirector(TM) Case file (*.cms) from the File menu. The following window
appears:

Export to TrialDirector Case Flle g\

Thes wzand vl belp you 1o expod a Digltal Video Transcapt
to & Tralkectoe Case (" cons) He

y l Fleae entes the path and flename for the case fle below
L Remembes. a TralDyectos Cate [*.cms) fe can contan
rmcee than one Digtal Video Transcopt.

Digital Viclen  To continue, click Nest
[tanscript Yo e, chek Canced

Sedact the CMS path and flenaene:
ICAE sponts\MPO72155 cims

Caaind

f Note: At any time during the export, you may click Back to return to the previous export window or
Cancel to cancel the export,

3. Enter a destination folder and filename for the *.cms, or click Browse to navigate to the desired
folder and filename.

a. If you click Browse, the following window appears:

Sove Traeecripd ki,
Save i |1 wimess | &= @y E-
b ibas, John
l—.ﬂ P, Mk
My Asced
D pounsents
Dtk
My D ocumenty
39
My Commgae
WiNowh  Flopene (TSRO . Tom
- _ =l
Sm a2 b Depestionlvecior Cae Fle [".omi) ﬂ Carosl
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b. Select the desired destination folder and type a name for the *.cms file in the File Name

field. Click Save to save the selection.

4. When the desired folder and filename are selected, click Next.

5. Click Export to begin exporting the DVT. When the progress bar reaches the end, the export is

complete.

Export to TriaDirector Case File [Xi

The Digtal Video Transcnpt wil nosy be exported.

\ = This process could 1ake & few moments depending on the
| e sze of the deposition transcrpt.

To bagn the export peocess, chek Expont
To backup cick Back. o« 1o exit chck Cancel

Progress

_ Concel | ok | oo |[Chem ]

The Digtal Video Tianscrpt hay been sxported

™ Plasse toview the export resulls carehully 1o ensure no
s walregs wera issuad

Toest, chck DK

Finished! Besuks
The cpershon was completed successhuly

Export to TrialDirector Case File E

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the

export process.
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Exporting to an OpenDVT XML File

The OpenDVT XML file is an open file format for Digital Video Transcripts. This format was
developed by inData, in conjunction with other software vendors, to provide a mechanism
for the seamless exchange of transcripts & synchronization information between
applications.

To export to an OpenDVT XML file
1. Open the timecoded DVT.

2. Select Export To... | OpenDVT(TM) XML File (*.xml) from the File menu.

Export to OpenDVT XML file X

Thes wizard wll he'p you to export & Digltal Video Transcapt
to an DperDVT XML 7] e

Flease enter a path and flename for the exported fie
below

Digital Vide To contirue, chck Nest.
Transcript To e, chek Cancel

Selact tha DpenDVT path and flename
|C\Exports\MPO72135.xmi

Beoyyre

_Corcal |

3. Enter a destination path and filename for the *.xml file, or click Browse to navigate
to the desired path and filename.

a. If you click Browse, the following window appears:

Save Transcript As

Saven | L TCP) - ~EcrEn-

My Rucwrd
Doovements

Deshiop

L

My Docurrerty

9
My Computer
.«
My Ne-t:n e navwe Urttind aml '] | Sae '

Swwartgx | OpenOVT XML Foe [ i =l Corcel |

b. Select the desired destination folder and type a name for the *.xml file in the File
Name field. Click Save to save the selection.
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4. When the desired path and filename are selected, click NEXT.

Export 1o OpenDVT XML file @

The OperDVT XML e wil now be sxposted

| 235 This peocess could take & few moments dependng on the
| = size of the depotition hanscrpl.

To bagin the expod peocess, chok Export
WNOTHING 1 backup chck Back, oo ext chck Cancel

Progress:

Corcel | cBock | 1 |

5. Click Export to begin exporting the OpenDVT XML file. When the progress bar reaches the end, the
export is complete.

Export to OpenDVT XML file 3

The OperDVT XML fe has boen exported

\ =% Fleass review the expord tasulls catetully to ensure no
| =~ wanngs wete isued

To et chck OK

! inishad! Rﬂl‘!
The operation was completed successfully

6. Review the export results carefully to ensure that no errors were encountered. Click
OK to exit the export process.
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Exporting to TimeCoder Multimedia List File

The TimeCoder Multimedia List file is a comma-delimited text file that details information
about each Multimedia Resource file that is part of the Digital Video Transcript. Exporting
the TimeCoder Multimedia List file is a handy way to backup information about the
multimedia files associated with a timecoded transcript.

The TimeCoder Multimedia List file can be used in place of the audio/video files when
preserving transcript timecodes during the DVT creation process.

The TimeCoder Multimedia List file can be used by 3rd party applications (along with a
timecoded transcript) that need to import data from TimeCoder.

To export a TimeCoder Multimedia List file
1. Open the timecoded DVT.
2. Select Export To... | TimeCoder Multimedia List (*.tml) from the File menu.

Export TimeCoder Multimedia List @

This wizaed vl help you to export & TimeCodes Mulimedss
List 33 3 standad ASCH Ne

:) Plaase éntes & path and Bensme for the exported
meaimedhs B3t below

To contrwe, cick Newt.
To ent, chck Cancel

Sedact the mulmadia kst path and flename:
[C\Expots\MPO721 95 tmi

Browwse I

coes = _ o |

3. Enter a destination path and filename for the .TML file, or click Browse to navigate
to the desired path and filename.
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Save Transcript As
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the following window appears:

Save o | L) TOP4d)

My Nebworn e nare
Placs:

Swvw an g

i 0 ]

{ Poetatle Transcnpt Foons | o) = _Corcet |

b. Select the desired destination folder and type a name for the .TML file in the
File Name field. Click Save to save the selection.

4. When the desired path and filename are selected, click Next.

Cancoll

Export TimeCoder Multimedia List @

The TmeCoder Mutimedia List vall now be sxposted.
Thes peocess could take & fow moments dependng on the
e of the mulmedia kst

To bepn the expod process, chok Export
To backup chck Back, or to ext chck Cancel

Progress

<Back | | [ Ewot |

5. Click Export to begin exporting the TimeCoder Multimedia List file. When the progress bar reaches

the end, the export is complete.
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Export TimeCoder Multimedia List

The TemaCoder Mubmedia List has beery exported

| =% Plaase review the export 1esulls carslidly to ensue no
| e wanangs were issued
To e, chck DK

Finished! ' Rewds
The operation was completed successhully

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the
export process.
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Exporting to ASCII Format

Any transcript may be exported to ASCII (*.txt) format. To determine which format is ideal for your purposes,
consult the product manual for the application you plan to import the transcript into.

1. Open the DVT you want to export.
2. Select Export to... | ASCII Transcript (*.txt) from the File menu.

Export 1o ASCII Transcript @

This wazad vll help you to export a Digtal Video Tramcapl
1 a2 & standsrd ASCH file

\ Please erter a path and Rlename fior the ekported ranscept
o below

To contrus, chek Nest
To et chck Cancel

Select the ranscipt path and Hename:
[c\WPO72195

[T Expont vath page bresks Browse

[T Expoet double spaced
vV Expod with tmecodes [V Includa milseconds

Cancel [ Nests | |

it

4

Note: At any time during the export, you may click Back to return to the previous export window or
Cancel to cancel the export,

3. Set the export options as described below.

Export with Page

Breaks The exported transcript will contain page breaks.

Export Double The exported transcript will be in double-spaced format.

Spaced
Export with The timecodes that you placed in the transcript will be
Timecodes preserved in the exported transcript. This may be helpful

when archiving your files.

Include Milliseconds | The timecodes in the exported transcript will include
milliseconds, in addition to hours, minutes, and seconds. This
option can only be selected if the "Export with Timecodes"
option is also selected.

4. Enter a destination path and filename for the exported transcript or click Browse to navigate to the

desired folder.

a. If you click Browse, the following window appears:
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Save Tramcript As.,

Save n lv_)oamon _'_! & @y D
A -

I

My Rocert
Documents

3

Deshaop

My Documents

<8
Flacey]

My Nebwos i paese [weor21030 = L |

Save a8 hpe IA‘;U Tranworpt |* te) >l Cn:d_l

b. Select the desired destination folder and type a name for the *.txt file in the File Name field.
Click Save to save the selection.

5.  When the desired folder and filename are selected, click Next.

6. Click Export to begin exporting the transcript. When the progress bar reaches the end, the export
will be complete.

Export to ASCII Transcript g

The Digtal Video Transcrpt wil row be exported

3 This process could take & lew momerits dependng on the
| e size of the depoation ranscrpt

To begn the expont peocass, chck Expont
WOTKING 1 backup cick Back. or 1o esit clck Concel

Progress

Cancel ¢ Back | “ EW_I

7. Review the export results to ensure that the operation was completed successfully.
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Export to ASCIHI Transcript E,

The Digtal Video Trarscnpt has been exported

| «3 Please review the export tesults carefully to ensuse no
| W WBINNgS were issued.
To et chck OK

Finished! BRemks
The operation was completad successiuly

8. Click OK to exit the export process.
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Exporting to AMICUS Format

Any transcript may be exported to AMICUS (*.ami, *.trn) format. To determine which format is ideal for your
purposes, consult the product manual for the application you plan to import the transcript into.

1. Open the DVT you want to export.

2. Select Export to... AMICUS Transcript (*.ami, *.trn) from the File menu.

Export to AMICUS Transcript g

Tres waaed val ol vou To export & Dighal Video Transcapt
A a3 an AMICUS Transcopt e

\ Pleate enter a path and llename (o the expoded lranscapt

To continue, clck Nest

To e, cick Cancel

Select the hanscript path and flename
{CAMPO72195.2mi

I~ Export vith page bresks Browse [
™ Expoit double spaced —
 Expoitwith imecodes W Inchude miiseconds

Cancel

it

4

Note: At any time during the export, you may click Back to return to the previous export window or
Cancel to cancel the export,

3. Set the export options as described below.

Export with Page

Breaks The exported transcript will contain page breaks.

Export Double The exported transcript will be in double-spaced format.

Spaced
Export with The timecodes that you placed in the transcript will be
Timecodes preserved in the exported transcript. This may be helpful

when archiving your files.

Include Milliseconds | The timecodes in the exported transcript will include
milliseconds, in addition to hours, minutes, and seconds. This
option can only be selected if the "Export with Timecodes"
option is also selected.

4. Enter a destination path and filename for the exported transcript or click Browse to navigate to the
desired folder.
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a. [fyou click Browse, the following window appears:

Sove Tramscript As...

Savern | L) TOMU)

2 LAMPOYZIEA

My Rocent
Documents

3

Dotk

My Documents

w8
Compured

My

- ~ @B

[MPee2195 2

[AMICUS Tramongt [* omd

b. Select the desired destination folder and type a name for the *.ami or *.trn file in the File
Name field. Click Save to save the selection.

5. When the desired folder and filename are selected, click Next.

6. Click Export to begin exporting the transcript. When the progress bar reaches the end, the export

will be complete.

7. Review the export results to ensure that the operation was completed successfully.

Export to AMICUS Transcript

The Digtal Video Transcriot will now be expoded
This process could take & faw momants depandng on the
2o of the depozhion hanscrpt.
To begn the export process, chek Export
1 Tobackup cick Back, o to et chick Cancal
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Export to AMICUS Transcript rg,

The Digtal Video Trarscnpt has been exported

| «% Please review the export tesults carefully to ensuse no
| W WBINNgS were issued.
To et chck OK

Finished! BRemks
The operation was completad successiuly

8. Click OK to exit the export process.
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Exporting to LiveNote / VideoNote Format

When a synchronized DVT is exported to the LiveNote / VideoNote format, it can then be
imported into LiveNote or VideoNote.

Follow these steps to export LiveNote (.PTF) and VideoNote (.VID) files:
1. Open the timecoded DVT.

2. Select Export to... | LiveNote / VideoNote files (*.ptf)(*.vid) from the File
menu. The following window appears:

Export 1o LiveNote(TM) / VideoNote(TM) files 3

This wizaed will help you 1o expodt a Digltal Video Tranzcept
- to Livetote{TM) / VideoNote{TM) flas

Flease enter a path and flename for the sxported banscipt

To contirne, click Newt
Yo et chick Cancel

Selact the ianccnpt path and Hlename:
{CAE sports\MPO721 95 pif

Broyse I

Corcel | |

3. Enter a destination path and filename for the *.ptf or *.vid file, or click [Browse] to navigate to the
desired path and filename.

Caaaal

f Note: If the *.ptf and *.vid files reside in the same directory, selecting the *.ptf will
select the associated *.vid file, as well.

If you click Browse, the following window appears:

Frewse for File,,

Look o | L) Livetloin - =& crE-

5\ - {isec e ops i
My Rucwrd
Doovments

3

Deshiop

My Docurrerty

-8
My Computer
.«
w,n«-:m e navwe [LRO1586 pe ~| |  Open l

Fiez ol e fLreetote( T M) Traracps | 541) =l Corcel

Select the desired destination folder and *.ptf file. Click Open.
4. When the desired folder and filename are selected, click Next.
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Export to LiveNote{TM) / VideoNote{TM) files g{

The Digtal Vadeo Tianscript wi now be esported

\ J,},‘} This process could take & few tnoments dependng on the
1128 of the deposdion tanscrpt

To bagn the export process, cick Expont
Warkinn .
VVEIING 16 backup chck Back. of to ext cick Cancel

Progiess

_ Cacal | <gock | | [ Bt ]

5. Click Export to begin exporting the DVT to LiveNote / VideoNote files. When the progress bar
reaches the end, the export is complete.

Export to LiveNote(TM) / VideoNote[TM) files gl

The Digtal Video Transcrpt has been exported

| % Plaase review the export 1esiults carefilly 20 encure no
| = wEnIngs wete Bsued

To esit, cick OK

Finished! Reuks
The opetaion was completed successhuly

OK

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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Exporting to Media Player Synchronized Media Interchange

Topics:

= About Synchronized Media Interchange Files

= Export DVT to Synchronized Media Interchange File

About Synchronized Media Interchange Files

TimeCoder has a transcript export option that will create *.smi files for use with Windows Media Player™.
The Synchronized Media Interchange (*.smi) file contains the timecoded Digital Video Transcript, specially
formatted for use as synchronized captions within Windows Media Player™. Utilizing the *.smi file format
allows a Windows Media Player user to view synchronized transcript text.

When the *.smi file resides next to the source multimedia file (ex. *.mpg) within the same
folder, as shown below, Media Player will be able to use the synchronized transcript text.

MName Size  Twvpe
C-_‘:']MPI:I?EI Jmpg 442 618 KB  Movie File (MPEG)
m MPO721, smi T3IKE SMI File

Enabling the Captions option within Media Player will allow any corresponding *.smi file to
be used for text synchronization. The example below demonstrates Media Player displaying
a text caption from a *.smi file exported from TimeCoder.

3 Windaws Nesta Piayar

TG

e
HEE]
B

201
i

Q. Do you recogmize Exhibit 548 as your

¥

it

Note: Please reference the Windows Media Player help for instructions on enabling the
Captions option. The method to enable Captions depends on the version of Windows
Media Player.
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Exporting Digital Video Transcript to *.SMI File

To export a Digital Video Transcript to a *.smi file
1. Open the timecoded DVT.

2. Select Export To... | Media Player Synchronized Accessible Media
Interchange Files (*.smi) from the menu.

Export to Synchronized Accessible Media Interchange files g

This wizard vall help you to export a Digtal Video Transcept
1 a3 one of moee SAMI fles,

\ Pieate entel the ou2put path to expoet the SAMI fies fo
below
To contnue, chck Nest.

eX| To exit, chck Cancel

Select the output path
[!_:—'\E xoorts

Beoyee

3. Enter a destination path and filename for the .SMI file, or click Browse to navigate
to the desired path and filename.

a. If you click Browse, the following window appears:

Browse For Folder

Please select an output Folder For the Digital Yideo
Transcripk Yalurme(s)

@' Desktop

hrJ My Documents

'j My Compuker

& My Nebwaork Places

Make Mew Faolder ] [ (0] 4 l [ Cancel

b. Select the desired output folder for the .SMI file from the Browse For Folder
dialog. Click OK to save the selection or Cancel to cancel the selection and
return to the Export To... | Media Player Synchronized Accessible Media
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Interchange Files (*.smi) window.

4. When the desired path and filename are selected, click Next. The following window appears:

Export 1o Synchronized Accessible Media Interchange files rg!

The Digtal Video Transcrpt will now be expoded

This peocess could take 8 few moments dependng on the
sze of the deposiion kansonpl.

To bagn the expeet peocess, chok Export.
To backup chck Back. of 1o et chek Cancel

Progress:

Bock | | _eoot |

5. Click Export to begin exporting the *.smi file. When the progress bar reaches the
end, the export results are displayed, as shown below.

Export 1o Synchronized Accessible Media Interchange files @_‘,

Finished!

The Digtal Video Transcrpt has been exported

Plaase tevew the expo rasults caralully 1o snsute no
wamngt wore issuad

To ex, chok OK

Results.
The cperation was compleled successhully

0K

6. Review the export results carefully to ensure that no errors were encountered.
OK to exit the export process.
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Exporting to a Sanction Il Transcript Database (*.mdb)

When a synchronized DVT is exported to the Sanction format, it can then be imported into Sanction II.

To export Sanction II (*.mdb) files
1. Open a Digital Video Transcript.

2. Select Export to... | Sanction II(TM) Transcript Database (*.mdb) from the File menu.

Export to Sanction II{TM) Transcript Database @

This wizard wil help you to export a Sancbion H{TM)
Transcnpt Database

f Pieaso enter the path and flenams foe the exported
g database below
Digital Video To contrue, cick Nest.
franscripl 1o e ciek Cancal

Select the database path and flename:
{CAExponts\MPO72155 mcb

el |

Caaind

f Note: At any time during the export, you may click Back to return to the previous export
window or Cancel to cancel the export.

3. Enter a destination path and filename for the *.mdb file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Save Tramsceipt As..

Savern | L) TCPos) ] ~®mo -

LY NP2

My Rocont
Documents

@,
Doskaop
,J
My Documents
w3l
My Comgurer

MyNewod  Filn pase [NE07273 med] =[S |

Paces

Save a1 hpe | Sarchon H[TM) Transcrot O stsbaie [ mab) .:_3 Corcet |

b. Select the desired destination folder and type a name for the *.mdb file in the File Name
field. Click Save to save the selection.

4. When the desired folder and filename are selected, click Next.
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Export to Sanction lI(TM) Transcript Database E,
The Digtal Video Trartcript wil now be expoited
| 2% This process could take & lew moments dependng on the
| e size of the deposiion transcapt

To begn the expait process, ciok Expost.
WOKING 1o backup cick Back. o to ext cick Cancel

Progress:

o | s | o | _pe |

5. Click Export to begin exporting the DVT to Sanction files. When the progress bar reaches the end,
the export is complete.

Export 1o Sanction lI{TM) Transcript Database _)g
The Digtal Video Transcript has been esported
ui _ﬁ\; mmww: carehly 1o snsize no
To et chck 0K
Finished! Resds

The cperabon was completad successiuly

oK

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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Exporting to a Summation Briefcase format File (*.sbf)

When a synchronized DVT is exported to the Summation Briefcase Format File format, it can then be
imported into Summation Enterprise or iBlaze.
To export Summation Briefcase Format (*.sbf) files

1. Open a Digital Video Transcript.

2. Select Export to... | Summation(TM) Briefcase Format File (*.sbf) from the File menu.

Export 1o Summation(TM) Briefcase Format File ’g_l
This wazard vl help you to eaport a Digital Video Trancept
10 & Sumenation{ TM] Briefcase Format Fie [* sbi)

Pleate enter the path and flenames lor the brisfcase fle
L below. Remenber. & Summation Boefcase Famat Fie can
contain more than one Digial Video Transcnpt

Digital Vickeo  To continue, click Next

ranscripl  To e, chek Cancel

Select the SBF path and Bename:
[CAE vports\MPO721965. sof

v Inchude Inked exhidits Broyte l

Cmcdl

Caaaal

f Note: At any time during the export, you may click Back to return to the previous export
window or Cancel to cancel the export.

3. Enter a destination path and filename for the .sbf file, or click Browse to navigate to the desired
folder and filename.

a. If you click Browse, the following window appears:

Save Tramsceipt As.,

Saver: [ 10Petd v o~ mor -

3 -l Ut )

wo

My Rocent
Documents

C,&]

Doskiog
My Documents

w3
My Coonguter

MyNoved.  Fi pane 907233 4 T

Seveartge [ Summston(TM) Baeicare Fomat Fle [ ibd]  w) Cancel

b. Select the desired destination folder and type a name for the .sbf file in the File Name field.
Click Save to save the selection.
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4. When the desired folder and filename are selected, click Next.

The Diglal Video Tranzcrpt wil nov be exporded.

This peocess could take & lew moments depardng on the
| fae e of the deposition banicrpt

To begn the export process, chck Expart

To backup chok Back, of 10 ext cick Cancal

[ [ Ewet_]

< Bock l

Export 1o Summation(TM) Briefcase Format File &

5. Click Export to begin exporting the DVT to Summation files. When the progress bar reaches the
end, the export is complete.

6. Review the export results carefully to ensure that no errors were encountered

export process.

Export to Summation{TM) Briefcase Format File

The Digial Video Transcapt has been expoited

| «% Please review the expod resuks carofiully to ensiuee no
| " wamngs weee isued
To ex, cick 0K
Finished! Reuas

The operation was completed successhily
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Exporting to a Timaro Post-Production
Timestamp File

TimeCoder can export a Digital Video Transcript to the Timaro™ (*.pts) file format.

To export to a Post-production Time Stamp (*.pts) file
1. Open a Digital Video Transcript.

2. Select Export to... | Timaro(TM) Post-production Time Stamp file (*.pts) from the File menu.

Export 1o Timaro(TM) Post-production Time Stamp file @

) This wizaed wil holp you 1o expodt a Digltal Video Tranzcept
“\ to & Tnsro{TM] Post-produchion Time Stamp (% ps) fie

\ Flease enter a path and flename for the exported banscrpt

To contirwe, clck Next.
EXporla g e chok Cancel

Sedact the tanscript path and Hlename:
[CAExports\MPO72195 pts

VTR _ Gome |

|

3. Enter a destination path and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Save Tranacript As %%

Soven |1 100 - ~@EcyER-
A

I

MyRecwd

Documents

(3

Dieshion

My Docurvents

8

My Conguter

Wydwca  Frae (TSR K I

Swvwarhpm  TAGCH Toamonst (" prej = Cocel |

b. Select the desired destination folder and type a name for the *.pts file in the File Name field.
Click Save to save the selection.
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4. When the desired path and filename are selected, click Next. The following window appears:

Export to Timaro(TM) Post-production Time Stamp file &'

The Digal Video Transcapt will now be expored

Y This peocess could take & few moments dependng on the
| e size of the deposition hanscrpl.

To bagn the expod peocess, chok Export.
WOTKING  yo backup chick Back. o 1o et cick Cancel

Progress

coes | o | o | o |

Export to Timaro(TM) Post-production Time Stamp file &-

The Digtal Video Transcrpl has been exported.

\ o3 Please teview the export results carshully to srmute no
| e wamings were issued

To et chck OK

Finished! Resds
{The operation was completed successhull

0K

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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the end, the export is complete.
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Exporting to a TrialPro Post-Production Timestamp File

TimeCoder can export a Digital Video Transcript to the TrialPro™ (*.pts) file format.

To export to a Post Production Timestamp (.pts) file
1. Open a Digital Video Transcript.

2. Select Export to... | Trialpro(TM) Post-Production Time Stamp file (*.pts) from the File menu.

Export to TrialPro(TM) Post production Time Stamp file @

Thes wzaed wil help pous 1o export a Digial Video Transcept
10 a TraPro{TM] Postpxoduction Tere Stame [ pts] fie.

Pleace enter & path and flenams for the axpodted ranscapt
bedow

To contirue, chek Newt
EXPOMT S 14 e, chick Cancel

Select the anscrpt path and flename:
{CAExports\MPO72135 pts

3. Enter a destination folder and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Save Tramcript My

Saven | L) TCPe0 i @B

My el il e (irmrsr =l S|
Places . —

Sevwartge  LASCH Trsononct I prsf =i Corcet |

b. Select the desired destination folder and type a name for the *.pts file in the File Name field.
Click Save to save the selection.

4. When the desired path and filename are selected, click Next.
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Export 1o TrialPro(TM) Post-production Time Stamp file E
The Digtal Video Tranzcrpt vl now be exported

| 2% This process could take & lew moments depending on the

| s s2e of the deposthion tanscript

To begn the saport process, chek Export.
WOTKING 1o backup cick Back, of to exk chick Cancal

Progress:

Cocel | <gack | [ | Ewor ]

5. Click Export to begin exporting the Post-production Timestamp file. When the progress bar reaches
the end, the export is complete.

Export to TrialPro{TM) Post-production Time Stamp file g

The Digtal Video Transcrpt has been expoded

2 Y Pleass review the expord tasulls catetully to ensure no
| =~ wanng: weie isued

To et chck OK

Finished! Ress:
The opsiation was compieted successfuly

0K I

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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