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Working with Transcript Manager

Transcript Manager provides tools so you can combine deposition audio and video with smooth scrolling
transcripts to captivate the jury in a way that is virtually impossible with a printed transcript. Synchronized
Digital Video Transcripts (DVTs), available from many litigation support firms nationwide, can be created from
video and standard ASCII transcripts, making the advantages of using Transcript Manager immediately
apparent.

It's easy to create a clip. Search the transcript, highlight the text to be included in the clip, and you're one
step away from creating a clip. Transcript Manager takes you from transcript search to a dynamic
TrialDirector presentation in just a few clicks. You can also attach exhibits to a DVT, creating an integrated
testimony presentation.

Transcript Manager's capabilities extend beyond depositions. Most audio and video files that have a
corresponding transcript, such as court proceedings, wiretaps or 911 dispatcher calls, can be converted into
Digital Video Transcripts and can be used with Transcript Manager.

Navigating Transcript Manager

The Transcript Manager View menu allows the user to hide and display certain components of the main
application window. For example, the Case Explorer, Multimedia pane, Organizer and Word Index areas can
be hidden in order to use the entire space for the Transcript Window.

Ewndarar Onganier Wauftim edia Player

Ciose Tramsoript
Explarer

Trarsoript
Manager Tats:
Trarecript, Thg
[Exiftor, Ssandh

TTTEEAT

g
=5

‘Waird Indew

Transoriot Viewar

Exhinit Praview

For detailed information about each component of the Transcript Manager, click on the component in the
following table.
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Component Description
Transcript Toolbars Two toolbars are available in the Transcript Manager: the Standard toolbar and

the Multimedia toolbar.

Transcript Explorer The Transcript Explorer displays the Digital Video Transcripts (DVT's), multimedia
files, transcript files, clips, segments, issues and exhibits associated with the
open case.

Organizer The Organizer Window displays the status of the current session. If a Digital

Video Transcript (DVT) is open, it will indicate the transcript, multimedia file, clip
and segment are active. This is most important when creating or editing clips
and segments.

Transcript Viewer The Transcript Viewer displays the ASCII transcript when a transcript is open.
The viewer has three tabs at the top.

®  The Transcript tab displays the entire transcript text.

e  The Clip Editor tab is the workspace where you can add and modify clips
and related segments.

®  The Search tab allows you to search across multiple transcripts and
conduct advanced searches.

Multimedia Player The Multimedia Player allows you to view and control the multimedia that
corresponds to the selected transcript.

Word Index When you index the transcripts in your case, a list of every word in the transcripts
appears in the Word Index. Hyperlinked page:line citations for each word appear
for the currently displayed transcript.

Exhibit Preview Displays images of exhibits that have been attached to and synchronized with a
transcript.

Hiding Panels

There may be times when you want more "real estate" on the desktop to view the transcript text. You can
gain more space by closing the Multimedia Player, Transcript Explorer, Organizer or Word Index panel -- or
all of them.

®
e To hide the Transcript Explorer, Multimedia Player, Word Index or Organizer panel, click on the =
in the upper right corner of each panel
+ |

e

o To show the Transcript Explorer or Multimedia Player again, click on the icon

You may also select which panels to display or hide by going to the View menu in the Transcript Manager
and selecting the appropriate panels. Note that the Transcript view will also be displayed.

2 Copyright ©2010 inData Corporation. All Rights Reserved.
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Transcript Manager Toolbars

Two toolbars are available in the Transcript Manager: the Standard toolbar and the Multimedia toolbar.

To display the toolbars

1. Open the View menu.
2. Select Toolbars.
3. Choose either Standard Toolbar, Multimedia Toolbar, or both.

Click on any of the tools in the screenshots below to obtain more information about the individual tools.

Transcript Manager Standard Toolbar

Bl e o DD 80, & ko (Fsdn B -

Create a New Case
Open an Existing Case
Print Preview

Print

Windows Edit Tools

Clear - deselects transcript selections

Cut - cuts (copies) selected transcript segments to the Windows clipboard
Copy - copies selected transcript segments to the Windows clipboard
Paste - pastes contents of clipboard

Find Tools

Find Specified Text

Find Next

Find Next Question/Answer

Find Page:Line
Find TimeCode

Creating Clips
Add Selected Text to New Clip

Copyright ©2010 inData Corporation. All Rights Reserved. 3
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Add Selected Text to Current Clip

Enable/Disable Video Synchronizaton
Enable/Disable Exhibit Synchronization

Monitors Clipboard for Transcript Manager Commands

Launch (or switch to) Presentation Mode
DVT Presentation Layout (Present as...)

Multimedia Toolbar

Disconnect Muterestore
Play  Pause || Stop Multimedia | Sound

bl

P I N “» = =5 9-, @(}_Shuwaidemused

/ \ Captioning

Play Current | Play Entire
Segment Clip

Play - play (or restart play of) current DVT

Pause - pause playback

Stop - stop playback

Play Segment - play currently selected segment

Play Clip - play currently selected clip (including all segments)

Disconnect Multimedia - disconnects multimedia to allow for faster searching
Toggle Audio - mutes or restores audio playback

Toggle Closed Captioning - sets closed captioning environment

4 Copyright ©2010 inData Corporation. All Rights Reserved.
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Transcript Explorer

Topics:

= Synchronize the Contents

=  Show and Hide the Case Explorer

The Transcript Explorer displays files in a familiar tree structure, as shown in the figure below, and allows you
to organize transcripts, clips, issue coding and exhibits attached to transcripts.

The heirarchy within the Transcript Explorer tree is as follows:
e The case name (e.g. Smith v. Jones)
o Afolder for each deposition, whether the deposition is synchronized or not
e An entry for the ASCII (text) transcript)
e Multimedia references (for depositions that have been synchronized)
e Each Clip (including all segments created within a clip) created within the transcript
e Exhibits from your case that are attached to the deposition testimony

¢ AVirtual Clip containing the entire contents of the deposition.

Tranzcriph Explorer =
View by- | B8 A0 Transcript Rems |

Case ——— I CPeece v Crackers -

e (7 Biarthed, Echerin (ol &) - 1 724
] ASCE Transcript for Barthel

Muttimedis B ) AudolVideo Part 01 for Bar

Resource S Ciip EB-00410 [0 yourecs

Full Clip p % Full Cip (Begining f p

| Page 41010 417 ] o

Clip Segments # (5 Page 50310 S07 / Clipp Dezcription

Bl Chip EB-D0516 (D0 you resa

B8 Chp EB.O0S0S TECa

BE Chp EB-01116 [ reading £ Clip Identifier

= [ Exhiblls sl
| CEMOONNSD (May 11,1
| DEMOOOOSO-01 [Buid £
| CEMODNS [Ex 4]
| CEMOO00SA (Wl
| DEMOONISS-01 [Bruid &

DT (Expanded) ——]

*

+

Attached
Exhibitz

The virtual clip is circled in the graphic displayed below. The Virtual Clip provides a convenient means of
opening the entire DVT from the Presentation mode.
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= I Poli, Mike Mol 07 - 07/£21/1995
|_L| ASCH Tranzenpt far Pali, Mike Mal. 017 - 07421/19395
9 AudioMVidea Part 01 for Poli, Mike [Val. 01) - 07/21/1995
9 AudioMVidea Part 02 for Poli, Mike [¥al. 01) - 07/21/1935
9 AudioVidea Part 03 for Poli, Mike [Yal. 01) - 07/21/1935
20 AudioSvideo Part 04 for Poli, Mike [Yal. 01] - 07/21/1995
¥ [%) Exhibits

[ ._é YWirtual Clip MF'-EIF"E'D[‘JirtuaI clip far full tranzcnpt presentation]

Each clip appears as a separate folder within the Digital Video Transcript and can consist of one or more
segments, which can be viewed separately or successively. All attached exhibits are contained in a folder
within the Digital Video Transcript.

The contents of each folder within the case can be displayed by clicking the plus sign (+) or double-clicking
the icon to expand the folders.

Synchronize the Contents

When you have several DVTs, clips and segments in your case, you can easily identify the item you are
working with in the Transcript Explorer by synchronizing the contents. When you synchronize the contents,
the Transcript Explorer will highlight the active item being displayed in the active Transcript Manager viewer
(e.g., the Transcript Explorer will highlight the item shown in the Organizer Window, if the Organizer window
is the active element).

For example, if you have a multiple versions of the same clip available and aren't certain which one you
currently have open, synchronizing the contents will highlight the open segment in the Transcript Explorer.

(ol

u
To synchronize the contents, click the Synchronize Contents button on the Transcript Explorer
Toolbar or select Synchronize Contents from the View menu.

Show and Hide the Case Explorer

The Case Explorer is displayed along the left side of the application window when the Transcript Manager
tab is active.

To show the Case Explorer:
=  Select Case Explorer from the View menu
To hide the Case Explorer:

= Select View menu and deselect Case Explorer -- OR --

= Click the X in the upper right corner of the Transcript Explorer

6 Copyright ©2010 inData Corporation. All Rights Reserved.
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Organizer Window

The Organizer window provides information regarding the currently displayed transcript. If you opened a
digital clip, the Organize Window will display something similar to the following:

Orgacizer ®
_] ASCI Transcript for Dixon, Becky (Vol. 01) - 091071997
=3 AudioVideo Part 01 for Dixon, Becky (Vol. 01) - 091041937
ﬁ BO-0910-0000110 [Oro you recognize the signature atthe ]
Y Segment#1 - Fage 1:1010 2:01

You can turn this display off at any time by selecting Organizer from the View menu or click the X button in
the Organizer window.
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Searching Transcripts

Transcript Manager provides four tools to use when searching transcripts.

Use the Find Tool to locate text, page and line references, and time codes within a single, open
transcript.

Use the Search Tab to search for words or phrases across multiple transcripts. One benefit of using
the Search Tab for searching one or more transcripts is that you can save your searches and print
the results for the trial team.

Use the Word Index to locate individual terms and the number of times those terms appear in the
currently open transcript. This is great when you're not sure how a name or term is spelled.

Finally, you can use Clipboard Linking to open and close transcripts, search for specific text that
appears in a third-party program (such as an email or a Word document or a litigation support
program), or locate a page and line reference.

Search Using the Find Tool

Find Text/Phrase

Find Next Command

Find Question/Answer

Find Page/Line
Find a Timecode

Find a Deposition Video Marker

The Find tool allows you to search for specific text/phrases, page and lines or timecodes in the currently
open transcript.

r

Tip: When searching a Digital Video Transcript, you can make searching faster by disconnecting the
\-} media. Open the Multimedia menu and select Disconnect Multimedia. Alternatively, just click on the X

in the upper right corner of the Multimedia Player to hide it. To display the Multimedia Player again,
click on the blue arrow on the far right side of the screen.
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Find Text/Phrase

To search for specific text in the currently open transcript:

1. Click the Find tool on the Transcript Manager toolbar. You may also open the Edit menu and select
Find.

Test/Phiase | Question/Answe | Page/Line | TineCode | Other |
Find Text/Phrase

TmalDiirector can pariom a simpls word zeaich of the
curiert lianscipl.

Find what |
[T Matchcase [ Diection
™ Up & Down

Find Next Cancel

2. Enter the text or phrase you want to search for in the Find What field.

Caaaal

4

Note: TrialDirector finds text that appears on a single line of the transcript. If the phrase you search for
is split between two lines, the Find tool will not locate the phrase.

3. Select the Match Case option to make the search case sensitive.

4. Select the direction you want the search to run: Up or Down. This is based on the current position
of the cursor in the transcript.

5. Click Find Next to begin the search. The cursor in the Transcript moves to the first occurrence of
the search term or phrase.

Copyright ©2010 inData Corporation. All Rights Reserved. 9
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B Triamirectar - [Jones v Smith] . Uenes v Smithllones v Smith B.CMS
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[ B S AN D M L3 S ERO R R Py E (B e
Transcrgt Evpicrer #, % T | Segmen Edior | Search | Wullimesdis Piayer
Vi by | B AN Tronsoriptlema v Dixon, Becky (ol OF) - 0SS
- 2 = o010l EANIRATION -~
. ._- Dedch, Marc Ol O1) - § 200 02 BY MR. LASSITER:
[ Deiteh, Mere (ol 020 - 12901 03 g. Ha. Daxesn, I would now bike oo ahow you
# I Dedch, Mare Vel 0F) - 130140 04 gome dociment and I's godng wo ask Yoo & fev guescis
 IC G, Philip (vied, 07 - 1165 05 mbout. Could you please take & look st Exhibit 0200
% £ Deviane, Pl (¥al, 02} = 111 B e :’““"u::;‘ T o
= E!:V:I'\.Botlh’w LK« [RTRTN i3] [ Have jou ever Feen this dosument befope
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- O B0 0-D00T 001 [An
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& [ Mescock, Jeanetie (Vo 02) - 1 <1 A Vhen ay lowpes ahousd it o B il 11 @ Diowan
ot * 3 3 ay I After the case was commenced?
3 ) Ergareeneth, Roges (il 01)- O [a1:] K. Yen.
+ 0 Jane, Caroll Vol 00} - DRA2AE o a- Can I ask you ©o Take a look &
5 dunen, Bise (Ve OF) - (EAX2AA 10 ehat e masked a3 EOOI00L, and ask wou i€ § Cancel
n Lvirse, Fiobsord (el O] - (1 11 szeen this doecument before’d
e WY, L i kS & Fam T heus =
< Yo |£ i |

Caze Libraey | DocumerdManager  Tramscrpt Manager | Coding |

6. Click Find Next to move to the next occurrence of the search text. Click Cancel to cancel the
search and close the Find dialog

7. If you close the Find dialog, you can repeat the last find you performed by clicking on the Repeat
Last Find tool on the toolbar.

Find Next Command

The Find Next command allows you to find the next occurrence of the most recently defined search criteria.
To find the next search item, do one of the following:

= Click the Find Next tool on the Toolbar.

= Select Find Next from the Edit menu.

If you have not already performed a search during your current TrialDirector session, the Find Next
command will open the Find dialog.

10 Copyright ©2010 inData Corporation. All Rights Reserved.
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Move through question-and-answer pairs in the currently open transcript using the Question and Answer

tab.

1. Click the Find Question-and-Answer tool on the Transcript Manager toolbar. You may also:

e Ifthe Find dialog isn't already open, open the Edit menu, select Find and open the

Question/Answer tab.

e You may also open the Edit menu, choose Find Specific, and select Find

Question/Answer from the flyout menu.

Find Question/Answer

ﬂ TnalDwectos can parfomrm a sipls 004 search

Fiod begieing of nest

&% Queshon  © Answer

™ Queshon or Answer

Diecition
T Up

o

i+ Down

Find Mext

Cancel

2. Select Question, Answer, or Question or Answer.

3. Select the direction you want to search in the transcript: Up or Down. This is based on the current

position of the cursor in the transcript.

4. Click Find Next to find the next occurrence of a question or answer. To continue moving through
the questions and answers, click Find Next again. Click Cancel to cancel the search and close the

Find dialog.

Find Page/Line

Locate a specific page and line in a currently open transcript.

1. Click the Find Specified Page and Line tool on the Transcript Manager toolbar. You may also:

e If the Find dialog isn't already open, open the Edit menu, select Find and open the

Page/Line tab.

e You may also open the Edit menu, choose Find Specific, and select Find Page/Line from

the flyout menu.

Copyright ©2010 inData Corporation. All Rights Reserved.
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Find Page/Line
TralDirector can perom a smple seach fora gven
page and ne within the curent transcnpt

FndPage 15
FindLine: [22 -4

Find Next Cancel

2. Enter the desired page and line number or use the up and down arrow buttons to increase or
decrease the current page and line number selection.

3. Click Find Next to jump to the identified location in the transcript. Click Cancel to cancel the search
and close the Find dialog.

Find a Timecode

To find timecodes, the Digital Video Transcript must be time-stamped. To move through a Digital Video
Transcript to a particular time:

1. Click the Find Specified Time tool on the Transcript Manager toolbar. You may also:
e If the Find dialog isn't already open, open the Edit menu, select Find and open the
TimeCode tab.

e You may also open the Edit menu, choose Find Specific, and select Find Time from the
flyout menu.

Test/Phuase | Question/Answer | Page/Line  TimeCode I Oihet |
Find TimeCode

DeposiionDrector can perfom a simple seanch for a
given timecods within te cument ranscript,

Find Timec |:15:38 =

Cancel

r‘? Note: You can search across multiple multimedia reference files, using the total elapsed time of the
Digital Video Transcript.

2. Enter the desired timecode or use the up and down arrow buttons to increase or decrease the
timecode. The time is expressed in Hours:Minutes:Seconds (HH:MM:SS).
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3. Click Find Next to jump to the selected time in the Digital Video Transcript. Click Cancel to cancel
the search and close the Find dialog.

Other (Beginning of Deposition Video Markers)

Use the Other tab in the Find dialog to search for Beginning of Deposition Video Markers. Beginning of
Deposition Video markers are embedded in a Digital Video Transcript when the media is changed during a
proceeding. For example, if a deposition takes an entire day, there may be four separate video files
associated with the transcript. When the change from one to the other occurs, the court reporter embeds a
marker in the transcript to reflect the change.

1. Open the Transcript menu and make sure Display Multimedia Breaks is selected.

2. To search for a marker, select the Find tool on the toolbar or open the Edit menu and select Find.
When the Find dialog opens, click the Other tab.

Test/Phuase | Uuesﬁunf%ﬂerl F'age.-"l.ine] TimeCode :Elljwil
Fimd Dithes

DeposiionDirector can perfom a simple 2eanch for
special markers vathan e cument Fanscopt,

Find what: ¢+ Beginring of Deposition Mukimedia

Eind Nesd Cancel

2. Click Find Next to find the next marker. Click Cancel to cancel the search and close the Find
dialog.
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Search Using the Search Tab

Use the Search tab in Transcript Manager to perform advanced searches on text in the currently open
transcript, in selected transcripts, or in all transcripts. TrialDirector can help you quickly find even multiple
keywords across dozens of transcripts.

To Run an Advanced Search

1. Click on the Search tab in the Transcript Manager.

Tranzcript l ClipEditar  Search |
Search for:

| Search Save
Search withir: Search method:

|.ﬂ'-.II Tranzcripts ﬂ |.-i'-.n exact phraze match ﬂ

2. Enter the word, words or phrase you want to find in the Search For field. You don't need to type in
"and" or "or". Capitalization doesn't matter.

e TrialDirector uses an asterisk (*) as a wildcard character. The asterisk represents (1) no
character or (2) any character.
Example: To find all occurrences of the word exhibit -- including the plural exfibits -- enter
exhibit*in the Search For field. If you do not use the asterisk, you will only find occurrences
where exhibit appears, not exhibits.

e The asterisk may be used in front of, at the end of, and in the middle of a search term.

3. ldentify which transcripts you want to include in the search by using the pull-down menu in the
Search Within field:

e To search all transcripts, select All Transcripts.

e To select specific transcripts to search, click on the View By pull-down arrow in the
Transcript Explorer panel and select Transcripts. Click the checkbox for each transcript you
want to include in the search.

e To search in the currently open transcript only, select Current Transcript Only.
4. In the Search Method box, choose one of the following:
e Exact Phrase Match to search the text exactly as it appears in Search For.

¢ Match On All Words (AND) to find all of the words in Search For but not necessarily in the
order in which you typed them.
When this search method is selected, choose whether the words need to appear in the
same Question/Answer pair or within a certain number of lines.

e Match On Any Word (OR) to find all occurrences of any of the words entered in Search
For.

5. Click Search to run the search.
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Transcript I Clip Editor ~ Search

Search for:

|eHhibit Search Save
Search withir: Search method:

|ﬁ3«II Tranzcripts j Match on all words [AND]

Search limitzz @ “Within QA% pair " Within j lirefz]

-1/Z1 Barthel, Edwin (Vol. 01) - 01/24/2002 [13 matches Found])

+ |_L| Page 410 . Do you recall ever seeing Exhibit 157

+ |_L| Page 4.14 Q. And it looks like in Exhibit 15, Mr. Emen
+ |_L| Page 5.9 marked az Exhibit 2. | took it out of the other
+ |_1 Page 513 Exhibit 37 Take as long az you like o ook at
+ [ ] Page 514 Exhibit 3.

+ |_1 Page 516 . Doyou recall receiving Exhibit 3,

To Navigate the Search Results

o To view the details of the search hits, expand the list of hits for any transcript by clicking the plus +

sign next to the transcript name. Details include the number of hits found in each transcript and the
page and line on which the search term appears.

Tranzcript ] Clip Editor ~ Search

Search for:

|trial Search Save
Search within: Search method:

|.-5'-.II Transcripts ﬂ |Mat|:h on all words [AMD] ﬂ

Search limitz: (% Within G20 pair " Wfithin | jline[s]

= & Bell, Randall {Vol. 01) - 02/27/2002 [6 matches found)
+ Page 518 wou are testifying in tial az thoze changes are
+ |j Page 1018 withezs at trial?
+ |j Fage 11:5 testifying intrial. They've all zettled. S0 going
+ |j FPage 5617 render at time of trial?
+ |_L| Fage 6318 trial. kr. Bell iz expected to testify at tial on the

=I5 Cormack, William T. (Vol. 02) - 03132002 [6 matches found]
|_L| FPage 1316 waz decided in the trial court. | don't believe it

5
+ |_L| Page 41:10 depozition or trial, with testimaony a four-hiour

+ |j Page 4210 before trial.

+ |j Page 101:2 thirigz that we talk. about at tial, not when a

+ |_L| Page 1575 That has to da with tial. That has nothing to da
+ |_L| Page 193:2 the matter starts tial, an unzigned copy can be

To zoom into the transcript at the location of the search hit, hover your cursor over the text of the hit.
The text becomes a hyperlink that you may click to jump to the transcript at that location.

Copyright ©2010 inData Corporation. All Rights Reserved. 15



TrialDirector 6 Help - Preparing Transcripts

e To jump to the beginning of any transcript listed in the Search Hits list, click on the Transcript
Name.

e To expand the search hit in order to view the question-and-answer pair containing the search

term(s), click on the plus + sign next to the page and line number. Click on the ~ sign to compress

the text again.

Search far: F“ -
|trial Q

Search withir: Search method:

|.-’-'-.II Tranzcripts j |Mat|:h an all wards [AMND] j

Searchlimits: & Within @44 pair " Within [ — line(s]

=\ Acri, Patty (ol 01) - 11/10/1998 [4 matches found] 4
+ |_L| Fage 1E:7 will not be prepared to go to trial in
= |_L| Page 30613 A 4 Double-blind Clinical Trial in */eight
._,_,—'—'—'__‘_H_H_H_"'_‘_‘-"‘- —_———
oo306:11 0. Okay. I won't respond to that. Let':
12 just move on. What is the title of this articler?
13 b, "4 Double-blind Clinical Trial in Weis
14 Control.”™
SR e e o R L

Your search results remain on the Search tab until you close the case or run a different search.

To Save Search Results

You may want to retain a search that you use frequently or the results of which you want to print.

1. Run the search. If you are satisfied with the results, click the Save button adjacent to the Search For
box.

2. When prompted, enter a description for your search. TrialDirector enters a description for you that
consists of the search terms and the parameters of the search (the search method and the
transcripts that were searched).

3. Click Ok.

4. You may view any Saved Searches by selecting Saved Searches from the View By pull-down menu
in Transcript Manager. To run a saved search, double-click on the saved search. The search screen

refreshes to display the search results.

[' Note: When you save a search, you are not saving the content of the search results. You are
saving the search criteria. This means then that when new transcripts are added to your case, those
transcripts will be included in the search as well if you choose All Transcripts as the Search Within

selection.
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To Print Search Results

You can print saved search results in Summary mode or in Detailed mode.

1. Locate the search result you want to print and run it.

2. Click on the Print tool on the Transcript Manager toolbar or open the File menu and select Print.

3. Inthe Print What area of the Print dialog, click on the pull-down arrow and select Search Results
(Summary) or Search Results (Detailed).

e Search Results (Summary) shows the name of each transcript in which there are hits, the
page and line reference for the hit, and the first line of text, similar to the Search Results
page before you expand any individual hits.

e Search Results (Detailed) includes two options.

e If you choose to print Only Displayed Results, any hits that you have expanded in
the Search Results screen will be expanded in the printed report. Hits that were not
expanded in the Search Results screen display as described above in Search
Results (Summary).

e If you choose to print All Search Results, all hits will print out in an expanded
format. This may produce a lengthy report, depending on the total number of hits.

Search Using the Word Index

When you are at the main Transcript Manager screen, you can choose to display the Word Index.

To Display the Word Index

o Open the View menu and select Word Index, so that a check mark appears next to Word Index.
The Word Index panel appears to the right of the transcript.

To Search the Word Index

You can navigate through the Word Index by:
e Using the scrollbar to the right of the index
e Typing the first letter of a word. The Word Index jumps to the first term beginning with that letter.

e Enter an entire word into the Word Index search box at the top of the index. The Word Index will
jump to that word in the list, where you will see page and line references for each occurrence of the

word.

e The page and line references are hyperlinks. Click on a page and line reference, and the cursor will
move to that location in the transcript.
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Trarncipt | Segment Edine | Search |

Dixen, Bocky (vol. 01) - 09101957

T EUMIHATION A Word indes »
02 BY MR. LASSITER: [ h
03 0. Ha. Dixon, I would now {husbuared = Word inde ko
04 some document and I'm going to ask | husbamd 1:23,14:7, &
05 asbout. Could you please take a loo | 1STETEE
0% that's before you right now. 19:211,2318
a7 Ao Dy husbamd's 1:13;
o8 0. Hawe you ever seen thi | 7-24, 85 14203,20;
ik} A. Wo. | 161825 1718, 231
10 0. Do you eecognize the = i
1L bokten of this page? —— N
1z A, Yea. | Clicking an &
13 0. Io you Eecall discussi iden 41 PagefLine
14 application for life inaurance with behe el '||:|f-],L re‘feren:e '\"'."I"
15 A. Yea, -
16 0. And chat ceewgced on N : Jump the
17 didm't ig? 1 aly 1124 trans::rlpt to
18 A. Yea, I believe mpression 2314 that poirt
17 0. bid Me. ahow Yo fonmation 51922
20 the rime that acussed it with Inquiming 24132
2k F nsert 822
22 Ro, I don'c belisve he InsaEance
23 n. Pid your husband ever D14, 24,35;
24 momitted an application Cor life & | 2151525 30621,
25 FProvidencial Life Imsurance Company | TS 822110k

0zl A Ro, he nevsr did. V146616822,
0z 0. When waa the firat cim | 17:8,17,20018:8.20;
03 aware of thiz docusent's exiscence? 023
o4 K Of chiz document's exi 1 X1:11,16,19,23; 22°6;
os 0. Yer, I's EefefEIng O | X341 %23
08 A. When ay lawyer showed fesued 145 Wiord index
o7 0. ALCEE Tthe caze WAl COm e 175
0& A Tes. |
09 0. Can I ask youi to take E
10 thart we marked as EX03001, and ask 1
11l =een thiz docvment befoper || h
17 & Yam T hara v:wiz'srl

. P LrE T LT

Search Using Clipboard Linking

TrialDirector supports clipboard linking as a method of allowing other applications to find text, go to a
particular page and line, open a Digital Video Transcript, or close a Digital Video Transcript. These features
work from any third-party application simply by copying text to the Windows clipboard. If the copied text
matches a certain format, TrialDirector performs the requested action.

You can use Clipboard Linking from other litigation support programs (such as CT Summation iBlaze or
Concordance), from Microsoft Office programs, or from Notepad or Wordpad.

To experiment with Clipboard Linking:

1. Click the Clipboard Monitor tool to activate clipboard linking. When the Clipboard Monitor is active,
the tool button will be outlined in blue.

2. Open a transcript in Transcript Manager within which you will conduct the search.
3. Open Notepad and type the word exfibit into a blank note.

4. Highlight the word exfiibitin Notepad and press CTRL + C or open Notepad's Edit menu and select
Copy. This automatically initiates a search for the word exfibitin the currently open transcript.

5. To move through subsequent appearances of exAibit, be sure Notepad is the active window and
press CTRL + C or open Notepad's Edit menu and select Copy. Transcript Manager moves
through each occurrence of the word in the currently open transcript, returning to the first
occurrence when it reaches the end of the transcript.
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Clipboard Linking Commands

The following table lists the commands available for Clipboard Linking:

Command

Open a Transcript

Close a Transcript

Find Page/Line

Description

Copy the following text string to the clipboard:
(DESCRIPTION)

Replace DESCRIPTION with the name or a portion of the name
of the transcript to be opened. TrialDirector opens the first
transcript that matches the typed description.

Close the current transcript by copying the following text string
to the clipboard:

10

With a transcript open, copy the following text string to the
clipboard to find a specific page and line:

#(PAGE,LINE)

Replace PAGE,LINE with the page number and line numaber,
separated by a comma, that you want to move to.

Copyright ©2010 inData Corporation. All Rights Reserved.
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Working with Transcript Clips

Transcript clips are excerpts of transcript testimony. Clips can be made from any transcript, even if the
transcript has not been digitized and synchronized. The results are simply different.

e If the transcript from which the clips are made is a DVT (with accompanying video), in Presentation
mode, the clipped text will scroll on the screen along with a video window showing that portion of
the videotaped testimony. See Presentation Preferences for information about the formats you may

choose for displaying the video and text together.
(sk-1100-0000818)

13 Q. Stacy, would you describe for ms what

19 you've done to prepare for the deposition today?

20 A. Yeah. Let's see. I -- Jim Smith and I

21 had a short mesting with James Drummond, "short" being, I
22 don't know how long it was, 15 minutes or something.

o [f the transcript does not include associated video, the clip excerpt is displayed in Presentation
mode as an image that can be annotated, provided you create the clip using the One Step Clip
Creation process.
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1002070000425
25 Q You're a licensed attorney, correct?
01 A Yes, sir.
0z Q And are you a practicing attorney?
03 A Yes, I am, sir.
04 Q Does your practice encompass litigation?
05 A Yes, it does.

Click on any of the following links to get detailed help with Transcript Clips:

General Function Specific Function
Creating and Editing Clips Creating Clips

Adding Segments to a Clip

Working with the Clip Editor

Working with Attached Exhibits

Removing Clips or Segments

Copying and Moving Segments to Another Clip

Changing Clip Properties

Navigating Clips Opening and Closing Existing Clips

Multimedia Controls

Managing Clips Exporting Clips to Clip Creation Script

Exporting Clips

Setting Options for Clips

Playing and Presenting Clips Playing a Clip

Presenting a Clip in Presentation Mode
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Creating Clips

TrialDirector offers several methods for making clips. Click on any of the links for detailed instructions:

= Creating a Clip in One Step

= Creating Clips Using the Clip Editor

= Creating Clips Using the Clip Wizard

= Creating Clips Using Issue Codes

= Creating Clips Using a Clip Creation Script

= Creating a New Clip Container

Creating a Clip in One Step

1. Locate the text in the transcript to be included in the clip, then place the cursor to the left of the first
transcript line number to be included in the clip, click and drag the highlighting to the end of the last
line of transcript text.

2. Right-click on the highlighted text and select Create New Clip from Selected Text. The clip will be
created automatically without any additional user interaction. The new clip is automatically opened
for review, editing or presentation.
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gooo9:0l  Clark andsor Dawid Frangimore. If he got copies of
02 them, I'm not certain. I wvery much got out of the
03 picture after the conflict arose and refuszed to
participate in what was ongoing on that.
d you attempt to obtain any other
documents respo wve to the subpoena from either
Mr. Frangimore or Mr. Clark?
I did not, no. Mr. Clark is employed by

Chrl-C

Create Mew Clip From Selected Text. .,
add Selected Text to Clip JD-0207-0000905

]
iy
15 Q Present Selected Text in Presentation Mode. ..
iy
]

2l trust or a
Z2 A
23 father and
24 negotiatio
25 insurers, Create new Exhibit From Selected Text..,
gaolo:0l  Federal In
02 what I cal
03 known hame

05 in the '&0 Close Clip Chrl+Z
06 but it had

07 Just sinpll

Close Digital Yideo Transcript Chrl+T

Note: By default, TrialDirector names clips using the following format: JD-0207-0000905 (first
and last initials, month and day of deposition, zero-filled page and line numbers). You can change
how the clip is named. Click here for instructions on changing this setting.

Creating Clips Using the Clip Editor

You can use the Clip Editor to quickly create multi-segment clips, which is especially useful when you are
provided with a list of page:line references for designations, for example. First, you'll create a Clip Container
and then you'll add segments to the clip.

1. Locate the transcript in the Transcript Explorer in which you need to create clips. Double-click on
ASCII Transcript for [deponent]. The selected transcript text appears in the Transcript panel.

2. Find the first transcript excerpt you wish to turn into a clip. Highlight the text (beginning from just to
the left of the first line number and ending just to the right of the last line of testimony).

3. Click on the Clip Editor tab and click on the New button. A dialog opens with the default Clip
Identifier (first initial, last initial, month/day of deposition, zero-filled page and line) and the Clip
description (first line of the clip).
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o Modify the Clip identifier and the Clip description, if you wish. If you do modify the clip
identifier though, make sure the identifier is unique. You may not have two clips with the
same clip identifier.

4. Click Create to create the Clip Container or hit Cancel to close the dialog. The Clip Editor displays
the clip identifier for the Clip Container under Clip Properties but no segments appear in the Clip
Segments section of the Clip Editor.

¢ If you want to modify the clip identifier, you may enter a new Identifier in the Clip Properties
section of the Editor. Click Update to save your change.

Transcript  Clip Editor | Search ]

Current Clip Chp FProperties
B Mew | = Open.. ‘ | dertifier; |Clip 002-Cros<E xam

Clip Segment(s]

Segment | Start Time | End Time | Duration

Add from: | ta | | |X| -"="

Clip Freview | Segment Editor |
Review Clip Text

5. To add one or more segments to the clip you just created, enter the beginning page:line reference in
the Add from box and enter the ending page:line reference for the segment in the To box. Click the

=+ button to add the segment to the current clip. The segment is added to the Clip Segments pane
and the text contents of the clip appears in the Review Clip Text pane of the Editor.
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Cumrent Clip

E Mew... | J Open...

Clip Segment(s]

TrialDirector 6 Help - Preparing Transcripts

Chp Properties

[dentifier: |Eli|:| 002-CrogzExarn [=l Update

Segment

| Start Time | End Time | Diuration

[l Page 41510 425

00:00:24.740 00:00:41.360 00:00:16.620

Add fram: | ta |

Clip Fieview | Segment Editor |
Review Clip Text

| &) %] »|»]

Segment #1 (Page 4:15 to 4:25)

15

19
Z0
zZ1
22
23
24
25

Q.
16 case, hawe you been involwed in representing lenders in
17 lawsuits against debtors and other people involwed in a
15 lending transaction?

FOoOFOoFROR

Prior to representing GFC in the Cawve-Corp

Tesz.

On many occasions:?

Depends on how you define "many.”™
How many occasions?

I don't really know.

More than fiwve:

Certainly.

6. You may continue to add segments to the current clip by entering the beginning page:line and

ending page:line details in the Add from: ... to ... boxes. Remember to click the + sign to add
each segment to the current clip.

Creating a Clip Using the Clip Wizard

Similar to creating a clip using the Clip Editor, you can create a clip using the Clip Wizard by selecting the

transcript line or timecode ranges you want to include in each segment. Again, this technique is useful when
you are provided with a list of page:line references.

1. Locate the transcript in the Transcript Explorer in which you need to create clips. Double-click on
ASCII Transcript for [deponent]. The selected transcript text appears in the Transcript panel.

2. Find the first transcript excerpt you wish to turn into a clip. Highlight the text (beginning from just to
the left of the first line number and ending just to the right of the last line of testimony).

3. Select Clip Wizard from the Clips menu.

Copyright ©2010 inData Corporation. All Rights Reserved.

25



TrialDirector 6 Help - Preparing Transcripts

26

Clip Wizard...

Eries the sexgmenis] thal comgrise yow new Clip into the
editing conlrols below.

E——)  Toconiwe, cick N
To e click Cancel
Ertes new clip segmertz) by PagecLine islerence
9)-| | EEENET e om0 | s
== o
 Delete |

[ ]

e | |

If you are using a 10-key pad to enter segment starts and stops, use the period character
to separate the page and line references. If you are using the row of numeric keys on the
keyboard, you may use either the period or a colon to separate the page and line
references when entering page-line references.

The default format for defining clip segment boundaries is by Page/Line reference. Example:
Where the page/line reference is 00004:07, 00004 is the page number, 07 is the line
number.

Click the Page/Line format button %‘[o switch to TimeCode reference format. Example:
Where the Timecode reference is 03:40:15, 03 represents the hours, 40 represents the
minutes, and 15 represents the seconds.

Click the TimeCode format button again to switch back to Page/Line format.

Enter the desired beginning and ending segment positions and click Add or hit the Enter key on your
keyboard. The defined segment is added to the clip.

Repeat step 4 to add more segments to the clip.
When you are finished, the window will look similar to the following:

Clip Wizard... X

: Ewmwmmmmmmduh
S
B Tocormue, cick et
Toed, chek Cancal
Ertes rossa clipy pesgmasnd|s] by Page:Lire referance:
- o[22 gﬂdJ
5 Page D000312 10 0000620 Up
Bl Page 00008:01 tn 00003 21
Diajeter
Dowm
Cancel | Hesd | |

To change the segment position in the clip, click to select the desired segment and click Up
to move it up one segment or Down to move it down one segment. Doing so changes the
order in which the segments play in the clip.
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e To delete a segment, select the desired segment and click Delete. Click Yes to delete the
segment or No to cancel the deletion.

U Page 00005:01 bo QO009:21
\V

Do o wank bo delete this seqment?

Yes Mo J

6. Click Next when you have finished adding segments to the current clip.

Clip Wizard...

Fleape erdes the descsiption and idendifier for the new Cip
it b elds below.

E—)  Toconiwe. cick N
To backup cick Back. or to et chok Cancel

ey

f Note: By default, TrialDirector names clips using the following format: JD-0207-0000905
(first and last initials, month and day of deposition, zero-filled page and line numbers). You can
change how the clip is named. Click here for help with changing the Clip Identifier settings. The
Clip Identifier is the same as the Object ID in Transcript Manager and is used to pull up the clip
in Presentation mode. Because of this, you may want to edit the identifier so that it is
consistent with your established naming convention.

7. Click Next to continue.
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Clip Wizard.,..

. Clhp segments crested hom page/ne islsiences can be
2222 et et el e
253 | Voo okl sl v i ko

T continis, chek Med

T backun chek Back, of bo et chek Carcal
¥ Al segments from multiple mullimedis sbeams
W Automabcaly adunt pageine peoment|s)

Adgut segment gheet bmels| by [2 -] second(s]
Adpust segmert grd mefs) by [2 -] second(y)

Cancel ¢ fack [[ umh':l

8. Modify page/line adjustments, if necessary.

o Check Allow segments from multiple multimedia streams if your clip spans more than
one multimedia file. (If the Split Segments at Multimedia Break option is selected in the
Clip Options, this option will be preselected for you.)

o To automatically adjust the beginning and ending positions of the clip segments, select
Automatically Adjust Page/Line Segment(s). Use the arrow buttons to increase or
decrease the start and end segment adjustments by one second at a time. If the
timestamps within the DVT are accurate, the created clip should need only minimal fine
tuning.

e [f you are using script timecodes, adjusting segment time codes is not recommended.

9. Click Next to confirm the segment adjustment selections.

Clip Wzard. ..

Thee Clipy wesll e bes crastesd based on He ndoomation
provdad

\ _.‘,'.: Fremmamiser, sagrerts cinated from Digtal Vides
Tiangcrgls may egune fine luning belose: prassntation
T create e Clp, click Creste

WOTKING 1 hackup chek Back, o 1o sl chek Cancel

Piogress
I
Cancel < Back |
10. Click Create to create the clip.
11. When the progress bar reaches the end, click Next to continue.
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Clip Wizard... Ed
T b rseen gy bt Bomeery crmsbind.
\ ';h Plesze ienew the crestin el caehuly b erue o
| FRETIE e s
Towal, chck OF,
Finishec)! Rends

Thes raqueciad Chp wat casted suaccaschdy,

bewsio |[ 05|

12. Review the clip creation results to ensure that the process was completed successfully. Click OK to

exit the Clip Wizard or click New Clip to create another clip.

Creating Clips Using Issue Codes

You can create clips from issue codes that are applied to your transcripts. See Working with Issues for
detailed instructions on creating and assigning issues to transcript text.

1. From the Clips menu, select the Create Clips from Issue Codes.

2. Select the issue codes that you would like to use to create clips.

Create Clips from lssue Codes. .

Thes wazard vall belp pou lo crests Chps from [ssue Codes

- youl harve: appled bo banscapls.
To bagn, select the |szue Codes pou would e lo crests
Chpes Froam,
To conkirme, chck Nest.
Creale a Tomet. chck C.
Selet |

E Frchacisy Lapse
B3 ey
1O Patking Vislations:

Selectad | Cewal |

| ness | |

3. Select the transcripts from which the clips will be generated.
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"Create Clips from lssue Codes...

M, sedect the Transcnpts wou you would Boe fo create

T conbinue, chck Next.

To e, chck Cancel
Creale 2 Seect Tisnscrpts
New Clip | B Bathel. Edwn Vol 01) - 01/24/2002
L‘-: Rardall [WVal 101 ) - 0242772000

[ Cournsel, william T_ (vl 02]- uan'ﬂzme
________ [ Deleusto, John R, (ol 01) - (2/07/2002
OO virckier, Thomas A . RG. ol 01) - 031472

Sebectid | Clearad |
Cancel <Back | New> | exe |

4. If necessary, make adjustments to the start and stop times of the clips. Click Next to continue.

(Create Clips from [ssue Codes...

. Chp segments crested hom page/re referances can be
asdipeztind autornatically bo simplfy ang fire turing which may
be: required during the Clip review process.

o may optionally modhy these adpistments below.
To cordinue, chck Nest.

Create a To backup chick Back. of to exit cick Cancel

Mew Clip

¥ [yromaticaly adust segment Evecodes]
________ Adust segment star timefs) by [-2 <] secondls)
,,,,,,,, Adhust segment end fimefs] by [2 <+ secondis)

________

t:amal! <ﬁack|ﬂun| I

5. Click Create to begin the clip creation process then, when the progress bar reaches the end, click
Next. Confirm that the clip has been created and, if so, click OK.

e Any clips created using Issue Codes are now added to the Clips folder for the individual
transcripts in the Transcript Explorer.

~ Tip: Consider assigning issues for designations. For example, one issue may be Plaintiff's
‘.) Designations; another may be Defendant's Designations; another may be Disputed

Designations. Assign the appropriate colors to the issues. This trick makes playing designated
clips a simple process.
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Creating Scripts Using a Clip Creation Script

A Clip Creation Script file (*.ccs) is a text file that can be used to create multi-segment clips automatically. A
script file also lets you open Digital Video Transcripts and override the default clip identifiers and/or
descriptions generated by the Transcript Manager.

1. Open the Clips menu in the Transcript Manager and select Execute Clip Creation Script (*.ccs).

2. Click Browse to navigate to the desired Clip Creation Script (*.ccs) file. The source script may be
located on a local or external hard disk, USB drive, network drive or UNC path. It does not have to
be stored within the case files.

3. Inthe Windows Browse dialog, select the desired *.ccs file and click Open or double-click on the
filename.

4. When the correct path and filename is displayed in the Clip Creation Script dialog, click Next to
continue.

5. Modify page/line adjustments, if necessary.

o Check Allow segments from multiple multimedia streams if your clip spans more than
one multimedia file. (If the Split Segments at Multimedia Break option is selected in the
Clip Options, this option will be preselected for you.)

e To automatically adjust the beginning and ending positions of the clip segments, select
Automatically Adjust Page/Line Segment(s). Use the arrow buttons to increase or
decrease the start and end segment adjustments by one second at a time. If the
timestamps within the DVT are accurate, the created clip should need only minimal fine
tuning.

e If you are using script timecodes, adjusting segment time codes is not recommended.

e To use the timecodes embedded in the script file, select the Use script timecodes for
segments if available option.

Execute Clip Creation Script (*.ccs)

Clip segments created fiom pageSne references cam be
3 adurted sutomatically bo simplfy any fine unirg which may
— Lo nacpmimd duarng the Ol péwiew process
# Vious iy ophonally sadiy thets sdgetiments bk,

To contrue, chok: Head

To backup chck Back. or bo et chick Cancel

B Lips seopt tnecodes b segrments | avalabis

W udermatcaly sdust segment treecoded
Ledpat cogrment glat tme(s] b |-2. j secordz]
At eegment end tmelt] b [T =] second)

Cancel < ack | Hest s |

6. Click Next to confirm the segment adjustment selections.

7. If the deponent name is not specified within the script, the transcript referred to in the Clip Creation
Script must be open.

Copyright ©2010 inData Corporation. All Rights Reserved. 31



TrialDirector 6 Help - Preparing Transcripts

Execule Clip Creation Script (*.ccs)

The seapd wall ncew be execibed basad on the riomabon
pcrvadand

\ ‘}..-‘ Eiemembes, tegments created om Digial Video
A Trarmoapts may reguine fne hning befooe pratentation:

To exveoute the songd, click Execute
To backip chck Back. of o st click Cancel

Progrecs:
I

Cancel chack | (=

8. Click Execute to begin creating clips using the script file. When the progress bar reaches the end,
click Next to continue.

9. A confirmation dialog opens. If the script was executed successfully, you will see that message. Any
errors encountered by TrialDirector will be displayed at this point. (For example, if TrialDirector can't
locate the DVT, you will see an error message.) If there are no errors, click OK to close the script and
return to the Transcript Manager desktop.

Creating a New Clip Container

TrialDirector allows you to create empty clips to which text selections can be added as segments at a later
time.

1. Open the desired transcript.

2. Choose Create a New Clip from the Clip menu.

Plesce enbtér e descnpbion snd sdertihar for Bhe new Clip
o the heddis Beedow

# T create the new Clip. chck Cisate
T et without cresting, cick Cancel

Clip gfeaerphior

Mew Clir |_F|_'r:_|F|T|:|Fni-:1;';'|:|.tJ,n.

Chp sdertifier. [MP.0721 0000707 00

Qwe| I:anw|

= The Clip Identifier defaults to the Deponent Initials - Deposition Date - Page|Line reference of
the newly created clip.

= Both the clip description and the clip identifier can be modified, if desired.

3. Click Create to create the new clip or Cancel to exit. The clip is created and opened, but remains
empty until you add segments.
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Adding Segments to a Clip

A clip is made up of one or more segments. Segments can be added to new or existing clips, and there is
no limit to the number of segments that can be added to a clip.

1. Highlight the transcript text you want to add as a segment to the currently open clip.

2. Use one of the following methods

= Click the Add Selected Text To Current Clip tool ‘*Erﬂlb on the Transcript Manager toolbar
= Select Add Selected Text To Clip [Clip /0] from the Clips menu

= Right-click on the highlighted section of text in the transcript window and choose Add
Selected Text To Clip [Clijp /0 from the shortcut menu
--OR --

= (Click on the Clip Editor tab, click the Open button, select the clip you want to supplement
and click Open (or double-click on the clip), then enter the beginning and ending page:line

references in the Add from...to... boxes. Click the green + to add the segment to the
current clip.

The segment is added to the open clip.
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Working with the Clip Editor for instructions.

>

Copyright ©2010 inData Corporation. All Rights Reserved.



TrialDirector 6 Help - Preparing Transcripts

Working with the Clip Editor

Clips are fragments of extracted testimony. When presenting evidence in court, attorneys use clips to distill
testimony to key excerpts. Clips are often made up of multiple segments, where objections or long pauses
are eliminated.

Clips may be made of transcripts that have no associated video, which results in the creation of an image of
the transcript lines that can be annotated during presentation.

But the Clip Editor focuses on managing and editing clips associated with digitized video transcripts (DVTs).
Digital video transcripts are synchronized with the video so that, as the deponent or witness is speaking, the
transcription of their testimony scrolls along with the video, similar to the way closed captioning works on
your television. Usually, synchronization is very accurate, but occasionally, the video may not have been
synchronized perfectly. When this occurs, the beginning and ending portions of a segment or clip might be
chopped off or extended into the next line of text. The Clip Editor helps you fix these kinds of issues. For
situations where the synchronization is very poor, you may need to resynchronize the video with the
transcript using TimeCoder or TimeCoder Pro.

J‘} Tip: It is always recommended that you review each segment of each clip before presenting clips in
% ¥ court to be sure of the accuracy of the timing of the clips.

For detailed instructions on making clips, click here.
Click on any of the following links for details on working with the Clip Editor's features:

Navigating the Clip Editor

Creating a Clip in the Clip Editor

Opening a Clip in the Clip Editor

Adding Segments to a Clip

Rearranging Segments in a Clip

Removing Segments from a Clip

Editing Segment Start and Stop Times

Modifying Segment Start and Stop Lines
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Navigating the Clip Editor

When you select the Clip Editor tab in the Transcript Manager, you may see a screen similar to the one
shown here. Click on any of the text boxes in the screenshot to see detailed information about that portion of

the screen.

Transcript Explorer

Clip Editor

- 1
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(—— o
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i | 2 e e 1 7 | P MIRFY ol i
e LA Lo . :
| 40k ot o e, |- e et} — — Multimedia
T (== T (™ [
S O B30 8 Papi 1w DOXE a0 Tx i Plﬂ‘fer
&l O g w7 B P P Tim AT WEENE EECR EETE
® Pup $0m 241 ETTUT I T
M =i (4| B X 3%
[ P '\--n-cr-E - . . — 1
'“'_ Ak T Sy T YL T P T D00 27015 m —
T S —— —_— e . 5 . e
‘:':'::";":“:":_‘I H*am (Y. dal— b
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Clip Editor Features

CreateaNewclipor || t=nCe e Properiion = Click Update to
Open anexisting clip Eow | Dopen | || e SRR e Upass save changesto
e Clip Ide?tlﬁer
i . | Segrent [SestTere | EndTime [ Duastion [ Properties
Cl_lp Segrnent_[ﬂ- ¥ Page K16 104 25 0024740 MOREED  (RO00IEEN
Displays details ] | @ esge 11300018 0043966 MRORITEIS  O0MRITEN
about each Se.gment (5] Page 32000 1003 004 51.540 00517535 0000 25,555
of current cli
P Add o [1815 w10z +| = x| »|=]
ClipSegments /)’ Rieview | Segemant Edios
Toolbar Review Clip Text
El
Sequent W1 (Page 4:15 to 4:3%)
Cllp Review: Review 15 0. PELOT TO Eepresen GFC in the Cave-Corp
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Segment Editor Features

WaveForm Editor: Shows

Solid color “waves” indicate the

Blank spaces indicate silence.

Segment Start Time
(hours:minutes:

graphical display of an audio signal.

occurrence of speaking or noises.

!33=00=£“I.T‘1‘ﬂ|

Adjust Segment Starting
Time and Adjust Segment
Ending Time

Ehrrrevm—ieamtni E ditor |

Adjust Segment Starting Time

Adjust Segment Ending Time

1360 » | |

0o:g

seconds:milliseconds).
Left click on any
number to start the
segment earlier; right
click on any number to

ﬁﬂuﬂ Segment Text

; [1] ragthe

startthe segment later. yellow dotted
4 line toa new
position i
21 R. :
Adjust Segment from: | to |

N Lo |

Depends on how you define "many."

Segment End Time
(hours:minutes:
seconds:milliseconds).
Leftclick on any
number to end the
segment earlier; right
click on any number to
end the segment later.

Segment Text Viewer.
Current segment text shown
in black; surrounding text
shown in gray.
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Creating a Clip in the Clip Editor

Use the Clip Editor to quickly create multi-segment clips, which is especially useful when you are provided
with a list of page:line references for designations, for example. First, you'll create a Clip Container and then
you'll add segments to the clip.

1. Locate the transcript in the Transcript Explorer in which you need to create clips. Double-click on
ASCII Transcript for [deponent]. The selected transcript text appears in the Transcript panel.

2. Find the first transcript excerpt you wish to turn into a clip. Highlight the text (beginning from just to
the left of the first line number and ending just to the right of the last line of testimony).

3. Click on the Clip Editor tab and click on the New button. A dialog opens with the default Clip
Identifier (first initial, last initial, month/day of deposition, zero-filled page and line) and the Clip
description (first line of the clip).

Create a New Clip PX|

Pleaze enter the dezcription and identifier for the new Clip

into the fields below.
To create the new Clip, click Create.

To exit without creating, click Cancel.

Create & Clip identifier: |Jnnes-><E:-:am-DEl'|
New Clip Clip description;

|Denial of rezponsibilitd

Create | Cancel |

¢ Modify the Clip identifier and the Clip description, if you wish. If you do modify the clip
identifier though, make sure the identifier is unique. You may not have two clips with the
same clip identifier.

4. Click Create to create the Clip Container or hit Cancel to close the dialog. The Clip Editor displays
the clip identifier for the Clip Container under Clip Properties but no segments appear in the Clip
Segments section of the Clip Editor.

e If you want to modify the clip identifier at this point, you may enter a new Identifier in the Clip
Properties section of the Editor. Click Update to save your change.
Transcript  Clip Editor | Search |

Current Clip Clip Properties

J Open... | | dentifier; |Jones-+<E xam-001 [ Update
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5. To add one or more segments to the clip you just created, enter the beginning page:line reference in
the Add from box and enter the ending page:line reference for the segment in the To box. Click the

~+ button on the Clip Segments Toolbar to add the segment to the current clip. The segment is

added to the Clip Segments pane and the text contents of the clip appears in the Review Clip Text
pane of the Editor.

Clip Segment(s]

Segrment | Start Time | End Time | Diuration |
(=] Page 4:03 to 4:08 00:00:00.00 00:00:14.850 00:00:14.849
Add from: |4:‘I‘I to |4;‘|5 d | | )4 | “» | Sp |

6. You may continue to add segments to the current clip by entering the beginning page:line and

ending page:line details in the Add from: ... to ... boxes. Remember to click the =+ sign on the Clip
Segments toolbar to add each segment to the current clip.

Tienacrgt  CpEdtis | Seanch |

Cumend Clp Chp Propediss

e | % Dpan Vel [Ty D02 CaeetaE o el Upaste |
Chip Segmenil]
Segren [snTme [ ErdTme [ Dusston =
Bl Page & 160 425 O 24 TN 0k 0ok 1. 360D (o (o} 16 G20
Bl Page 500 1o 515 o0k Ok 42 RS 0 0n:0n 2= GOt 188
o — EICIEIRIEY
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Opening a Clip in the Clip Editor

1. Click on the Open button in the Current Clip section of the Clip Editor.

2. The Open a Clip dialog opens. You can sort by either Object ID (clip identifier) or Description by
clicking on the appropriate column heading. By default, the clips are sorted by ObjectID.

Open a Clip ﬁ

Plaate saleci tha Clhp pou weould Boe bo work wath nom the
It lbedonsy

# T open the selected Clip. click Open
T et withoul cperer, chok Cancel

| Deseription [~
D1 yoous recognize th
B GO0 00001107 Did pou enclass srpt.
.......... B8 BO-9100001 116 When pou 25y ol af L
-------- B B009100001417  When was that?
< wowow o = o= | EDONO0001E13., Do wou recel seeng e

3. Select the clip you want to open and click Open or double-click on the clip identifier. To exit without
opening a clip, click Cancel.
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Adding Segments to a Clip

1. Open the clip in the Clip Editor.

2. Enter the beginning page:line reference in the Add from box and enter the ending page:line
reference for the segment in the To box.

3. Click the + button on the Clip Segments toolbar to add the segment to the current clip. The

segment is added to the Clip Segments pane and the text of the clip appears in the Review Clip
Text pane of the Editor.

Clip S5egment|z]

Segment | Start Time | End Time | Diuration |
(=] Page 4:11 to 415 00:00:16.800 00:00:26.530 00:00:09.730

(=] Page 4:03 to 4:08 (00:00:00.001 00:00:14.850 00:00:14.843

Add from; | ta | | |X| -.*|=.*|

Clip Freview | Seqmert Edior |
Review Clip Text

Seqment #1 (Page 4:11 to 4:175)

11 4. Approximately 15 wears.

12 0. Haz the bulk of that practice been in the
13 context of commercial litigation?

14 ' Probhably the bulk of it, yeah.

15 0. Prior to representing GFC in the Cawe-Corp

Seqment #2 (Page 4:03 to 4:08)

03 BY MR. Eond:

04 0. Stacy, would you state your name for the
05 record.

0 o, Stacy Eing.

07 0. Tou're an attorney; iz that right:

0a 4. Tes, I am.
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Rearranging Segments in a Clip

You may want to rearrange the order in which segments in a clip play.

1. In the Clip Segments window, hold the left mouse button down on the segment you want to
reposition so that it is selected.

2. Drag the selected segment to the new location and release the mouse.

Clip Segment(z)
Seg | Stant Times | End Time | Dusation

L) P .03 bo 4 068 1000 001 000 001 000014 250 e Ok 14, B3
5| Page 411500415 O 0016 BOO 00 00t 28580 D0 (o003, 70

ok

e — — ) F IR

Removing Segments from a Clip

1. In the Clip Segments window, select the segment(s) to be deleted. You may use the CTRL key to
select multiple non-contiguous segments or the SHIFT key to select multiple contiguous segments.

2. Right-click on the segment to be deleted and select Delete or click the —' button on the Clip
Segments toolbar.

3. You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.

Editing Segment Start and Stop Times

You can edit segments in the clip so that each segment will begin and end precisely where you intend it to
begin and end when the clip is shown in Presentation Mode. Use the WaveForm Editor (shown below) to
modify the segment start and stop times.

w=_ Note: A small number of file types are not supported by the Waveform Editor. If the segment you are
' editing uses one of these formats, the message "Unsupported Multimedia Format" will display in the
lieu of the waveform display.

= Note: You may have used the VCR controls in earlier versions of TrialDirector to perform the same
task. In TrialDirector 6, the Segment Editor now contains all the controls you need to modify the
' segment start:stop times, including easy-to-use segment start and stop counters.

1. Select the Clip Editor tab and open the clip you want to edit so the clip's segments appear in the
Clip Segment(s) window.
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2. Click the Adjust Selected Segment button
Segment Editor. Within the Segment Editor, you will see the WaveForm editing tools and the Adjust
Segment Text window for the currently selected segment. The WaveForm editing tools are used to

on the Clip Segments toolbar to open the

adjust the start and stop times of a segment. The Adjust Segment Text tool is used to adjust the
start and stop /ines of a segment.

graphical display

WaveForm Editor: Shows

of an audio signal.

Solid color “waves” indicate the
occurrence of speaking or noises.
Blank spaces indicate silence.

ShprFevierr—teament Editor |

Adjust Segment Starting Time

Adjust Segment Starting
Time and Adjust Segment
Ending Time

Adjust Segment Ending Time

Segment Start Time
(hours:minutes:
seconds:milliseconds).
Leftclick on any
number to start the
segment earlier; right
click an any number to

Gr0629.7490] 00:0849 1360| » | d|

ﬁ‘lius! Segment Text

Segment End Time
(hours:minutes:
seconds:milliseconds).
Leftclick on any
number to end the
segment earlier; right

: (1) Drag the

2) Playthe ™ (3)Save the click on any number to
tartth t lat
startthe segment later. yellow dotted | segmentas jg changes end the segment later.
1 line toa new amended you made

position

any occasions?

21 . Depends on how you define "many." ~
Adpist Segment from: to ‘J
T\ —

Segment Text Viewer.
Current segment text shown
in black; surrounding text
shown in gray.

N

Adjust Segment Lines. Enter
new page:line referencesfor
startand end of segment.

Click Update button to save
segment lines adjustment.

3. To Review the Segment:

44

To review the start point, click Play P in the controls below the Adjust Segment Starting
Time panel. The first three seconds of the segment will play, and you will see the
corresponding video in the Multimedia Player panel. If an exhibit is attached to that portion
of the testimony, it will appear in the Exhibit Preview panel.

To review the end point, click Play P below the Adjust Segment Ending Time panel. The
last three seconds of the segment play. The first three seconds of the segment will play, and
you will see the corresponding video in the Multimedia Player panel. If an exhibit is attached
to that portion of the testimony, it will appear in the Exhibit Preview panel.
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4. To Increase/Decrease Silence:

Use the Slidebar
to move forward
or backward in
the audio
beyond what’s
currently shown
in the waveform

Endpoint Editor
(vellow dotted line)
Drag to reposition
startor end of
segment

Adjust Segment Slan Time Adjust Sey=ent Endingfsme

Waveform

indicating Blank space
speaking or indicating
other sound silence

e Toincrease the silence at the beginning or end of the segment, drag the yellow endpoint
editor left (or right) toward a blank area of the waveform. You'll need to do this if the
segment starts or ends in the middle of a word or phrase.

e To decrease the amount of silence at the beginning or end of the segment, drag the yellow
endpoint editor right (or left) toward the waves depicting speaking or sound.

e You may also want to use the Segment Start Time and Segment End Time counters to
adjust the beginning and ending points of the segments. The counters display the segment
start and end times in hours:minutes:seconds:milliseconds. Left-click on the appropriate
number, and the yellow endpoint editor will move left. Right-click on the appropriate
number, and the yellow endpoint editor will move right.

Cl

5. When the segment start point is correct, click to Save the edited Segment Starting Time.

)

6. When the segment end point is adjusted as you want it, click to Save the Segment Ending

Time.
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Modifying Segment Start and Stop Lines

During the process of reviewing segments, you or the attorney may realize that the segment should be
extended to lines above or below the current segment or, maybe, the segment should be shortened.

1. Select the Clip Editor tab and open the clip you want to edit so the clip's segments appear in the
Clip Segment(s) window.

2. Click the Adjust Selected Segment button on the Clip Segments toolbar to open the

Segment Editor.

e The text shown in black, bold type is the text contained within the current segment. The
gray text shows 10 lines of text above and below the current segment text.

Adjust Segment Text

03 EY ME. Bond: i
04 1. Jtacy, would you state your name for the

05 record.

& A, Jtacy King.

o7 0. You're an attorney; is that right?

0s &, Yes, I am.

o9 Q. How long have you been in priwvarte

10 practicer

11 h. fpproximately 15 years.

12 0. Has the bulk of that practice been in the

13 context of commercial litigation?

14 R. Probably the bulk of it, yeah.

15 0. Prior to representing GFC in the Cave-Corp 7

Adjust Segment from: |4:EI4 to |4:15 H Update

3. Review the text surrounding the current clip and determine the new page:line designations for the
segment. Enter the new beginning and ending page:line references in the Adjust Segment from: ...
to ... boxes.

4. Click Update to save the changes. The new page and line designations are reflected in the Clip
Segments window.

5. Test the start and end times for the segment. If necessary, adjust the start and end times using the
WaveForm Editor or the Segment Start and End counters.
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Working with Attached Exhibits

Exhibits can be attached to specific testimony in transcripts. For example, when a deponent refers to a
particular deposition exhibits, provided that exhibit is loaded into TrialDirector, you can attache the exhibit to
the relevant testimony. When you are working in Transcript Manager, attached exhibits display in the Exhibit
Preview pane, located in the lower right corner of the Transcript Manager. When the Digital Video Transcript
is played in Presentation mode, the exhibit attachments are automatically displayed.

it

f Note: An attached exhibit is associated with the transcript lines to which it is attached. It is not
associated with an individual clip. This means that an attached exhibit will be displayed when TrialDirector
reaches the point where the exhibit was attached to the transcript, regardless of which clip is being played.

Setting Up to Display Attached Exhibits

e Open the Transcript menu and select Display Attached Exhibits

e Open the View menu, select Options, and select Show Attached Exhibits and Synchronize
Exhibits

Attaching Exhibits to Transcripts

1. Confirm the Display Attached Exhibits option is enabled under the Transcript menu.

2. Place the cursor at the desired insertion point on the transcript.

T

f Note. Do not attach an exhibit to the first line of a clip. Attach the exhibit two or three lines from
the top of the clip.

3. Right-click and select Attach Synchronized Exhibit... or open the Transcript menu and select
Attach Synchronized Exhibit.

4. In the synchronized exhibit dialog, enter a description of the exhibit and the exhibit identifier.
(These fields will be pre-filled with the description and item ID of an item that may be currently
selected in the Document Manager or Case Explorer.) Click Next.

5. Select Use current audio/video position option to display the exhibit at a precise time within the
deposition. Otherwise, Use the current transcript line is selected by default.

e The exhibit attachment can be synchronized with the timecode associated with the
transcript line where the cursor is currently positioned or it can be synchronized with the
current time that appears in the Multimedia Manager.

6. Click Attach to associate the exhibit with the transcript or Cancel to cancel the process. You can
also click Back to return to the previous window. The attachment will appear as hidden text (green)
in the transcript. The exhibit identifier is added to the Exhibits folder for the transcript in the
Transcript Explorer pane.
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Hidden text displays onlywithin the Transcript tab, and does not display in Presentation
mode. You can chose to display or hide the text wsing commands inthe Transcripts
menu. An example is thiz marker for an attached exhibit.

Tranzcipt i Segment Editor | Seaich ]
13 kussp flll:i.ng'lil;plrl:.

= ¥
._;ﬂ FLOWERDISERSE The Flower Froblem (00:316:31:00)
Rl |

14 THE WITHNES®: 4177
15 . HE. LONGIND: TYes, =ir.

T

f Note: If you try to attach an exhibit at a point in the transcript that is not synchronized with the
multimedia (e.g., the title and appearances pages), the following window will appear:

TrialDirector E'
TrialDirectar cannat insert an exhibit
' at the requested location,
[ ]

Make sure the requested insertion point For the
exhibit is properly timecoded and synchronized.

e (Click OK to return to the Transcript Manager tab. Position the cursor at a properly timecoded and
synchronized point in the transcript and try again.

Clearing Attached Exhibits

During Presentation playback, it is important to close the exhibit before moving onto another clip. This is
even more critical when you are using a MultiPlayer Workbook. If the exhibit is not cleared, the MultiPlayer
Workbook will not automatically move to the next item in the workbook. (Click here for details on using
MultiPlayer Workbooks in Presentation mode.) When you clear an exhibit, you are simply closing it. If you
want to remove the exhibit from the transcript, see Removing Attached Exhibits below.

1. Locate the point in the testimony where the exhibit no longer needs to be displayed. Place your
cursor on the appropriate line.

2. Right-click and choose Clear Synchronized Exhibit or open the Transcript menu
and select Clear Synchronized Exhibit.
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Removing Attached Exhibits

1. Make sure you can see the exhibit text markers in the transcript. If not, open the Transcripts menu
and select Display Attached Exhibits.

Hidden text displays only within the Transcript tab, and does not display in Presentation
mode. Y'ou can chose to display or hide the text using commands in the Transcripts
menu. An example is this marker for an attached exhibit.

(
Transciipt I Segment Editor | I!Eeach ]

13 keap :E.ll:i.ng';.l;plrl:.
= . |
..;Q FLOWERDISERSE The Flower Problem (00:16:31:00)
Rl |

14 THE WITNESS: 4177
15 . HE. LONGINO: Yes, =ir.

2. Click on the marker for the exhibit you want to remove. Right-click on the marker and select
Remove Exhibit from the shortcut menu or open the Transcript menu and select Remove
Synchronized Exhibit.

3. When prompted to remove the attached exhibit, click Yes to remove the exhibit attachment or No to
cancel the removal. This does not remove the item from the case; it simply removes the link in the
transcript to the exhibit.

Opening an Attached Exhibit

1. Locate the Exhibits folder for the transcript in the Transcript Explorer pane. Double-click on the
appropriate exhibit identifier.

2. The selected exhibit is displayed in the Exhibit Preview pane. TrialDirector jumps to the point in the
video and transcript where the exhibit is attached, as long as synchronization is enabled. See Setting
Up to Display Attached Exhibits.

Viewing a Synchronized Exhibit in Transcript Manager

[

1. To enable exhibit synchronization, click on the Enable or Disable Exhibit Synchronization tool
on the Transcript Manager toolbar, if it is not already enabled. (When a tool is enabled, it is
surrounded by a blue outline.) You may also open the Transcripts menu and select Linked Exhibit

Synchronization.

2. To view the exhibit markers in the transcript, open the Transcripts menu and select Display
Attached Exhibits.

3. Play the portion of the transcript that contains an exhibit attachment. When the transcript reaches
the exhibit attachment, the exhibit will be automatically displayed in the Exhibit Preview pane, as
shown in the figure below.
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DEMO00050

Dy
- DEMOODO50 - May 11, 1993 letter to Clare Macdonald from P. David Emery (00:

o9 marked as Exhibit 3. I took it out of the other
10 binder because I don't want to put too nuch stuff
11 in front of you there.

12 Thy don't you take a minute to look at
13 Exhihit 37 Take as long as you like to look at
14 Exhibit 3.

15 A&, [(Witness cowplies.)

16 1. Do you recall receiwving Exhibit 3,

17 HMr. Barthel?

15 A, I don't have no specific recollection of
19 it.

20 1. Do you have any understanding as to

21 whether your investigation was completed before
Z2 Mr. Emery sent the May 11, 1993, letter denying
23 coverage?
24 A I wouldn't be able to remember that.
25 1. Would it hawe been Mr. Emery -- do wyou
gooog:0L1 have any understanding as to Mr. Emery's custon and
o0z practice? Would he wait until you completed your
03 inwvestigation before he affirmed or denied v

For information about displaying synchronized exhibits in Presentation mode, click here.

Enabling and Disabling Exhibit Synchronization

To enable exhibit synchronization:
= Select Digital Video Synchronization from the Transcript menu -- OR --

= Click the Enable or Disable Digital Video Synchronization tool on the Transcript Manager toolbar.
The tool will display a blue outline when it is enabled.

To disable exhibit synchronization:
= Deselect the Digital Video Synchronization from the Transcript menu -- OR --

= (Click the Enable or Disable Digital Video Synchronization tool on the Transcript Manager toolbar
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Removing Clips or Segments

You can remove entire clips or individual segments within a clip. Be aware that when you delete a segment
or clip, the deletion is permanent and cannot be undone.

Removing a Clip

To remove a single clip from the Transcript Explorer:

1.
2.
3.

Make sure the clip to be removed is not currently open. If it is, you won't be able to delete it.
Right-click on the clip identifier and select Delete from the shortcut menu.

You will be asked to confirm the deletion. Click Yes to delete the clip; click No to cancel the
deletion.

To remove a single clip from the Clips Panel:

Make sure the clip to be removed is not currently open. If it is, you won't be able to delete it.
In the View by box, select Clips from the drop-down menu.

Select the clip you want to delete, open the Clips menu, and select Remove Select Clip(s) or right-
click on the selected clip identifier and choose Delete from the shortcut menu.

You will be asked to confirm the deletion. Click Yes to delete the clip; click No to cancel the
deletion.

To remove multiple clips:

1.

Make sure none of the clips to be removed is currently open. If one of the clips is open, you won't
be able to delete the clips.

In the View by box, select Clips from the drop-down menu.

Select the clips you want to delete. You may use the GTRL key to select multiple non-contiguous
segments or the SHIFT key to select multiple contiguous segments.

Open the Clips menu and select Remove Select Clip(s) or right-click on one of the selected clip
identifiers and choose Delete from the shortcut menu.

You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.
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Removing a Segment

To remove a single segment from the Transcript Explorer:

1.

2
3.
4

Expand the appropriate clip folder.
Within the clip folder, right-click on the segment to be removed.
Select Delete from the shortcut menu.

You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.

To remove One or More Segment(s) Using the Clip Editor:

52

Select the Clip Editor tab.

In the Clip Segments window, select the segment(s) to be deleted. You may use the CTRL key to
select multiple non-contiguous segments or the SHIFT key to select multiple contiguous segments.

x
Right-click on the segment to be deleted and select Delete or click the | —| button on the Clip

Segments toolbar.

You will be asked to confirm the deletion. Click Yes to delete the clips; click No to cancel the
deletion.
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Copying and Moving Segments

There may be times when you want to copy or move one or more segments from one clip to another. In the
Transcript Manager, you can accomplish this from the Transcript Explorer or from the Clip Editor. Use the
Transcript Explorer to copy or move a single segment, and use the Clip Editor to copy or move one or more
segments. Copied segments may be placed anywhere within a clip and do not necessarily have to follow in
sequence.

Copying a Single Segment within
the Transcript Explorer

1. Expand both the clip containing the segment you want to copy and the clip to which you want the
segment copied.

2. Click to select the segment and drag it from the current clip to the new clip location. The segment is
copied, not moved. (See Moving Segments below to move a segment from one clip to another.)

e You can also right-click on the segment, select Copy from the shortcut menu, then right-
click on the segment just above where you want the segment copied, and select Paste.

Copying One or More Segments using
the Segment Editor

1. Click on the Clip Editor tab to open the Editor.

2. If the clip containing the segment to be copied is not currently open in the Clip Editor, click Open to
locate the clip.

3. Inthe Clip Segments window, select the segment(s) you want to copy. You may use the CTRL key
to select multiple non-contiguous segments or the SHIFT key to select multiple contiguous
segments.

4. Locate the clip to which you want to copy the segment. Expand the clip so that you can see the
individual segments.

o

Right-click on the segment affer which you want to copy the segment and select Paste.
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Segment | Start Tirne | End Time
=l Page 12220 ta 13:02 00:10:07. 266 00:10:27. 567
i Page 'IZE 5 to 1ZEI:1_EI ¥ cut Chl
% FEIQE 1-_"..'_.'_ L - ._"'1' LI:] gl:lp':,l' 'Ctr|+':
=] Page 14:04 to 14:06 B pacte Chrly
=) Page 1411 to 14:21 % Delete Delets
20 Close Clip Ctrl+Z
21 called as i : :
55 Halliburts Close Digital Wideo Transcripk Chrl+T
Zz3 by Halliburtonz

Moving Segments

To Move a Segment Using Transcript Explorer:

1.

2.

Expand both the clip containing the segment you want to cut and the clip to which you want the
segment moved.

Right-click on the segment to be moved, select Cut from the shortcut menu, then right-click on the
segment just above where you want the segment moved and select Paste.

To Move One or More Segments Using the Clip Editor:

1.
2.

o

54

Click on the Clip Editor tab to open the Editor.

If the clip containing the segment to be moved is not currently open in the Clip Editor, click Open to
locate the clip.

In the Clip Segments window, select the segment(s) you want to move. You may use the CTRL key
to select multiple non-contiguous segments or the SHIFT key to select multiple contiguous
segments.

Locate the clip to which you want to copy the segment. Expand the clip so that you can see the
individual segments.

Right-click on the segment affer which you want to copy the segment and select Paste.
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Changing Clip Properties
You can modify the Object Identifier (the Clip Identifier) and the Clip Description after you have created a clip

using the Clip Properties dialog. Two tabs appear in the Clip Properties dialog box: General (for changing the
description and clip identifier) and Extended (for modifying the Display Mode Override options).

To Access Clip Properties

1. Locate the clip in the Transcript Explorer.

2. Right-click on the clip identifer and select Properties from the shortcut menu.

Clip Properties...

(General | Evtended |

Presentation Chp
S Crestedt  Tuesdey, Jume 1 2004 105520 AM
# Modified  Fridey, March 24, 2005 01:33:30 FM

[erenption
Presentation Fwousd wous hand the vetreess Exhibd 417

Obyect identiher. [P-IMEDT
Clip Inhormaation:
2 segmaent(s] / sunning 000 21

| = |

e The Clip Information section on the General tab of the Clip Properties dialog displays the
number of segments comprising the clip and the total running time for the clip.

Modifying the Clip Identifier and Clip Description

1. Open the Clip Properties dialog for the desired clip.

2. Onthe General tab, enter a new clip identifier in the Object Identifier field and modify the clip
description.

3. Click OK to save the changes or Exit to abandon the changes.

e
f Nofte: In order to save changes to the clip identifier, you must make a change to the clip description.

Display Mode or Playback Mode Override

You can modify the way a clip will display and play back when it is shown in Presentation Mode. You may
change this option globally using the Presentation Preferences, but you may want to display and play back a
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particular clip in a different manner than the global setting. You can do this by setting the Display Mode
Override and the Playback Mode Override properties for the clip.

1. Open the Clip Properties dialog for the desired clip.

2. On the Extended tab, use the drop-down menus to set the Override options.

3. Set the Display Mode Override:

Use Global Default uses the setting in Presentation Preferences. This is the default setting
for all clips.

Display Video and Text shows both the video and the associated scrolling text
Display Text Only shows only the scrolling text

Display Video Only shows only the video

4. Set the Playback Mode Override:

Use Global Defaults uses the settings in Presentation Preferences. This is the default
setting for all clips.

Play at Start/Stop at End starts playing the video clip automatically without needing your
intervention and closes the clip when it ends

Pause at Start/Pause at End pauses the video clip at the beginning, requiring you to start
the video manually, and pauses the clip at the end, requiring you to close the video
manually

Play at Start/Fade at End starts playing the video clip automatically without needing your
intervention and fades the clip when it ends

5. Click OK to save the changes or Exit to abandon the changes.

56

Clip Properties...

Gonessl | Estended |

Prezentation Chp

# Dty Micschas Dhvmtriches
[Use plobal et =1
. Flaphack Mode Ovesnde:
[ Wize glodad dlefants -

Atencished [dermhert

T L

Trial Exhbat 8 |
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Opening and Closing Clips
Opening a Clip

1. Open an existing clip using one of the following methods:

¢ Right-click on the clip in the Transcript Explorer and select Open from the shortcut menu
--0OR --

e Select the Clip menu and select Open a Clip

--OR --
¢ Click on the Clip Editor tab and click on the Open button

2. The Open a Clip dialog opens. You can sort by either Object ID (clip identifier) or Description by
clicking on the appropriate column heading. By default, the clips are sorted by ObjectID.

Open a Clip [T

Pleate salcd the Clhp pou veould Bos bo work vath from the
It ey,

E——) T apenthe selected Cip, click Open
T et withoul aperirg, chek Cancel

[ Descrpion [ =
D1 gt rescograze th
B a0 0001107 Did pou enckees e
e e e e - | EHEDOSIO0DNI1IE  When pou sy sl ol L
S BO-09100001412  When was that?
B g0 000001613, Dovou recall sesnn e

3. Select the clip you want to open and click Open or double-click on the clip identifier. To exit without
opening a clip, click Cancel.

Closing the Current Clip

Use any of the following techniques to close the current clip:
= Select Close Clip from the Clips menu
= Right-click on the Transcript window and select Close Clip from the shortcut menu

= Right-click in the Clip Review section of the Clip Editor and select Close Clip from the shortcut
menu

=  Open any other clip, which automatically closes the current clip.
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Exporting a Clip Creation Script

There may be occasions when you need to copy clips from one transcript or one case to another case. For
example, if more than one person on the trial team is creating clips, use a Clip Creation Script (*.ccs) to
replicate clips made by others into the master TrialDirector case. You may also modify a Clip Creation Script
to string together multiple clips, although TrialDirector's Multiplayer Workbook gives you the same option
without having to edit a script.

A *.ccs file exported from TrialDirector will contain all of the clip description and identification information. It
will also contain the deponent information.

1. In the Transcript Manager, select Clips in the View by dialog.
2. Select the clips you want to include in the clip creation script.

3. From the Clips menu, select Export Clip Creation Script (*.ccs). You may use the CTRL key to
select multiple non-contiguous clips or the SHIFT key to select multiple contiguous clips. You can
also select clips from different transcripts to export to the Clip Creation Script.

Expart Clip Creation Script [*.ccs)

T vezaud wall help pou lo espoit & Chp Crmshon Scomt
" ocs]

Your maty chioose bo eapaort ol Clpls) or ondy selected Clipls)
# Bt the cumsent case

To contirue, chzk Hmd
T, chok Cancel

it wvcwded o B Lo ecpodt

C Bpdiliold
& Evpuodt ondy thee gelecied Cipis)

_ Ceel | |t | |

>

Nofte: The Export only the selected clip(s) option is unavailable if no cljps are selected.

4. Select Export All Clips or Export Only the Selected Clips and click Next to continue.
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scripl (%.ccs)
ions fiwist specily & path s Renase fof the Cip Crestion
Serpt

Plaate srber & path ared anias o the Clp Craation
Seopt below

To contraes, chck Mest
To backup chok Back. o to el ook Cancel

Semch e st path and ename:
IE:'\Fmgun FileshS ampls D atahChp Cresfion Sonpls'E

Beowyse !

oot | o> | oo |

I—') Nofte: The script export path detfaults to the TrialDirector case directory.

5. Click Browse to select a new destination path for the clip creation script or leave the default

destination path and click Next to continue.

Export Clip Creation Seript (®.ccs)

Iﬂ'l

LA

wrle .'.
Workine
VOTEING

The Clip Craaition Scipt will now be spodlsd bated on
e infoemation plovided

Too expaont Hhe scnipl, click Export
Ta backup chck Back. o to ma chok Cancel

< Back

6. Click Export to begin exporting the clip creation script.

7. When the progress bar reaches the end, click Next to continue.

Expart Clip Creation Script [*.ccs)

The Chp Craabon Seipt hat been spoilad

Plesse revam the export results canefully 10 araue ro
wanings weie isued

To st chck 0K

Fepguits:

Thee: Clip Cre-sion Scnpd has been exported
nuccesshully
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8. Review the export results carefully to ensure no warnings were issued.

9. Click OK to exit the export wizard.
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Exporting Clips

To share clips in your case with associates, opposing counsel or expert witnesses, use the TrialDirector's
Export Clips function. During the export process, the file size is significantly reduced so the resulting video
can be shared more easily. Exported clips can be e-mailed if they are small enough. They also can be
exported to PowerPoint for presentation using that program.

When you export clips, TrialDirector creates an MPEG file with optional embedded text captions. The text
captions are comprised of the transcript text associated with the DVT clips.

J‘} Tip: Use the Clip Editor to adjust the beginning and ending points of each clip segment before
% exporting the clips. Once the clips are exported, you cannot make adjustments.

To Export Clips

1. In Transcript Manager, select Clips in the View By drop-down menu.

2. Choose the clips you want to export. You may use the CTRL key to select multiple non-contiguous
segments or the SHIFT key to select multiple contiguous segments.

3. Select the Export Clips option under the Clips menu.

Export Clip(s)... [5__<|

Thiz wizard will help pou to export one or more zelected

- : i :5: Clipfz).

Generate  Ta continue, click Next.
Exce I'[Z't To exit, click Cancel.

eihiat would pou like to do’?

bl (" Ewxport All Chiplz]
TEmEEEEE f+ Export Selected Clip(s

Cancel MHewt >

4. Select either Export All Clip(s) or Export Selected Clips option.

5. Click Next to continue.
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Export Clip(s)... f'5__<|

Fleaze zelect a destination for the exported Clip(z] below.

h-\ ¥ E Ta continue, click Mest.

To backup click Eack, or to exit click Cancel.

Exce I'[:'t Ww'here would vou like to send the exported Clip(z)?

f* windows[Th] Eolder
™ Email Recipient
" PowerPoint[Th] Prezentation

Cancel < Back Memst »

6. Select the destination for the excerpts: a Windows folder, an email recipient, or a PowerPoint

presentation.

7. Click Next. The next steps depend on which destination you selected.

If you selected Send to Windows Folder:

62

1.

Specify the output settings for video or for audio-only and click Next.

Export Clip(s)... [z|

Select the output zettings for the exported Clip[s).
\ % To continue, click Mest.
e
- To backup click Back, or to exit click Cancel.

EHCE‘I’[}T Specify Yideo Clip output settings:

|.-'-‘-.ut|:|matin: j

MPEGT Ultra Compact [VER]E mail]
W e e e w w . . SHMPEG!Compact  [CBR]

MPEGT Standard  [CBR)
R MPEGT VLD Compliant [VER]
vvvvv v .o MPEGZ Standard  [VEBR)]

MPEG2 DYD Compliant [VEF

Cancel | ¢ Back Mest »
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MPEG1 Ultra Compact
(VBR)(email)

MPEG1 Compact (CBR)

MPEG1 Standard (CBR)

MPEG1 VCD Compliant
(VBR)

MPEG?2 Standard (VBR)

MPEG2 DVD Compliant
(VBR)

Automatic

it
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Description

Smallest file size, lowest resolution, good for e-mail attachments

File size reduced from standard, some loss of resolution

Standard MPEG digital compression

Standard VCD compression (Video Compact Disc)

Standard for digital compression of broadcast-quality video

Standard for digital compression of broadcast-quality video (DVD)

TrialDirector selects the best output setting based on several factors

Note: If you are sharing the resulting clips with someone else, it may be preferable to select
MPEG-1 as the output format rather than selecting Automatic. When Automatic is selected,
TrialDirector chooses the best output based on several factors, but the recipient of the clip files may
not have the correct software to play anything other than MPEG-1 format.

2. Click Browse to select a path for the excerpt. If you want to include synchronized captions, be sure
to select Output Synchronized Text Captions (*.smi). Click Next.

Export Clip(s)...

£3

Generate
Excerpt

Cancel

Select a folder to receive the exported Clipl(z).

To continue, click Mest,

To backup click Eack, or to exit click Cancel.

Select or Create a destination folder:
|Data"\TriaIDireu:tu:ur'anses'\TrialDireu:tu:ur £ Sample Casd

Browse

[v Output zpnchronized test captions [7.smi]

< Back Memst » | |

3. Specify a transition effect and transition timing for the excerpt, if desired. Click Next.
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) Y'ou may alzo [optiohally] zelect a video transition for the
T 42 expaorted Cliplz] below.
e E To continue, click Mest

To backup click Back, or to exit click Cancel.

Please zelect a wideo transition;

Tranzition: | [Mone]

o o e e [Maone]

(3K

[hzet
””””” e Irig
Pinelate
Slide B
Spiral J
Caricel < Back S hetoh 3

4. Click Export to generate the excerpts.

Export Clip(s)... f'5__<|

The Cliplz] will nows be exported based on the information
provided.

To export the Clip(s), click Export.
To backup click Eack, or to exit click Cancel.
Working

Excerpt Progress: 002-CROSSEXAM
[]]

Total Progress: [calculating time remaining]

W o ]

5.  When the export process is complete, click OK to exit the wizard.

ey

’; Nofte: If the recipient intends to play the exported clips with captions in Windows Media Player, some
settings must be made in Media Player in order for the captioning to appear. Refer to documentation for
Windows Media Player for more information about these settings.
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If you Selected Email Recipient:

1. Specify a transition effect for the excerpts, if desired. Click Next.

Export Clip(s)...

) You may alzo [optionally] select a video transition for the
Ty L exparted Cliplz] below.
h-\ ¥ E Ta continue, click Mest.
To backup click Eack, or to exit click Cancel.

Pleaze zelect a video transition:

Transition; | [Mane]

L L

2. Click Export to export the clips.

3.  When the clips have been exported, click OK to exit the wizard. A blank e-mail message with the

excerpt files attached will be opened on your screen. If the excerpts are large files, you may see the
message below.

TrialDirector, &|

i ] The composad email is approximately 3.9MB in size.

Please be aware some swstem administrators limit the size of email atkachments,
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If you Selected PowerPoint Presentation:

1. Click the Browse button to select a path and filename for the exported clips. Then specify the slide
settings (layout and color).

Export Clip(s)... b__<|

Select a pregentation file ta receive the exparted Clip(z].

1.? Select a PowerPoint prezentation file:

|SE -WER BhJones v SmithhPowerPoint B arthel Clips. ppt

Generate - m
Excerpt Slide 5 ettings
Lapout; (+ £ o
R R Calar: & (" -

Cancel < Back Mewxt > | |

) Y'ou may alzo [optiohally] zelect a video tranzition for the
T L exported Chplz] belov.
h-\ 4 E To continue, click Mest.

To backup click Back, or to exit click Cancel,

Pleaze zelect a video tranzition;

Transition; | [Mane]

3N

o e e e R [MNone]

W e e e Fade
[nzet
””””” e Iriz
Piuelate
Slide B
Spiral J
Cancel < Bach Ehetch 3
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3. Click Export to export the clips. When the clips have been exported, click OK to exit the wizard. A
PowerPoint file containing the excerpts will be created on your computer at the location you
selected in step 1.
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Transcript Manager Options

There are three categories of options for you to set in Transcript Manager:

e General options
e Highlight options

e Clip options

To Access Transcript Manager Options

1. Open Transcript Manager.
2. Open the View menu and select Options.

Once you have set the appropriate options in any of the three Options dialogs, click Apply or click Cancel to
close the Options dialog.

General Tab

General Options Description

Open last Case at start- | When you open TrialDirector, by default, the program opens displaying the last

up case worked on. If you deselect this option, when you open TrialDirector, a list of
available TrialDirector cases appears allowing you to choose the case you want
to open.

Automatically Monitor This option makes clipboard linking active by default when you open Transcript
Clipboard Manager.

VCR Refresh This option determines how often the VCR display is refreshed. The default
setting is 66 milliseconds. The lower the number of milliseconds, the more
frequently the screen is refreshed. On computers with slower video cards,
refreshing the VCR display frequently may result in a system performance loss.

Options for Openinga  Description
Digital Video Transcript

Display Organizer This option makes the Organizer Window visible by default.
Show Word Index This option automatically displays the Word Index panel each time a transcript is
opened.

Synchronize Digital Video | This option makes digital video synchronization active by default when you open
a Digital Video Transcript.

Synchronize Exhibits This option makes exhibit synchronization active by default when you open a
Digital Video Transcript.

Show Annotations/Issue | This option displays annotations or issue codes each time a transcript is opened.
Codes
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Show Attached Exhibits

Show Multimedia Breaks

Digital Video Transcript
Properties

Single

1.5 Lines

Double

Font Size

TrialDirector 6 Help - Preparing Transcripts

This option displays attached exhibits when viewing a transcript.

This option makes "beginning of deposition" video markers visible by default
when you open a Digital Video Transcript.

Description

Displays transcripts in single-spaced format
Displays transcripts in 1.5-spaced format
Displays transcripts in double-spaced format

Change the font size in which transcripts are displayed

Highlight Tab

The Highlight tab allows you to change the options for the highlight bar that moves through a Digital Video

Transcript.

Attributes
Use custom Graphic

Use custom color
scheme

Use Windows color
scheme

Size And Position

Height

Offset

Description
This option allows you to browse and set a graphic for highlights.

Use this option if you wish to designate distinct colors for the highlight bar and
the transcript background. You may also choose whether to display the highlight
with a border (default setting) if using a custom color scheme.

Use this option to properly display the transcript text and scrolling highlight bar
under High Contrast display settings. Enable this option for users with
accessibility needs.

Description

This field allows you set the height of the highlight bar. Changing to a lower
number makes the bar smaller. Changing to a higher number makes the bar
bigger.

This field determines the position of the highlight bar from the top or bottom of
the page and works only when the Alignment is set to Align Top or Align Bottom.
An Offset of zero (0) and Alignment of Align Top places the highlight bar at the
top of the page.
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Alignment This field presents a drop-down list of three choices for the position of the
highlight bar: Align Center, Align Top, and Align Bottom. It works in conjunction
with the Offset to determine the location of the highlight bar on the transcript.

Scrolling Description

Speed The speed control determines how smoothly the highlight bar moves through the
transcript. A value of 100 milliseconds would cause the highlight bar to jump,
while a value of 500+ milliseconds would produce a smooth scroll. The default
setting is 250 milliseconds. System performance is affected by increasing the
number, so a compromise between performance and visual effects should be
made.

Clip Tab

The Clip options tab allows you to set the multimedia clip options.

Clip Creation Options Description

Confirm identifier and Selecting this option will prompt you to confirm the information is correct before
description when saving a new clip.
creating a new Clip

Use custom formatting This option allows you to format custom clip identifiers using the codes shown
for clip identifiers (within  |below. For example:
the current case) <FI><LI>-<MM><DD>-<SP5><SL2>

Clips created with this format will be identified as:

JS-12-05-00145:23

The codes represent the following:

<First Initial><Last Initial>-<Month><Day>-<5-digit zero-padded page
number><two-digit zero-padded line number>

Each case may have its own set of custom clip identifiers.
Below is a list of codes to use for setting up custom identifiers:
Separator for Formatting Custom Identifier

- = Separator

Name Formatting

<FI> = First Initial
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<LI> = Last Initial

Date Formatting

<MM> = Month

<D> = Unpadded Day (ex. 5 or 12)
<DD> = Padded Day (ex. 05 or 12)
<M> = Unpadded month (ex. 2 or 11)
<MM> = Padded Month (ex. 02 or 11)
<YY> = Short Year (ex. 97 or 03)
<YYYY> = Long Year (ex. 1997 or 2003)
Starting Page Formatting

<SP> = Unpadded start page (i.e., 1 or 15 or 273)
(same as <SPO> or <SP1>)

<SP1> = Padded to at least 1 digit (ex. 1 or 15 or 273)

<SP2> = Padded to at least 2 digits (ex. 01 or 15 or 273)

<SP3> = Padded to at least 3 digits (ex. 001 or 015 or 273)

(up to SP9)

<SP9> = Padded to 9 digits (ex. 000000001 or 000000015 or 000000273)
Starting Line Number Formatting

<SL> - Unpadded start line (i.e., 2 or 15)
(same as <SLO> or <SL1>)

<SL1> = Padded to at least 1 digit (ex. 2 or 15)
<SL2> = Padded to 2 digits (ex. 02 or 15)
Volume Number Formatting

<V> = Unpadded Volume Number (ex. 1 or 24)
<VV> = Padded Volume Number (ex. 01 or 24)

Segment Creation Description
Options

Confirm before splitting Enabling this option prompts you prior to splitting transcript selections into

Segments when manually 'multiple segments during manual clip creation. Segment splits only occur when

creating Clips the transcript contains objections, multimedia breaks or periods of silent. If this
option is disabled, the segment is automatically split without user notification.
(Enabled by default.)

Split Segments at This option splits a transcript text selection that spans across multimedia breaks
multimedia breaks and creates two separate segments. (Enabled by default.)

Split Segments to This option splits a transcript text selection that contains objections and creates
exclude objections two separate segments. (Enabled by default.)

Split Segments to This option splits a transcript text selection that contains long periods of silence

exclude silence over <set |and creates two separate segments. (Enabled by default and set to 10 seconds.)
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amount of> seconds

Adjust start by

Adjust end by

Editing and Review
Options

Automatically play Clips
and Segments after
drag/drop

Display Segment breaks
in Segment Editor

Adjust segment seek to
start by

Adjust segment seek to
end by

T

Note: If your Digital Video Transcript timestamps are precise, both of the Auformatically adjust segment

This option sets the number of seconds by which the start time is adjusted when
a segment is created.

This option sets the number of seconds by which the end time is adjusted when
a segment is created.

Description

This option causes segments and clips to be played automatically when they are
dragged and dropped into the Transcript Window. (Enabled by default.)

This option causes segment breaks to be displayed between the corresponding
transcript text for each segment when a clip is loaded in the Segment Editor.
(Enabled by default.)

This option sets the number of seconds before or after the segment start time to
which the multimedia jumps when you seek to the start of a segment. Default: -3
seconds

For example, if the segment seek to start adjustment is set to -2 seconds, and
you seek to the start of a segment that begins at 00:00:03:00, the multimedia will
automatically jump to 00:00:01:00.

This option sets the number of seconds before or after the segment end time to
which the multimedia jumps when you seek to the end of a segment. Default: -3
seconds

For example, if the segment seek to end adjustment is set to 2 seconds, and you
seek to the end of a segment that ends at 00:00:45:00, the multimedia will
automatically jump to 00:00:47:00.

time settings can be set to 0. This would minimize the need for clip editing.

72
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Playing a Clip

When you play a clip in the Transcript Manager, the video appears in the Multimedia Player (in the right panel
of the Transcript Manager desktop) and, if the Transcript tab is active, the text of the transcript follows along
with the video. If the Clip Editor is active, the text of the clip appears in the Review Clip Text section of the

Clip Editor.
1. Expand the transcript folder by clicking on the + sign to the left of the folder or double-click on the
transcript identifier.

2. Expand the desired clip folder and right-click on the full clip icon. Select Play on the shortcut menu
or select Play Clip on the Clips menu. In the Clip Editor, click on the Play the Full Clip button

e
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Presenting Digital Video Transcripts
(DVTs)

When you load a DVT on to the Presentation display, the control bar appears collapsed beneath it:
7

Click on it to expand the full controls:

Hid h Time
e or show
Toggle COUMer
5o to beginning baﬁgen annotations OFF
play/ Gotoend - Sound ON
pause

Showhide

additional
options ( |
Clip x of Previcus | Mext Volume Sound OFF
total clilps clip Expand or clip Time counter ON
collapse the icounter appears
control on the videa)

Controlling the DVT

o To keep the jury from seeing the control bar, use Mirror Mode to control your presentation from
behind the scenes.

o When you load a DVT in Presentation mode, TrialDirector will either begin playing it immediately or
wait for you to click the Play button, depending on the default preference selected (see Presentation
Preferences > Exhibits > Digital Video Transcripts > DVT Play Options) and whether you set an
override in the clip properties. You can also set options to control whether DVTs automatically close
when they finish playing, or remain open and paused.

o To toggle between pause and play, double-click anywhere on the video.

¢ When you use the controls to move to different points in the video, the transcript text is automatically
repositioned when the video resumes playing.

Displaying the Full DVT (Virtual Clip)

e Transcript Manager automatically creates a virtual clip for each DVT that enables you to play the
entire DVT in Presentation mode. It appears as "Virtual Clip (ID)" in Transcript Explorer under the
deponent's name.

Example
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-l Paoli, Mike Vol 01] - 072141335

|_L| ASCH Tranzcript far Pali, Mike [al. 01] - 07/21/1995
0 AudioVidea Part 01 for Pali, Mike Val. 01] - 07/21./1995
9 Audio/Video Part 02 for Pali, Mike [Val. 01] - 07/21/1995
9 Audio/Video Part 03 for Pali, Mike [Val. 01] - 07/21/1935
29 AudioSvideo Part 04 for Poli, Mike Yol 01]- 074211995

¥ [2) Evhibits

( ._é Wirtual Clip MF'-EIF"E'I:I[‘-.-"irtuaI clip for full tranzcnpt presentation]

e To display the transcript only (no video), type the Clip ID followed by :T and press
ENTER. Using the example above, you would type:
MP-0721:T
After the transcript appears, you can type -pg## and press ENTER to go to a
specific page in the transcript. To go to page 3, you would type:
-pg03

Setting the Layout of the Video and Transcript

e The options in Presentation Preferences > Exhibits > Digital Video Transcripts give you control over
the default layout of the video and transcript text, how text is highlighted, fonts, and more. Spend
some time experimenting with these settings, and expand the Information text in Presentation
Preferences for more information.

e You can move DVTs around the Presentation display the same way you move images (see
Controlling the Presentation Display).

e To change the layout position of the video and transcript on-the-fly during presentation, press CTRL
+ TAB. A popup selection box appears where you can select a different layout.
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Viewing Attached Exhibits

If you've attached exhibits to a transcript in Transcript Manager, each exhibit
automatically appears at the right time when you present the DVT.

You can specify whether attached exhibits open in Zone 1 (to the left of the DVT) or
Zone 2 (to the right of the DVT) in Presentation Preferences > Exhibits > Digital
Video Transcripts > Linked Exhibits.

You can annotate the exhibit just as if you loaded it yourself, though you may want
to pause the DVT while you do so.

Provided you specified when to clear the attached exhibit in Transcript Manager, it
will close at the appropriate time. However, you can also hover over the top right
corner to access the controls that enable you to close it, maximize it, or move it to a
different zone. (See Controlling the Presentation Display for more information.)

Annotating and Emphasizing the DVT

You can use tools on the Presentation Toolbar to annotate and emphasize aspects of a running
video and the transcript text.

= |
Consider using Callout Zoom tools &= , such as Projection Zoom or Capsule Projection
to draw the jury's attention to the deponent's face.

Enabling Closed Captions

To enable closed captioning on-the-fly during presentation, type -CC and press ENTER. (Repeat this
command to disable closed captioning.)

76

D Hl:m;e Mr. Ball's deposition was ii':'rl
I have you gone back and reviewed any of the monthly

llnanrml statements from Chem Lig that were submitted
N

Closed Captioning
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Using TimeCoder

Timecoding a transcript is synchronizing the ASCII transcript to the multimedia file by setting time stamps on
each line of the transcript. This allows synchronized playback of video files and an accompanying transcript.

TrialDirector includes a simple timecoding tool (TimeCoder) which is very effective for small jobs. If you will be
performing a large amount of timecoding, we recommend that you obtain a copy of inData's TimeCoder Pro.
Timecoder Pro automates the process of timecoding, as well as performing the synchronization as much as
20 times faster than realtime.

it

4

Note: Before beginning the timecoding process, ensure that the appropriate DVT has been created
and that at least one of the corresponding multimedia files has been loaded.

Timecoding a Transcript

To begin timecoding a transcript:

1. From the Tools menu, select Timecoder.... The following windows appear:
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T Timud ke - [HLrthal, Ferwn (Vak, D] - OLFAAT 2000 [(Nermerkrarion E oeat peT]

B 5t je= MaSesds [l fSen

1 ML Yyt O™ 0 B
Harrpation and [ontrol HodKeys

HOAE Bhirvs 83 busgarvangy of Saviens
EMD er/e e v of Baraagl
PAGE L Bloev o cnen Sopleg page
PAGE v e om0 gy 008
P ARRO eing g S0 N atetigd o
Dlrwr BRI Bigeyn dhosen ora Bardoigt e
LEFT SRR e ey [k
RIGHT ARRR Sewh Snlvreky bremad
A0 [+ Incssacs plahack sosed
SUBTRACT H Dobimebe Dbt s
EPATERAR . Pl Tisblode o comied bt
DELETE Fererzve Rirmailcada bom e
PaLSE Pl F sl (s

GedaR: AL

=
|

Faacly Pape 1. Lima T_ 1o Soms]

Plaas salact the Diglal Video Trarscrpd you would Bos o
ek, with o B st Eslonsd

| T apen the peleciad DT, cick Open
T it withiosut operaneg. clck: Cancel
Dicital Viden  SelectaDVT:  CADOCUMENTS AND . \DEPODODD,
Iranscrp o Bavthel, Echwsn fviol 07) - 01424/ 2002 |Dve... |

2. Inthe Open a Digital Video Transcript window, select the appropriate multimedia file from the
Multimedia Selection Box. If there are no multimedia files to choose from, load the appropriate
multimedia files.

3. Find the place in the transcript where the selected multimedia file begins. To do this, click Play E
on the Multimedia Control Box, listen to the first few words of the multimedia file and then search for
those words in the ASCI transcript using the Find command under the Edit menu.

I-'? Note: If you cannot locate the first words of the multimedia file, advance the multimedia file and
try again since the transcription may begin further into the multimedia file.

4. When you have found the beginning of the multimedia file in the transcript, verify that the blue

highlighter bar is on the line of transcript that corresponds to the beginning of the multimedia file.
—

Click the Seek to Start button === on the Multimedia Control Box to rewind the multimedia file to
the beginning.
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]
5. Click Record &2 on the Multimedia Control Box to enter Timecoding Mode.

6. Click Play on the Multimedia Control Box to begin playback of the multimedia file.

7.  When the multimedia file reaches the first word of the transcript line that is currently highlighted in
blue, press the SPACEBAR. The current multimedia time is stamped on the left side of the transcript
line, as shown below.

Fie Bt Wew Musmeds Tools  Hep
U 88 Yoot $0° ¢ 00

Mavigation are] Control HolEaps:

MOME ... .. ... Moveilo begeoing of renooipt

END . Merva o anding of Luarrcap!

PAGE UP .. _.__ ... Moweup one displey pags

PAGE DM Morve deswry o dkiplag page

WP SRR .. .. ... Move up one barsoept Ine

D™ AR o doaah £ Pranzongd e

LEFT ARRDW . Soek mulmedia back

REGHT ARRDW . Seek multimeds foreerd . :

ADD ] Ircaeace plapback. spead :
SUBTRALT [ .. .. . [ecsease plaphack spead gﬂfﬂﬂﬂgﬁzg el
SPACEBAR . Place TimeCode on cumend ine =

DELETE........... ernrye TimsCods hom ine [EBO124AWEB.MPG
PALISE .- .. Py Pause molimeds shesm [Timtoder @& & W O 03 a9 Ch o

Gesdds 01 IEE YIDEOGRATMER: Thack you very =wch.

St Tepoctan pleass svear 1o
ThE WitRedF kRS we Wil BeglA.

EDWTN BARTHEL, =
» herein, Beving been firac duly swern by

1fted Ehorthand Reporter, tescified eo

R R
T T T T

il DAHETEATION -

ek Page 4, Line 4. [Mo S-com]

8. Continue this process until you reach the end of the multimedia file. If you miss a line or stamp a line
incorrectly, use the appropriate keyboard commands to edit your mistakes (see Editing Timecodes
below).

r') Nofte: You must be in Timecoding Mode to edit timecodes. To enable Timecoding Mode, click the
Record button so that it is red.

9. If there are additional multimedia files, repeat steps 2 through 8 until the entire transcript has been
timecoded. When the entire transcript has been timecoded, you can export the Digital Video
Transcript.

Editing Timecodes

The sections below explain how to correct the two most common errors made while timecoding a transcript.
You must be in Timecoding Mode in order to edit timecodes. To enable Timecoding Mode, click the Record
button so that it is red.

r') Note: When editing timecodes, ensure that the timecodes are in chronological order. For example, the
timecode 00:00:15 cannot be preceded by 00.00.30.
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Timecoding a Missed Line

If you do not press the spacebar in time to place a timecode on a line of transcript, simply rewind the
multimedia file by pressing the LEFT ARROW key on your keyboard. When the multimedia file reaches the
appropriate position again, press the SPACEBAR and continue timecoding as you normally would.

Changing an Incorrect Timecode

If you press the SPACEBAR at the incorrect time or on the incorrect line, pause the multimedia file by clicking

Pause <L or by selecting Pause from the Multimedia menu. Then use the UP ARROW or DOWN ARROW
on your keyboard to move the highlighter to the line with the incorrect timecode. Press the DELETE key on
your keyboard to erase the timecode. Rewind or advance the multimedia file as necessary and click Play or
select Play from the Multimedia menu. When the multimedia file reaches the appropriate position again,
press the SPACEBAR and continue timecoding as you normally would.

it

f

Note: If you are in Timecoding Mode and the highlight bar is on a line that already has a timecode,
pressing the SPACEBAR will overwrite the old timecode with a new timecode that corresponds to the
current time in the Multimedia Control Box.
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Creating a Digital Video Transcript (DVT)

Using TimeCoder, during the DVT creation process, the deposition transcript is added to the DVT database.
You can also process the associated Audio/Video reference files along with a pre-timecoded transcript.

1. To create a new DVT, select the Tools menu and choose TimeCoder.

2. In TimeCoder, select Create a New Digital Video Transcript from the File menu. The following
dialog will appear:

:..l‘_':.l‘f'.iTr'- a Maiw Eﬁgﬁ!al"’i:'iq-n?- Transcrpt

T vzl wall hslip o o creuste & nesr Digit sl Widkeso
Tramacnpt for use wathen TimeCoder.

l Ta begn, please enbes a path and fleniame for the tanscipt
— wpou weould e lo use inko the feld below.

Ta contrue, chck Nt
To e, chek Cancel

Selact & banscapt

Hed, plesse endes the deponent name, deposhon dabs,
wokame rurmber, snd sy other pebewant informabion for tes
Diigetal Video Transcnpl nbo the helds below.

= Toopen and teview the banscipt, cick Edit
[ Dresposibion Erdoimstion:

Digital Video i T —
|_|Tr |r i Frst [Edem Midde Insiat |
Loact [Barthel Suffec

Deate: |rame/2007 = Mok |1

"""" ™ Qe [

e B

4. Enter the deponent information as shown in the screen above. You can use the 'Other’ field to
include other case or deposition information or to enter a description for a proceeding other than a
deposition, i.e., a trial or hearing transcript. Click Edit if you wish to view the actual transcript text file.
Click Next to continue.

Copyright ©2010 inData Corporation. All Rights Reserved. 81



TrialDirector 6 Help - Preparing Transcripts

| Create a New Dhigital Yideo Transcript

TimeCode hu&mnimdﬂniwmiﬂ
ndormation foi the specifed ranscript. ey this
= irdormation and comact as nesdad

o T opan and 1eviess the ianscipt. chck Edt

Digital Video  Exst page containing ine rumbers: [[] =
Transcript Lirwe rwmbesied pagefs) |11
Lath pasps £l sarang B rnbeds: | |1

________ Humbered Enes per page:

-------- E&l
Cancal | cgock | mea> | coese |

5. Confirm the page and line information for the transcript text file. Click Edit if you wish to view the
actual transcript text file. Click Next to continue. The following screen will appear:

‘Yo iy opticnally peesarve the peirted trnecodes found
I\D 1 yous presenve bemecodes, you mietl specily ol sudio/video
iesoumceds] for thiz Digital Video Transonpd in chionological
ordar al thes bene,
Mullimediia Fﬁmmmm
Stream
Cancel | cack [ Heds |

6. You have the option to preserve the original timecodes within a deposition transcript, if they exist.
Click here to view the steps involved to preserve timecodes. If you wish to import the transcript
without timecodes, click Next to continue.

7. Click Create to begin the DVT creation process.

Create a New Dagital Video Transcript

The v Digital Video Trarctipt wall now be created

based on the infcsmation grven.
| This process could Lake 2 faw moments depending on the
size and fomat of the selescied ransonph

T begn the craalion process, chek Craate.

Woarking
T backup chck Back. o bo et chok Canced

Progress:

Cancel | < Back tens | [Ceae ]
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8. After the process is completed, click Next to continue. After the DVT has been created, the screen
below is displayed so you can review the creation results.

"Create a New Digital Video Transcript

ir

Finishad!

Thee reswe Digetal Video Tianscsipl hiss been crasted

Please review the creaton results carchuly bo engure no
AR Wl g

Tt chok 0K
To create ancthes Diglal \Video Transcrph, chck Agan
Fremds

Thes opration vt conmpleled tuoasehy

agan | [ OK |

9. Click OK to open the newly created DVT or click Again to create another DVT.
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Importing Transcripts

Topics:

= |mport TrialDirector™ Case File (*.cms)
=  |mport LiveNote™ / VideoNote™ File (*.ptf, *.vid)

= |mport RealLegal™ E*Transcript™ Files (*.ptx)

=  |mport Sanction II™ Transcript Database (*.mdb)

= |mport Timaro™ Post-production Time Stamp File (*.pts)

=  |mport TrialPro™ Post-production Time Stamp File (*.pts)
= |mport YesEdit™ CD-ROM with Sanction™ Transcript Database (*.mdb)

After a transcript has been synchronized using either the TimeCoder application or a third party program, it
can then be imported back into TimeCoder.

The TimeCoder import features are especially useful for converting one timestamp file format to another. For
example, a Sanction I™ transcript database (*.mdb) can be converted to a TrialDirector Case File (*.cms) via
the TimeCoder import/export features.
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TimeCoder - Importing a TrialDirector Case File

TimeCoder can import existing *.cms files that may have been created in previous versions of TimeCoder,
TrialDirector or DVTWizard. TimeCoder users may want to import legacy *.cms files to correct timecodes,
add/remove multimedia resource files, adjust timecodes etc. After the *.cms file is imported into TimeCoder,
it can even be exported to other formats.

When a synchronized transcript is contained within a TrialDirector Case, we will need to import the
corresponding *.cms file.

Follow these steps to import from a TrialDirector Case:

1. Select Import from... | TrialDirector™ Case file (*.cms) from the File menu.

Import from Triallirector Case File

Thas veizaid vall huedp pou bo import ore of erore new Diglal
Wideo Teanscriphe] for uise wathin TimeCoder.

Erder & puasth ared fanams o the TasDiecte Case fls
= conkaining the desead Digital Video Transcriptiz] below

To confirnes, chck M
-.-i':.j::fcl- Vigeo To sk chck Cance

Sedect a TraDpecio Case Fle:

- Browe

_ Coneel | | |

2. Enter a destination path and filename for the *cms file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Browse far Compownd Medis Starage. ...

Leckjre | ) Pob. Wike = =B e m-

3 S| MPITELI9ET avs

Myl e o =l

Pt of ppee [ Compourd Meda Stasge | o) = _ Coeel |

b. Select the desired destination folder and *.cms file. Click Open.

3. When the desired path and filename are selected, click Next. The following window appears:
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Impaort from Triallirector Case File

| Plaase sedact the Trarscoipt(z) ou would Boe bo mpon.
To continue, chek et

T backup chck Back, o by st chek Cancel

i Gabect Dighal Video Transerpllz)

cript | Pk Michsel Vol 01) 0772111335

amal] Cescpl |

4. Select the Digital Video Transcript(s) you would like to import into the current case. Click Select All
to import all Digital Video Transcripts or Clear All to clear all selections. Click Next to continue.

The seliscted Digital Video Transceipl{z) wil now be

smpodted into TimeCoder,

| ] et e Do e
T oo bengen thosr ripiel peocess, chok Inpoit.

WOrKING 1o backup chok Back, or'ta sk chick Cancel

Progress

.......

Cancel < Back E [ Impo_ |

5. Click Import to continue the import process.

The Digital Video Trarscapt(z) have been imposted.

™ Please review the import resuls carefully to snsure no
| e wainings weese rriued
To esdt, chck OF.
Finished! —Resds
The following depasition{s] were impored:

- Podl, Michasl Vol 0] - 07211535

[ ok

6. Verify that there are no warnings that were issued. Then select OK to complete the import process.
You will then need to open the Digital Video Transcript that you imported.
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TimeCoder - Importing LiveNote / VideoNote Files

When a synchronized transcript is imported from a LiveNote™ / VideoNote™ file, you will need to import the
*.ptf / *.vid files that were created from the original application.

To import files from LiveNote / VideoNote:

1. Select Import from... | LiveNote™/ VideoNote™ files (*.ptf) (*.vid) from the File menu.

Impart from LiveNote(Th) 7 VideoNole[TM) files

This weizard will el you b impost Livebobe(TH] and
VidsoMote{TM] B for uze wikin TimeCoder

K= | T begn, please erter the path and Hename o the
— Livetiote{T M) and VideolobedTM] Rhes pou veould Be o
uge mlo the helds below

; To contirue, chek Med

Transcript  Toeo, chck Cancel

Sebact a [vablotelT M) harseepd [ gl
1
Simdect a'idsoobe{Th] e [~ vad}

| o |
_ Gl | | | |

2. Enter a destination path and filename for the *.PTF file, or click Browse to navigate to the desired
folder and filename.

Caaaal

f Nofte: If the *.PTF and *.VID files reside in the same directory, selecting the *.PTF will select the
associated *.VID file, as well.

a. |If you click Browse the following window appears:

Birermn far FEle, .

Lok e :._} [regenn _'I = [ I:'Tﬂ'

Y o HPOTE19E ol

My Rt
Drocuments:

Driihcbims

e o | g
|

Fletoltpe | LiseboelTH) Tramogs | ot) =

b. Select the desired destination folder and *.PTF file and click Open.

3. When the desired folder and filename are selected, click Next.
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Import from LiveNote [TM) f VideoNote[TM) files f?|

Hend. pleass enber the deponend nama, depoation dabe,
vl numbes, snd ary olber relevant rdomnation bor this
Digital Video Trardctipt inho the felds balove.

= T cortinis, chek Med

¥ Drepositicn [nicemation:

i Fost [IEER = Middeltist [
Laet Pt Suhe [
Date [7zinas =] Mokmet [T

™ Qb |

Cancel < Back | Hedt >

4. Enter the information for the deponent.

First Name Deponent’s first name

Middle Initial Deponent’s middle initial

Last Name Deponent’s last name

Suffix Suffix appended to deponent’s name. Examples: Jr., Sr., Esq.
Date Deposition date

Volume # Deposition volume number

Other Additional information

The Deposition Information and Other Information can be enabled or disabled by checking or
removing the checkmark from their respective boxes; however, both cannot be disabled at the same
time. If you choose to enable the Deposition Information, the FIRST, LAST, DATE and VOLUME #
fields must be filled in. If you choose to enable the Other Information, the OTHER field must be filled
in.

5. When you are finished entering information into the fields, click Next.
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Impart from LiveNote(T) 7 VideoMNole[TM) files

[hgital Vid

Transcripl

TimelCoder haz dedormined the followsing page and ne
micimalaon for the spacihed bansanpl Plaase venly thi
infimation: and conect s nesded.

To contrue, chek Hed.

Eiet page conlaining e numbers: | o
Line rusmbecsd pagafsl [11

Lzt pisger conbnng brn numbers: ﬁ
Mumbeted bnes parpage [©

< Black | Hests | ]

6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

7. Click Next to continue.

Import from LiveMole{TM) f YideoMNote[TH) files

Multimedia
Slream

_ Coeel |

o may optionialy presene the imecodes lound wathen the
Wideohlole{TM] syncheorization He [vid]

IF pomi pezarve bmecodes, pou mu speciiy all audofvideo
tesouncels) for this Digkal Video Transcript in chronological
onder &l Ehis Bme

[ Preseres Videotiobe{TM] tmecodes

|

8. If you would like to preserve VideoNote™ timecodes, you must specify all multimedia resources
associated with the VideoNote (*.vid) file in chronological order. Click here for instructions on

preserving timecodes.

9. Click Next to continue.
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Import from LiveMote{TM) 7 Yideoote[TH) files

Thee e Digital Widdeo Transcript vall now be created
bt an the rdamnaston grosn

| é_l"..‘* Thes processs could take a fev momants depending on te
size g format of the: selecied ranscrpt

T beg the crestien process, chek Craste.
To backup chek Back, o ho et chck Cancel

Eancel Back |

10. Click Create to begin the import process. When the progress bar reaches the end, the import is
complete.

Impart from LiveNote| TM] / YideoNote[TM) files

Thee: newe Dgatal Video Trarscapd has been croated,
o Pleate sevese the crasion tesits casfull o ensuee no

"= WIS Wi issued
Toeat, chck 0K
Finlshec!  Fesls

The operation was compleled successiully

11. Review the import results carefully to ensure that no errors were encountered.

12. Then select OK to complete the import process.
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TimeCoder - Importing RealLegal E*Transcript Files

When a synchronized transcript is imported from a RealLegal™ E*Transcript™ file, you will need to import

the .ptx file that was created in the original application.

To import files from RealLegal:

1. Select Import from... | RealLegal™ E*Transcript™ (*.ptx) from the File menu.

X

Import from Reallegal E*Transcript

Thes vazand will bedpe ot to mpsort an E " Transcopi[T M for
s wathin TemeCodes

To begin, please orter the path and flename for the
E"T rarecept[T M) pou veould Bos bo uzse inbo Lhe feld below,

To continuwe, chek Hext
To mat, click Canced

Sedect an E"Transcnpt
[

Blowsse
|| SR i)

2. Enter a destination folder and filename for the *.PTX file, or click Browse to navigate to the desired

folder and filename.

a. If you click Browse, the following window appears:

Heorwsn for File,,

Look i | £330 Depoa
3 o MR IE5 e

My Alisand
Dipourants

Dithlag

M Dot

My Compuit

i I
Mpheteod  Fie IMPOR2 6 ot b | Cpen I
r : e L] ___| |

Pt o ook [t eqa THIE Tesrmcrpt [ pts] =] s

b. Select the desired destination folder and .PTX file and click [OPEN].

¥

Nofte: TimeCoder Pro can import either the .PTX or .EXE format of E*Transcript files.

3. When the desired folder and filename are selected, click Next.

4. |If the selected .PTX/.EXE file requires a password, the following dialog will be displayed.
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Import from Reallegal E*Transcript

Thee E*Teanzcaipt TM] you beyve pedechad has been
pazsveced prodeched

Please enies the pazsword for thes E*Transcept{TH] inbo the:
pace provided below,

Diesital Vicleo  To contnoe, chek Hest
ranscripl 7o e, chok Cancel

E*Transcepd Pasiyced

ancel cam|ﬂm; ]

5. Enter the required password and click Next to continue. The password is generated by the
authoring entity of the E*Transcript file. If the password cannot be obtained, the file cannot be
imported. You will have to contact the author of the E*Transcript file to obtain the password.

Impart from Reallepal E*Transcript

Mot please arder the depcnent name, deposition dabe.
vohume number, and any other ielevant mdoemstion loe this
Digital Video Transcript wdo the fields below,

e To contirue, chek M,

W Deposibion frfcmaton

['5'_|"!:¢'|. ' Eust [Michssl  MWdelnbiat [
bl s =
Dote [oR/E/2002 =] Nohmet i

™ Qthes |

6. Enter the information for the deponent.

First Name Deponent’s first name

Middle Initial Deponent’s middle initial

Last Name Deponent’s last name

Suffix Suffix appended to deponent’s name. Examples: Jr., Sr., Esq.
Date Deposition date

Volume # Deposition volume number
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Other Additional information

7. The Deposition Information and Other Information can be enabled or disabled by checking or
removing the checkmark from their respective boxes; however, both cannot be disabled at the same
time. If you choose to enable the Deposition Information, the FIRST, LAST, DATE and VOLUME #

fields must be filled in. If you choose to enable the Other Information, the OTHER field must be filled
in.

8. When you are finished entering information into the fields, click Next.
Import from Reallegal E*Transcript IZ|

TimeCoder hus detesmined the following page and ine
rformstion fof the speciied ranseapt. Flease venly thi
miiormation and comect as nesded

s T cordires, chek Hed

! Eiet page containing line rumbers: [f] -
rAnSCripHd Line rsmbered pagefzi
Last page contamng Bne numbers:

Humbered e per page:

Cancel < Back | et > | |

9. [If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

10. Click Next to continue.

Impart from Reall egal E*Transcript rz!

The ness Digital Video Transcrpt wall now be cieated
based o the mloemation groen

| Thiz peocess could take & hew momenls depending on the
sizm and format of the seleched Manscripl.

WA Lk Tio bengen: the creation process, chck Create

T backup chck Back. oo o et chck Cancel

Frogeess
I

Cancel [ < Back L

11. This window indicates that you are ready to import the DVT. Click Create to begin the import
process.
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Impart from Reallegal E*Transcript [z:

The e Digial Video Transcapt has been created.

| ook Flease mnaew the crestion resulls carefully 1o ensiee no
1 VARENINGE bt dfied

Toesal, chick OF.

Finished!  Aeaks
The opsston was completed sucoessiuly

.........

12. Review the import results carefully to ensure that no errors were encountered.

13. Select OK to complete the import process.
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TimeCoder - Importing a Sanction Il Transcript Database

When a synchronized transcript database is created within the Sanction II™ application, the corresponding
*.mdb file can be imported into Timecoder.

Follow these steps to import from a Sanction [I™ Transcript Database file:
1. Select Import from... | Sanction Il Transcript Database (*.mdb) from the File menu.

Import from Sanction |I[TM). Transcript Database

This wizaed vl bl pou bo enpost & S ancion [1[TM)
Twmmt Duatabase for v withan TeneCodes.

| To begin, plaate arder the path and fename for the

(e Sanchon(TM] B Transerpt Databaze you would e bo use
o Ehes fisld below.

To continue, chck Neot

To e, chek Cancel

Select o Tranccopt Database:

Erﬂum|
_ Concel | | |

2. Enter a destination path and filename for the *mdb file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Look i |03 Tesnmoipts -| & =§ -
L = Exathes) E<L ik

My Amcert
Dipourents

)

Diicth g

My D pcarmenis

kA

——

Mplisinc  Fin e [ stoel F o roch] =]

Fiofppe  [versol SwienalTM] Tonoonpt Doisbene [ x| Carosl |

b. Select the desired destination folder and *.mdb file. Click Open.

3. When the desired path and filename are selected, click Next. The following window appears:
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Import from Sanction lI[TM) Transcript Database

Heud, pleats eniler the deponert name, daposiion dals,
wolume ramber, and any olher relevant infosmabon for this
Digtal Video Transenpd inbo the falds balow

T continue, chok Neat

W Deposiion Infomation

Fast | Midde Inisk [
Laet [Pok sufic [
Date: g7/ ness -] Yokma 8: I
T Other |
« Back Heat

4. Enter the information for the deponent.

The following fields are available:

Deposition volume number

Field Description

First Name Deponent’s first name
Middle Initial Deponent’s middle initial
Last Name Deponent’s last name
Surname Deponent’s surname
Date Deposition date

Volume #

Other Additional information

The Deposition Information and Other Information can be enabled or disabled by checking
or removing the checkmark from their respective boxes; however, both cannot be disabled
at the same time. If you choose to enable the Deposition Information, the First, Last, Date
and Volume # fields must be filled in. If you choose to enable the Other Information, the

Other field must be filled in.

5. When you are finished entering information into the fields, click Next.

Import from Sanction |I[TM) Transcript Database

TimeCoder has delenmined the folowing page and lne
rfommation los the specified transcripl. Flease veshy this
riprenation and conect s needed

To continus, chck Nest

Euzt page contarang ne numbers: ﬁi—.j
Lina rembessd pagaisy [
Last page contarsng bne numbers: |

Nurhﬂudi'-l::pmpagt|

<Bock | Hew> | ]
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6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.
7. Click Next to continue.

Once all adjustments are made, if necessary, select Next to continue. The following window will
appear.

Import from Sanction II[TM) Transcript Database

“ou may optnally presends the tmecodes found within e
branacpt datsbage
W o prereaye mecodes, wou must speciy ol sudosvideo

sesouncels] for thee Digital Video Trarscopt in cheonologcal
ofder at this Yers,

[T Pressrve onginal trecodes

This window will allow you to preserve timecodes which may appear in the original printed
transcript. If you want to preserve timecodes, you must specify all audio/video resource(s)
for this Digital Video Transcript in chronological order. Click here for instructions on
preserving timecodes.

7. If you choose not to preserve original printed timecodes, select Next to continue. The following
window will appear:

Import from Sanction I[TM) Transcript Database

The nees Diagital Video Tranccipt wall now ba created
L based o the information g
| -:_,k:.' Thiz process could take a few moments depending on the
wize and Eormat of the seleched Manscrpt
Tio begn the creabion process, chck Creste.

To backup chick Back. of 1o &t chck Cancel

Progeess:

8. Click Create to begin the creation process. The following window appears:
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Import from Sanction |I[TM) Transcript Database

T rewe Diigpital VWideso Teanscnpt huas been creshed
ol Flaata evaeu he cneation results casfully o entute no
e WaITENG et ersued.
Tio e, chck DK

Finished! Rends
Thee cgpes atmcer weas compheted successfully,

uuuuuuuuuu

¥ |

9. Review the import results carefully to ensure that no errors were encountered, then select OK to
complete the import process.
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TimeCoder - Importing Timaro Post-production Time Stamp Files

When a synchronized transcript is imported from a Timaro™ Post-production Timestamp file, you will need
to import the *.pts file that was created in the original application.

1. Select Import from... | Timaro Post-production Time Stamp File (*.pts) from the File menu.

Import from Timaro[TM) Past-production Time Stamp file [?I

Thiis wizard will sl pou to import & TimaioTM]
Post-production Time Stamp ke for uze within TimeCoder.
e To bagin, pleae enter tha path and Henams lo the
f— TimnarofT ] Post-produchon Time Slamg e you would Boee
b s i the fusld beedom

Digital Video Tocontrue, cick Nt
Transcripl  To s, chok Cancel

Gebart & Poslproduction Time Stamg e
: u : Brows |
_ Cocl | I | oese |

2. Enter a destination path and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

] 7%
Lockin |3 TiaFro - &= By B

5 ol P15 pls

L

My Amcrd
Diocument:

Dimihiugs

My D pcurmerits

wud
Hy Compiter

MyMelnch  Fi nams [WPOFE i = Open i

Flstoltpe  [Foieducton e starp e - p] =] et )

b. Select the desired destination folder and *.pts file, Click Open.

3. Once the desired path and filename are selected, click Next. The following window appears:
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Import from Timaro{TM) Post-production Time Stamp file [zl

K, pleace enber the deponerd name., deposiion dabe,
viluree numbes, snd arp other eelevant infomation for this
Diigital Vidso Trarscaipl inko the: fslds bekow.

[ To cordmias, chek Hemd

[ Dupocﬂ‘imjriumaljm

Tr: it L Midelntiat [
I.nuPd Sulle [
Rate: [o7/21n955 =] Volume 3 |1
™ Gither |
I

Cancel < Back | Neat > | |

4. Enter the information for the deponent. The following fields are available:

Field Description

First Name Deponent’s first name
Middle Initial  |Deponent’s middle initial

Last Name Deponent’s last name

Suffix Suffix added to Deponents name, such as Jr., Sr., Esq.
Date Deposition date

Volume # Deposition volume number

Other Additional information

The Deposition Information and Other Information can be enabled or disabled by checking or
removing the checkmark from their respective boxes; however, both cannot be disabled at the same
time.

If you choose to enable the Deposition Information, the First, Last, Date and Volume # fields must be
filled in. If you choose to enable the Other Information, the Other field must be filled in

5. When you are finished entering information into the fields, click Next.
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Import from Timaro[TM) Post-production Time Stamp file

TimeCodar hat deteimined the lofiowing page and e
Efoumaaion for the specifisd hansonpt. Plaase vesiy thiz
mfoimation and coirect &5 nesded.

- To contirase chck Mewt
Digital Video Eitst page cortaining bne sumbees: [ e
ITanseripl Line rumbered pagest [0

Last page containing line numbess:

T e e i “urbﬁoditipcfpagrj
ol v Edt
Cancal <Ea:k| Bt | ]

If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

7. Click Next to continue.

Impart from Timaro[TM) Post-praduction Time Stamp file [EI

“fions iy ophonally presenys the tinecodes found within e
’ Postproduchon Teme Stamp fie.
| = IF ponan presedve bimecodes, sou mist specity o sudio/vdeo
resouncefs] for this Digital Video Transerpt n chionologicsl
codien af this time.

mMultimedia

alfeam

r B S

8. Click Next to continue.

9.

If you choose not to preserve original printed timecodes, select Next to continue. The following
window will appear:
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This window will allow you to preserve the original timecodes within the Post Production Timestamp
(*.pts) file. If you want to preserve timecodes, you must specify all audio/video resource(s) associated
with the .PTS file in chronological order. Click here for instructions on preserving timecodes.
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Impert from Timaro{TM) Post-production Time Stamp file b_‘

T reset gl Wideo Tranccript vall now ber creasted

baeed on Hhe infomation groen
1 :,,“'.:' Thiis process could lake & few moments: depending on the
sie and fomat of the sedected banscript
Working To begn the crastion process. clck Creste.
VWOTKINGQ
~ Tobackip chek Back, of lo et chck Cancel
Frogress

The roewr Digitad Video Trarscapt has been created

™ Please review the creation remuits canshully bo ensure no
| T WAITINGS wate ifued

To e, click OF.

Finished| Reus
The opesahicn was compleded successhillp.

________

[ oK |

11. Review the export results to ensure that the operation was completed successfully. Click OK to exit
the export process.
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TimeCoder - Importing TrialPro Post-production Time Stamp Files

When a synchronized transcript is imported from a TrialPro™ Post-production Timestamp file, you will need
to import the *.pts file that was created in the original application.
1. Select Import from... | TrialPro Post-production Time Stamp File (*.pts) from the File menu.

Import from TrialPro(TH) Post-production Time Stamp file m

This vazand wall bedp you o knport & TrialP1ofTH]
Post-producton Time 5tamp fls g use withan TmeCoder.
f Tin begin, pleate arder the path and Flenams for e
= TrialPuo{T M) Post-production Time Stamp fe wou would e

R b it Hhes el belowe,
Digital Video  Toecontnue, cick Neat
ranscripl  Toest, chck Cancel
Select a Post-producton Time Stamg e

_Browse |

2. Enter a destination path and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Bierama for il

Lok i !'_;Tlaﬁl:- e I e i

5 ol P15 pls

L

My Amcrd
Diocument:

Dimihiugs

My D pcurmerits

wud
Hy Compiter

MyHewoi  Fis [WP0F%E e - Cpen i
nama | J : .
aeel |
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b. Select the desired destination folder and *.pts file, Click Open.

3. Once the desired path and filename are selected, click Next. The following window appears:
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Import from TrialPro[TM) Post-productien Time Stamp file E
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4. Enter the information for the deponent. The following fields are available:

Field Description

First Name Deponent’s first name
Middle Initial  |Deponent’s middle initial

Last Name Deponent’s last name

Suffix Suffix added to Deponents name, such as Jr., Sr., Esq.
Date Deposition date

Volume # Deposition volume number

Other Additional information

The Deposition Information and Other Information can be enabled or disabled by checking or
removing the checkmark from their respective boxes; however, both cannot be disabled at the same
time.

If you choose to enable the Deposition Information, the First, Last, Date and Volume # fields must be
filled in. If you choose to enable the Other Information, the Other field must be filled in

5. When you are finished entering information into the fields, click Next.
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6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.

7. Click Next to continue.

Impart frem TrialPro(TM) Post-production Time Stamp file E

iou pay opbionally peeserve the timecodies found withn the

P Past-production Tine Stamp fle.

.\":") IF i preseive tEnecodes, you must specl all subavwdes
rezouncefs] o this Digetal Video Transcaipl in chionolopical
oudes 3 thes e,

[T Breserve oignal limecodes

This window will allow you to preserve the original timecodes within the Post Production Timestamp
(*.pts) file. If you want to preserve timecodes, you must specify all audio/video resource(s) associated
with the .PTS file in chronological order. Click here for instructions on preserving timecodes.

8. Click Next to continue.

9. If you choose not to preserve original printed timecodes, select Next to continue. The following
window will appear:
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Import frem TrialPro{TM} Post-production Time Stamp file rz
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10. Click Create to finish the creation process. The following window appears:

Impart from TrialPro[TM) Post-production Time Stamp file [2

The new Digtal Video Transcipt has been created
| Fleazs review the ciestion results canadiully o ensae no

ot ad WAITENgS wete sued
T e, ek OF.
Finished! Heks
The opaishon wat completed suscesshully,

11. Review the export results to ensure that the operation was completed successfully. Click OK to exit
the export process.

106 Copyright ©2010 inData Corporation. All Rights Reserved.



TrialDirector 6 Help - Preparing Transcripts

TimeCoder - Importing a YesEdit CD-ROM with Sanction Il

Transcript Database

When a synchronized transcript database is created on YesEdit™ CD-ROM with Sanction™ |l Transcript
Database application, the corresponding *.mdb file can be imported into TimeCoder.

Follow these steps to import from a YesEdit™ CD-ROM with Sanction II™ Transcript Database file:

1. Select Import from...
the File menu.

| YesEdit™ CD-ROM with Sanction™ Il Transcript Database (*.mdb) from

oW e

Import from Sanction HI[TM) Transcript Database

This wizaid nulheb;mmtrmlasmnﬂhl]ll

Tmmnt D atabiaze fon uee wathin TimeCode

To begen, pleass enber the path and Iia-mmefuh
S.u-du-{TMj i Transcnpt Duatabase vou vould B bo Lge

To contirue. chick Hext
T o, ek Cancel

Selact a Tranzcrpt Datsbase:

 Browe |

|

2. Enter a destination path and filename for the *mdb file, or click Browse to navigate to the desired

path and filename.

a. If you click Browse, the following window appears:
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b. Select the desired destination folder and *.mdb file. Click Open.

3. When the desired path and filename are selected, click Next. The following window appears:
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Import from Sanction lI[TM) Transcript Database
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4. Enter the information for the deponent.

The following fields are available:

Deposition volume number

Field Description

First Name Deponent’s first name
Middle Initial Deponent’s middle initial
Last Name Deponent’s last name
Surname Deponent’s surname
Date Deposition date

Volume #

Other Additional information

The Deposition Information and Other Information can be enabled or disabled by checking
or removing the checkmark from their respective boxes; however, both cannot be disabled
at the same time. If you choose to enable the Deposition Information, the First, Last, Date
and Volume # fields must be filled in. If you choose to enable the Other Information, the

Other field must be filled in.

5. When you are finished entering information into the fields, click Next.

Import from Sanction |I[TM) Transcript Database
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6. If the first page of the transcript that contains line numbers is a page other than one, enter the
correct page number or use the small arrow buttons to select the correct page number.
7. Click Next to continue.

Once all adjustments are made, if necessary, select Next to continue. The following window will
appear.

Import from Sanction II[TM) Transcript Database

“ou may optnally presends the tmecodes found within e
branacpt datsbage
W o prereaye mecodes, wou must speciy ol sudosvideo

sesouncels] for thee Digital Video Trarscopt in cheonologcal
ofder at this Yers,

[T Pressrve onginal trecodes

This window will allow you to preserve timecodes which may appear in the original printed
transcript. If you want to preserve timecodes, you must specify all audio/video resource(s)
for this Digital Video Transcript in chronological order. Click here for instructions on
preserving timecodes.

9. If you choose not to preserve original printed timecodes, select Next to continue. The following
window will appear:

Import from Sanction I[TM) Transcript Database

The nees Diagital Video Tranccipt wall now ba created
L based o the information g
| -:_,k:.' Thiz process could take a few moments depending on the
wize and Eormat of the seleched Manscrpt
Tio begn the creabion process, chck Creste.

To backup chick Back. of 1o &t chck Cancel

Progeess:

10. Click Create to begin the creation process. The following window appears:
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Import from Sanction |I[TM) Transcript Database
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11. Review the import results carefully to ensure that no errors were encountered, then select OK to
complete the import process.
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Multimedia Manager

After you create a new Digital Video Transcript (DVT), you need to add one or more audio/video files using
the Multimedia Manager. If you have multiple audio/video files that accompany a transcript, use the
Multimedia Manager to organize the files before you synchronize (timecode) the transcript with them.

Opening the Multimedia Manager

On the Multimedia menu, click Multimedia Manager.

I-.)' Note to version 5 Users: Use the Add Files and Up/Down buttons to add and organize your
files just as you did in the former Multimedia Stream Manager. The new buttons offer advanced

organization capabilities, but are not required.

Specify the multimedia for this Digital ¥ideo Transcrnpt

R R R g Rl R g

R b b b R e

R R W e R

suhchranizing.

Selected multimedia:

YWhen adding multimedia it iz ver impartant to make sure all referenced multimedia iz zorted
chronologically. Failure to properly order the multimedia will cause unpredictable rezults when

MNew Group

Add Filefs)
Add DYD

Feplace

Up

Do

RBemove

OF.

Cancel
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Adding Individual Files (such as MPEG, AVI, or WMV)

1. Click Add Files to select one or more multimedia resource files to add to the DVT.

2. Browse to the location of the multimedia file(s) and select. To select more than one file, press and
hold CTRL.

3. Click Open.

4. The file(s) appear in the Multimedia Manager. If they are not in chronological order, use the Up and
Down buttons to adjust the position of the multimedia resources as necessary.
The files must be in order to ensure accuracy when the transcript is synchronized (timecoded) with
the multimedia files.

The path of each multimedia resource file is used in the *.cms file exported from
TimeCoder Pro. Once the *.cms file is loaded into TrialDirector, the user may have to
browse to the multimedia file location if the path is different.

5. If you are finished adding and organizing multimedia files, click OK to return to the transcript.

Adding a DVD-Video or Video CD

Use the Add DVD button whenever you are loading files from a DVD or VCD, or when the contents of the
DVD/VCD has been copied to a folder on a local or network drive.

f Note: Super Video CDs (SVCDs) are not supported.
1. Click Add DVD.

2. Ifthe disc is currently mounted in a drive, browse to and select the drive letter.
-or-
If the disc contents has been copied on to a local or network drive, browse to and select the root
folder of the DVD/VCD contents.

3. Click OK.
The inData Digital Video Disc (DVD) Extractor automatically opens.

4. Use the inData Digital Video Disc (DVD) Extractor to convert the video to an MPEG-2 stream. Then,
select the .MPG file and click Open.

5. Repeat the previous steps for any additional DVDs/VCDs.

Grouping Files for Export (Advanced Users)

If you will be exporting a synchronized transcript and multimedia files across multiple CDs/DVDs, you can
use groups to designate which files should go on which discs.

1. In the Multimedia Manager, click the New Group button.
A folder named Untitled Multimedia Group appears.

2. Click once on the folder name to select it. Then, click again to insert the cursor on the text. Type a
meaningful name for the group (for example, the deponent's initials, deposition date, and the disc
number: SK110907 Disc1).
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3. Repeat the previous steps to create groups for ..Disc2, ..Disc3, etc. as needed.

4. Select a file and click the Up/Down buttons as needed to move it to the appropriate location under
the appropriate group. Repeat for each file. Ensure all files are in chronological order on each
disc.

The following example shows the structure for a deposition expected to span three discs when it is
exported:

Mu[ti media Manager hq

Specify the multimedia for this Digital ¥ideo Transcrnpt

YWhen adding multimedia it iz ver impartant to make sure all referenced multimedia iz zorted
chronologically. Failure to properly order the multimedia will cause unpredictable rezults when
suhchranizing.

Selected multimedia:

=l SK110307 Dizc 1 MNew Group
@] Staceyking_1.avi
=) StaceyKing_2.avi Add File{s)

la] Staceyking_3.avi
Gj] Stacevking_4.avi
—-- |23 SKEI110907 Dizc 3

(=) StaceyKing_B.avi
Do

RBemove

0k, Cancel

5. When you are finished organizing files in groups, click OK.
You can return to the Multimedia Manager at any time before you export the synchronized transcript
and multimedia files to CDs/DVDs to reorganize or replace them as needed.
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TimeCoder - Preserve VideoNote
Transcript Timecodes

To preserve the existing VideoNote ™ timestamps during import,

1. Check the Preserve VideoNote™ timecodes option, as shown below.

Impart from LiveMote(TM) F VideoNote[TM) files

“ou may ophionady peeserve the limecodes found wathen the
# VMMTH!M [ wd)
.\":") IF i preseive tenecodes, you must specl all subavwdeo
rezouncefs] o this Digetal Video Transcaipl in chionolopical

cuces 2 thes teme
Muktimedia tienscodes
Siranm P Ereserve Videolote(TH]
Add
Up
£ =
v Bemave

Cancel | cBock | Meas> | |

2. Click Add to specify one or more audio/video resources that correspond with the original VideoNote
(*.vid) file.

Brorame for AudieVides
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3. Select the audio/video file(s) and click Open to add the selection(s) to the list.

4. Repeat the process until all audio/video reference files have been added to the list.
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Import from LiveMote[TM) f VideoMote{TM) files
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5.

If the multimedia resource files are not in chronological order, use the Up or Down buttons to adjust

the position of the multimedia resources as necessary.

6. When all of the audio/video reference files have been added, click Next to continue.
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Preserving Existing Transcript Timecodes

Important Information About Transcript Timecodes

During the Digital Video Transcript (DVT) creation process, users are given the option to preserve timecodes.
This option is designed to preserve existing timecodes within the deposition transcript used during the DVT
creation process. Timecodes are usually generated in a transcript by the court reporter using "real-time"
steno software.

Below are some requirements of a transcript when preserving timecodes:
=  Timecodes must exist on the left margin.
= Timecodes must be in SMPTE format (HH:MM:SS). An example of this format is 01:23:10.

= Timecodes must not exceed 24 hours in duration.

ey

| f Note: Timecodes may be in a linear format or time of day format, as long as they adhere to the SMPTE
format.

Preserving Transcript Timecodes During DVT Creation Process

Preserving timecodes is a multi-step process. Follow the steps below to preserve timecodes.

1. During the DVT creation process, the dialog below appears allowing one to preserve timecodes
within the deposition transcript if desired. Check the "Preserve original printed timecodes" option, as
shown below.

fiou may optionally peesenve the peried tmecodes found

= wathir the original Iranacnipt.
_\":_}) IF woul preseroe imecodes, you must speclfy o sudo/vdeo
tezoidcads] los this Diglal Video Tianscipd n cheonologcal
onder ol thes time

¥ W Pressnos ognal pinbed mecodes
" Gipam ¥ Bl imecods to 060000
il
Up

Down |

-------- _ﬂ-cﬂw-'c|

2. Optionally, you can deselect the "Adjust first timecode to 00:00:00" option. This option will readjust
timecodes to offset at 00:00:00 in order to list the timecodes in a linear fashion. If you wish to
maintain timecodes in their original state (ex. time of day), you can uncheck this option. For best
results, we recommend leaving this option checked.

3. Next, the associated audio/video resource(s) for the Digital Video Transcript must be added in
chronological order. This process will determine the running time(s) of the audio/video resource(s),
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then match those resources against the timecodes within the deposition transcript. Click Add to
begin adding the audio/video resources. The following window will appear:

“Erowse lor Ndn vidoD, ..

Wy Compurer

Wy Neakl  Flarare
Flases

o, e, " e

Gl _|

all

Browse to the location of the first audio/resource file and select Open to add to the list. Repeat the
process for any other additional audio/video reference files. When completed, the audio/video

reference files will appear in the list as depicted below.

iou May ophionally peeser the ponted tmacodes lound

within the onginal ranacript
\'ﬂ) IF ol présenve limecode, vou mist specify ol sudiofvideo
tezounceds] los this Diglal Video Transcipd n cheonologecal
order ot g hime
[ Presesve ongnal pinbed tmecodss
[ Achst frst Gimecode to 000000

) EBUT24AWEE MPG

Stream

Click Next to continue through the process. After the DVT has been created, the timecodes wiill
appear within the deposition transcript. Also, the associated audio/video reference files are available

to review.

Check the synchronization of the DVT by playing back each of the associated audio/video
references. Slide the seek bar (on the Multimedia Control Box) to various places within the reference
file to make sure the playback is in synchronization with the timecoded transcript. You may have to
adjust timecodes as necessary. After you have checked the DVT for proper synchronization, it can

be exported.
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TimeCoder - Q/C TimeCodes

TimeCoder Q/C feature that allows the user to quickly review and update timecodes after timecoding. The
Q/C feature will clearly mark, in red, each line that does not contain a timecode. Below are the steps to
effectively Q/C timecodes.

Topics

Enable Q/C Mode

Q/C Mode Display

Navigate Between Missing Timecodes
Mark Missing Timecodes

Using Extrapolate Timecodes Function

it

f Note: Normally, only transcript pages containing Question and Answer dialogue are included in the
Q/C range. Transcript title pages and certification pages are not included when verifying timecoded /ines.

Enable Q/C Mode

1. First open the Digital Video Transcript you wish to check.

Qc
2. Click the button on the TimeCoder toolbar. Alternatively, select the Enable Quality Control
(QC) Mode from the Edit menu.

Q/C Mode Display

When the TimeCoder Q/C mode is enabled, any transcript dialogue lines that do not have an associated
timecode are marked in red.
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I-') Nofte: The light blue colored line indicates the current position within the Digital Video Transcript.

Navigate Between Missing Timecodes

When the transcript lines missing timecodes have been identified, the user can then navigate between each
instance to manually timestamp that particular line. There are 2 methods for navigating between missing
timecodes.

4

= (Click the Move to Previous Missing Timecode Ll and Move to Next Missing Timecode
buttons on the TimeCoder Pro toolbar.

= Alternatively, use the [N] and [B] keys to move to the Next Missing Timecode and Back Missing
Timecode. These keys are used because of their close proximity to the [Spacebar].

Mark Missing Timecodes

= Begin playback of the Digital Video Transcript by clicking the [Play] button on the VCR Control.

*  Enable Timecoding mode by clicking the record button " within the VCR Controls. This button will
turn red when the Timecoding mode is enabled.

= Use either the $ button or [N] key to move to the next missing timecode. Playback will
commence from the timestamp located directly above the marked (red) line. This will give the Q/C
operator ample time to mark the timestamp for the red line.

= Press the [Spacebar] to timestamp the red line. The [Spacebar] should be pressed at the first
spoken word of the marked (red) line.
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= The red line will turn to blue and the playback will continue., as shown below.
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=  Move the next missing timecode by pressing the [N] key again, as shown below. Use the
[Spacebar] to timestamp the line.
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= Repeat the process until all of the marked (red) lines have been timestamped.
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it

f Note: The grey colored line indicates a non-spoken portion of the Digital Video Transcript. The
transcript title, appearances, and certification areas will usually be marked as a grey line. These areas are
automatically defined during import of the source transcript and do not need to be timecoded.

Using Extrapolate Timecodes Function

TimeCoder has an Extrapolate Timecodes function that will automatically "fill" gaps between timecoded
lines. This feature is handy for automatically populating missing timecodes. However, this feature should
only be used when there are 1-2 line gaps between timecodes. Attempting to extrapolate a Digital Video
Transcript with large blocks of un-timestamped lines will result in poor synchronization during playback.
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Exporting Transcripts

After a DVT has been synchronized by timecoding the transcript, it can be exported to a number of
formats. Click the links below to learn more about each export format.

Topics:

122

Export to a TrialDirector™ Case File (*.cms)

Export an OpenDVT™ XML File (*.xml)

Export TimeCoder™ Multimedia List File (*.tml)

Export Transcript to ASCII Format(*.txt)

Export Transcript to AMICUS Format(*.ami, *.trn)

Export to LiveNote™ / VideoNote™ Format (*.pdf, *.vid)

Export to Media Player Synchronized Media File (*.smi)

Export to Sanction [I™ Transcript Database (*.mdb)

Export to CT Summation™ Briefcase format file (*.sbf)

Export to a Timaro Post-Production Timestamp File (*.jpts)

Export to a TrialPro Post-Production Timestamp File (*.pts)
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TimeCoder - Exporting to a TrialDirector Case File

When a synchronized DVT is exported to a TrialDirector Case File, a Compound Media Storage (*.cms) file is
created, which can be imported into TrialDirector.

Follow these steps to export a TrialDirector Case File:
1. Open the DVT you want to export.

2. Select Export to... | TrialDirector(TM) Case file (*.cms) from the File menu. The following window
appears:

Export to Triallfirector Case File

This wizasd will bedo pou o epon a Dagital Video Transcapd
: . bo 5 TnaDwsclos Caze [* cons) He.
e Plieaze entes the path and fename for the case e below,

il Flasnembes, & Traliectos Case (7 cms] Be can contan
e than one Digal ‘ideo Trarscepl

T contrue, chok Neat.
T e, chick Canced

Digital Video

Iranscrpy

Sedact the CMS path ard Renaemes:
|CAExpoits \MPOT21 95, e

_ Coedl |

Caaaal

f Note: At any time during the export, you may click Back to return to the previous export window or
Cancel to cancel the export.

3. Enter a destination folder and filename for the *.cms, or click Browse to navigate to the desired
folder and filename.

a. If you click Browse, the following window appears:

Sove Tromcripl A,

Sae |_.'|-.u'me-c1 -

e
My Amcent
Dipcarigiits

)

[ieskiop

s/

My Dpcumendy

98

My Corapisie

ilbos, John
Pk, e

M Msbweik.
Places

Fils e

S az e

[ rstedi oo =

| DepostmnDvacio Cane Fie [ ) ]

!

Copyright ©2010 inData Corporation. All Rights Reserved.



TrialDirector 6 Help - Preparing Transcripts

b. Select the desired destination folder and type a name for the *.cms file in the File Name
field. Click Save to save the selection.

4. When the desired folder and filename are selected, click Next.

Export to Trialfirector Case File

The Digial Video Tranccnpt will row be expdted.
| oaley This process could Lake & few moments depanding on the
| S sizet of the deposition ranscrpl.

Tin bsgen thes oo peocess, chok Expord.
WOTKING 10 backup cick Back. or fo et cick Cancel

Piogeess:

Conced <Back | | |CEme]

5. Click Export to begin exporting the DVT. When the progress bar reaches the end, the export is
complete.

Export to TrialDirector Case File

Thhe Drsgetal Video Traeescript has: been esported
| 2k Flease review the export resulls carehully 1o ensure no
; isand

| T PABITEH]S WRTH i
T maat. chek OF.
Finished!  Resks

The operahion was cofmplabed succas:huly

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the
export process.
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TimeCoder - Export to OpenDVT XML File

The OpenDVT XML file is an open file format for Digital Video Transcripts. This format was developed by
inData, in conjunction with other software vendors, to provide a mechanism for the seamless exchange of
transcripts & synchronization information between applications.

Follow the steps below to export to an OpenDVT XML file.
1. Open the timecoded DVT.
2. Select Export To... | OpenDVT(TM) XML File (*.xml) from the File menu.

Export 1o OpenDVT XML file %

This veizasd wall bl vou B0 expon a Diglad Video Transcsipl
by 2y O SO [ o i

= Fieaze enter a path and flenams for e exported s

O qital Vides To contirue, chck Nest.
TrANSCrIEt  To s, chek Cancel

Sedact the DpenDVT path and Manams:
- |CAExpoits M POT21 95l

Ilenﬂu-[

3. Enter a destination path and filename for the *.xml file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Save Transcript As

Seemin | L3 TCPwdi) - = By B

Wy Newoi  Fie [Uirtitied i ] [ sem i
Placz o

Sewanigm [ DpendT #HL Fie [l = Coresl |

b. Select the desired destination folder and type a name for the *.xml file in the File
Name field. Click Save to save the selection.

4. When the desired path and filename are selected, click NEXT.
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Export to OpenDVT XML file [

The DpenDWT ML fle vl now be exparted
| ok This peocess coukd take a few moments depending on the
| e zize of Ehe depasition hanscapl
To beagin the expoet peocess, chick Export
WROTHING 74 backup chck Back. o o st chick Cancel

Carcel | <gock | =

5. Click Export to begin exporting the OpenDVT XML file. When the progress bar reaches the end, the
export is complete.

Export 1o OpenDVT XML file [X]

The OpenDWT =ML Be has been soported
™™ Flaass rendew the sxport nesulls cansfully b entue no

| T VARG S VeI Epued.
To esol, click 0K
inishad! = Resuks:
The opsration was complebed successhully

[ ok |

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the
export process.
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TimeCoder - Export to Timecoder Multimedia List File

The TimeCoder Multimedia List file is a comma-delimited text file that details information about each
Multimedia Resource file that is part of the Digital Video Transcript. Exporting the TimeCoder Multimedia List
file is a handy way to backup information about the multimedia files associated with a timecoded transcript.

The TimeCoder Multimedia List file can be used in place of the audio/video files when preserving transcript
timecodes during the DVT creation process.

The TimeCoder Multimedia List file can be used by 3rd party applications (along with a timecoded transcript)
that need to import data from TimeCoder.

Follow these steps to export a TimeCoder Multimedia List file:
1. Open the timecoded DVT.
2. Select Export To... | TimeCoder Multimedia List (*.tml) from the File menu.

Export TimeCoder Multimedia Lizt

Thiz wizaid wil el you bo expoit & TmeCoder Multmedss
- List &5 & standad ASCH Ra.
C) Flease entes & path and Benames o the sported
eradtimedia Bzt below,
To corfirue, chek Hexd
:'.:.,.:i.-_'.':-,',:: 1 | Tt ook Cancel

Sedact the multimesdia k4 path and Renames:
[CAE sports\MPOT21 55 tmd

Brospse 1

Cancel [ Hed> |

3. Enter a destination path and filename for the .TML file, or click Browse to navigate to the desired
path and filename.

a. |If you click Browse, the following window appears:
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Save Transcript As

Sevein |3 TOPodl - = By B

D

My Amcrd
Diocument:

Db

My D pcurmerits

w3

My Commpiiber

MyHewcit i name irive: o] =] |
=l

Sarvm i pgm [I.-'wauﬂm:u'pemw i) Connl |

b. Select the desired destination folder and type a name for the .TML file in the File
Name field. Click Save to save the selection.

4. When the desired path and filename are selected, click Next.

Export TimeCoder Multimedia List

The TimeCoder Multimedia List wall now be exported

| =k This process could take & few moments depsnding on the
| = iz of the mulimedia kil

Too beesggiry i eaepooat peocezs, click Export:
WWOTRING 1o backup chek Back. of 16 1 chok Cancel

Progeess:

5. Click Export to begin exporting the TimeCoder Multimedia List file. When the progress bar reaches
the end, the export is complete.
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Export TimeCoder Multimedia List

The TarmeCoder Moimedia List has beer esportad

| =l Phaazs ravias the aeport esulty carefully bo snsuse no
| e WENINGs ware issund
To e, chick DK
Finished!  Remxks

Thee operation was completed successiully,

........

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the
export process.
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TimeCoder - Exporting to ASCII Format

Any transcript may be exported to ASCII (*.txt) format. To determine which format is ideal for your purposes,
consult the product manual for the application you plan to import the transcript into.

1. Open the DVT you want to export.
2. Select Export to... | ASCII Transcript (*.txt) from the File menu.

Export to ASCH Transcript x|

This wazard vall help wou to export 2 Digital Video Transcipt
- a5 & standand A5CH e,

i Flaace anber & path and Mename: for the exposted ranscept
Bk,

Tis cordirmss, chok Nesd
Tor st chick. Cancal

Selact the anscipl path and Menams:

[CAMPOT2T95
[ Espoet with page breaks Browese |
™ Expoet gouble mpaced e

¥ Expost esth mecodes W Inchade pliseconds

Cancel

it

4

Note: At any time during the export, you may click Back to return to the previous export window or
Cancel to cancel the export.

3. Set the export options as described below.

Export with Page

Breaks The exported transcript will contain page breaks.

Export Double The exported transcript will be in double-spaced format.

Spaced
Export with The timecodes that you placed in the transcript will be
Timecodes preserved in the exported transcript. This may be helpful

when archiving your files.

Include Milliseconds |The timecodes in the exported transcript will include
milliseconds, in addition to hours, minutes, and seconds. This
option can only be selected if the "Export with Timecodes"
option is also selected.

4. Enter a destination path and filename for the exported transcript or click Browse to navigate to the

desired folder.

a. If you click Browse, the following window appears:
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Sarew o |._.'| e 4T

Cibaciige
s

@

Diorthrap

My Docurmenis

Flaces 1
My Mo Filly e
[37 =
S i g

- e @@
[lm:l'lnﬁu 'r] S
[ASCR Toarworpt 1) =l Cancel

b. Select the desired destination folder and type a name for the *.txt file in the File Name field.

Click Save to save the selection.

5. When the desired folder and filename are selected, click Next.

6. Click Export to begin exporting the transcript. When the progress bar reaches the end, the export

will be complete.

Export to ASCI Transcript

The Digital Video Transcnpt wall riow be expoited.
boak Thiz process could Lake & few moments depanding on e
“ape size of the depositon rsnscnpt
T besgun Ehes esspooed peocess, chick Expod
WOTKING 14 backup chck Bisck. or to et chok Cancel

Progeess:

¢ Back

7. Review the export results to ensure that the operation was completed successfully.
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Export to ASCI Transcript

Thee: Dgetal Video Trarecnipt has been esported

| =% Flaace rewiew the sapoit resulls carefully to ensue no
| . AP WeDE issiand

To eaat, chek DK

Finished! Remks
The operstion was complebed succasshuly

8. Click OK to exit the export process.
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TimeCoder - Exporting to AMICUS Format

Any transcript may be exported to AMICUS (*.ami, *.trn) format. To determine which format is ideal for your
purposes, consult the product manual for the application you plan to import the transcript into.

1. Open the DVT you want to export.
2. Select Export to... AMICUS Transcript (*.ami, *.trn) from the File menu.

Export to AMICLIS Transcript El

Thes wazasd vall bedp pou o espeort 2 Digial Video Transcepl
1 at an AMICLUS Tr&'l:l!rﬁ =

Plaass enler & path and flenams for the sxpoded ranscept

To continue, chck Nest.
SRHCTL S 1o g, click Cancel
Cedec! tha anscipt path ared [densme:
JCAMPOT2155 e

[T Expoit walh pags beesks Bltomsse |
I Expoit double spaced —
& Expoit wath mecodes v Incheds pliceconds

_ Gl |

it

4

Note: At any time during the export, you may click Back to return to the previous export window or
Cancel to cancel the export.

3. Set the export options as described below.

Export with Page

Breaks The exported transcript will contain page breaks.

Export Double The exported transcript will be in double-spaced format.

Spaced
Export with The timecodes that you placed in the transcript will be
Timecodes preserved in the exported transcript. This may be helpful

when archiving your files.

Include Milliseconds |The timecodes in the exported transcript will include
milliseconds, in addition to hours, minutes, and seconds. This
option can only be selected if the "Export with Timecodes"
option is also selected.

4. Enter a destination path and filename for the exported transcript or click Browse to navigate to the
desired folder.
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a. If you click Browse, the following window appears:

Save Tramscripd &s...

Save i [ TCPd «| « @y B

E - B

My Record
Dooument;

@

Db
My Documenits

My Comngibes

Mypblewor  Fil pase [ | Gave
S as b [AMICUS Tosecopt " amd =] Canced

b. Select the desired destination folder and type a name for the *.ami or *.trn file in the File
Namefield. Click Save to save the selection.

5. When the desired folder and filename are selected, click Next.

6. Click Export to begin exporting the transcript. When the progress bar reaches the end, the export
will be complete.

Export to AMICUS Transcript

Thoee Doigatad Wideo Transcript vall now be exposted.
™ That process coud Lakis & few maments depardng on the
| e sz of the: deposition transciipt
To begn the export process, chck Export
WVOTKING 10 baekup slick Back, of bo s chck Cancel

7. Review the export results to ensure that the operation was completed successfully.

134 Copyright ©2010 inData Corporation. All Rights Reserved.



TrialDirector 6 Help - Preparing Transcripts

Export to AMICLIS Transcript E-

Thee: Dgetal Video Trarecnipt has been esported

Y Flaace rewiew the sapoit resulls carefully to ensue no
| e AP WeDE issiand
T et chck OIK

Finished! Remks
The operstion was complebed succasshuly

8. Click OK to exit the export process.
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TimeCoder - Export to LiveNote / VideoNote Format

When a synchronized DVT is exported to the LiveNote / VideoNote format, it can then be imported into
LiveNote or VideoNote.

Follow these steps to export LiveNote (.PTF) and VideoNote (.VID) files:
1. Open the timecoded DVT.

2. Select Export to... | LiveNote / VideoNote files (*.ptf)(*.vid) from the File menu. The following
window appears:

Export to LiveMote{TM) / VideoNate(TM) files

This wizasd will belp you lo expont a Digital Video Transcapl
o ta Livebiobe(TH) / Vidsoh cbe{T M) fes

|
A Fleazs enter & path and Rename lor the sxported banscapt
= below

To contirue, chck Neut
Export Ta oot chek Cancel

Sedact the irancenpt path snd [lenanme:
[ AE it MPOT 21 565l

§ o LiBeer

3. Enter a destination path and filename for the *.ptf or *.vid file, or click [Browse] to navigate to the
desired path and filename.

Caaaal

f Note: If the *.ptf and *.vid files reside in the same directory, selecting the *.ptf will select the associated
*.vid file, as well.

If you click Browse, the following window appears:

Lookin | () Livebloe = = By

L =

o

[ . |
I-u-mh:u Fiée e LA 35 =l E

File: ol pe [ Liveboted TH) Trarscnpe [ctt] =| Lo |

Select the desired destination folder and *.ptf file. Click Open.
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4. When the desired folder and filename are selected, click Next.
Export 1o LiveMote|Ti) f VideoNote{TM] files rgl

Thee Dhgetal Video Transcript wall row be ssported

| S This process coud lake & lew moments dependrg on the
size of the deposttion lranschpt

T bergan: ther mxport process, chok Bt
T backup chck Back, of b el chek Cancel

Progress.

_ Concel | <Bock | =

5. Click Export to begin exporting the DVT to LiveNote / VideoNote files. When the progress bar
reaches the end, the export is complete.

Export to LiveNate[TM) 7 Videohote{TM) files x|

The Digial Video Transcnpt has been expoited.

oYy Fleaze review the sxport iesults caselully bo endure ro
i WaTENgS eI Esued

T et ek O

Finighed! Reaks
T opseshon was cofmpletad sustesthay

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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TimeCoder - Export to Media Player Synchronized
Media Interchange

Topics:

= About Synchronized Media Interchange Files

= Export DVT to Synchronized Media Interchange File

About Synchronized Media Interchange Files

TimeCoder has a transcript export option that will create *.smi files for use with Windows Media Player™.
The Synchronized Media Interchange (*.smi) file contains the timecoded Digital Video Transcript, specially
formatted for use as synchronized captions within Windows Media Player™. Utilizing the *.smi file format
allows a Windows Media Player user to view synchronized transcript text.

When the *.smi file resides next to the source multimedia file (ex. *.mpg) within the same folder, as shown
below, Media Player will be able to use the synchronized transcript text.

Marme Size | Type
ijMPD?Zl mpg 442,613 KB  Movie File (MPEG)
B MPO721,smi TIKB SMIFile

Enabling the Captions option within Media Player will allow any corresponding *.smi file to be used for text
synchronization. The example below demonstrates Media Player displaying a text caption from a *.smi file
exported from TimeCoder.

T Windawy Medis Plapr

| Capucna

f; &

it

74

Nofte: Please reference the Windows Media Player help for instructions on enabling the Captions
option. The method to enable Captions depends on the version of Windows Media Player.
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Exporting Digital Video Transcript to *.SMI File

Follow these steps to export a Digital Video Transcript to a *.smi file:
1. Open the timecoded DVT.

2. Select Export To... | Media Player Synchronized Accessible Media Interchange Files (*.smi) from
the menu.

Export to Synchronized Accessible Media Interchange files m

This: wizard vall Ihelp wous bo eopoirt & Digitad Videsor Trargcrpd
. | &% one of moee SAM] es

Il Plaace anhet the output path to expost the SAMIE es to

To cordimss, chok Nesd
To mat, chck Cancel

Selach the outpat path
|C:\Expoets

path and filename.
a.

3. Enter a destination path and filename for the .SMI file, or click Browse to navigate to the desired

If you click Browse, the following window appears:

Browse For Folder

Please select an output Folder For the Digital Yideo
Transcripk Yolumeds)

@ Ceskiop

B My Documents

i My Computer

‘:g My Metwork Places

Make Mew Faolder ] [ (0]4 l [ Cancel

b. Select the desired output folder for the .SMI file from the Browse For Folder dialog. Click
OK to save the selection or Cancel to cancel the selection and return to the Export To... |
Media Player Synchronized Accessible Media Interchange Files (*.smi) window.
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4. When the desired path and filename are selected, click Next. The following window appears:

Export to Synchronized Accessible Media Interchange files E‘

T Digital Video Transcript vall now be esported
- This peocess could bake 8 hew moments depending on the
| T zipw of Ehe deposition barscapl,

To bage the e:po process, chok Export.
ALl v
CVOTHING 1 bisckup chok Back, of lo a4 chok Cancel

Progeess:
[

Cancel | <Bock | | Ewet |

5. Click Export to begin exporting the *.smi file. When the progress bar reaches the end, the export
results are displayed, as shown below.

Export to Synchronized Accessible Media Interchange files rz

The Dighal Video Transcpt has been exporhed
| sl Peate revatw the eupodl rasuts cansluly o ensue no

el wamings were issued
To e, chek 0K
Finishecd| el

The operation wat compleled successhully

(] 4 |

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the
export process.

140 Copyright ©2010 inData Corporation. All Rights Reserved.



TrialDirector 6 Help - Preparing Transcripts

TimeCoder - Exporting to a Sanction Il
Transcript Database (*.mdb)

When a synchronized DVT is exported to the Sanction format, it can then be imported into Sanction II.
To export Sanction Il (*.mdb) files,

1. Open a Digital Video Transcript.

2. Select Export to... | Sanction II(TM) Transcript Database (*.mdb) from the File menu.

Export to Sanction II{TM) Transcript Databaze
This wazard vl help wou bo export a Sanction H{TH)

Tisnzcnpt [ slsbase
| Pleate enter the path and fenams fos the exported

= database balow,
Digital Video  Tocontnue, chck Nl
Fanscripl  To e chok Cancel

Selech the datsbate path and fename:
[ C:ME spoetz\MPII7 2156 mdb

_ Gl |

¥

f Note: At any time during the export, you may click Back to return to the previous export
window or Cancel to cancel the export.

3. Enter a destination path and filename for the *.mdb file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Sove Trarscripl Bs...

Save ju [ TCPD | +« @ cr EB-

2 PP

My Rpcort
DHouments

]

Dok

Wy Dloseusreerats
w48

My Comgiis

Hn?e::uk Filt pasa | T - fave

Seveashoe | SenchonilTM) Tt Datdtate Pkl =) Canced

b. Select the desired destination folder and type a name for the *.mdb file in the File Name
field. Click Save to save the selection.
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4. When the desired folder and filename are selected, click Next.

Export to Sanction II{TM) Transcript Database

Thee Digital Video Trarecript wil now be expoted
| =1 This process could take e moments depending cn the
| size of the deposion rantcipt
Tio bege the sxport process, chok Eipeet:
To backup chok Back. of bo et cick Cancel

Working

Progress:

Cancel < Bock | B |

5. Click Export to begin exporting the DVT to Sanction files. When the progress bar reaches the end,
the export is complete.

Export to Sanction II{TM) Transcript Database

Thee Dagtal Video Transcipt has been eaported
| a2k Please review the evport results catefuly 1o ensure no

| WA were izued
Tonenat. chck DK
Finished! Rends

The operation wat compleled succassiuly

0K

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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TimeCoder - Exporting to a CT Summation Briefcase
format File (*.sbf)

When a synchronized DVT is exported to the CT Summation Briefcase Format File format, it can then be
imported into CT Summation Enterprise or iBlaze.

To export CT Summation Briefcase Format (*.sbf) files:
1. Open a Digital Video Transcript.

2. Select Export to... | Summation(TM) Briefcase Format File (*.sbf) from the File menu.

Export to Summation(TM) Briefcase Format File

This wazard vall help wou bo export a Digital Video Transcapl
fo & Sumenation]TiM] B nefcass Foemat Fls (= sbi],

et | Plaas enber the path and flenans fod the bisicass fils
L= belows, Flemernber, & Summation Briefcass Fomat Flle can
conbain mode than one Digitsl Video Tranccipt
Digital Video Tocontmus, chok et

[FANSCHPt  Tomd chek Cancsl

Select the SBF path and Sename:
e o ow e e |CAERpoRaMPOT196 e

P P R [ ki i g [

I—'} Note: At any time during the export, you may click Back to return to the previous export
window or Cancel to cancel the export.

3. Enter a destination path and filename for the .sbf file, or click Browse to navigate to the desired
folder and filename.

a. If you click Browse, the following window appears:

Sove Trarscripl Bs...

Save ju [ TCPD |+« @ EB-

_‘& IHPUTEIEA

My Rpcord
DHcuments

@

Dok

My Doty
My Comgiies
H; H&-.m F ad

¥ i [ |

Save
Seveahge  [SumnstoriTH]Bselcam Fomst Fle i) =) Canced
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b. Select the desired destination folder and type a name for the .sbf file in the File Name field.
Click Save to save the selection.

4. When the desired folder and filename are selected, click Next.

Export to Summation|TM) Bricfcase Formal File

The Digial Video Transcnpd will now be exporded
TS Thas peocast could lake & hew mormentt depardicg on the
| size of the depoaiion harscapl

Tio b the eepont process, chok Export
WWOTRING 1o backup chck Back, o 1o e chok Cancel

Cancel [ < Back |m|

5. Click Export to begin exporting the DVT to Summation files. When the progress bar reaches the
end, the export is complete.

Export to Summation[TM) Briefcaze Format File

The Digital Vide:o Trarscapt has been ssporbed

| oM Please review the export results carefily to ensure no
| e waining: wesse rriued

To esdt, chck OF.

Finished! Reuls
The opesahicn was compleded successhillp.

l__u'_h

Ok |

6. Review the export results carefully to ensure that no errors were encountered. Click OK to exit the
export process.
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TimeCoder - Exporting to a Timaro Post-Production
Timestamp File

TimeCoder can export a Digital Video Transcript to the Timaro™ (*.pts) file format.
To export to a Post-production Time Stamp (*.pts) file,
1. Open a Digital Video Transcript.

2. Select Export to... | Timaro(TM) Post-production Time Stamp file (*.pts) from the File menu.

Export to Timaro[{TM) Post-production Time Stamp file El

: Thes wizasd vl hedp you fo expon a Diglalideo Transcapd
= bo & Trnso{Ti] Post-peoduction Time Slamp [*.pts] e

1 Pleare enler a path and Flenames for the expobed kanscapl
below
To continue, chck Med

EXPOMa | yyua e Carcat

Sedsct fhe ranserpt path and [ename:
[CAE vt \MPOT21 95 pite

3. Enter a destination path and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Save Tramscripd da

Gaenin i-._.leT‘ul-l.'l 'I ' Ellﬂl.l-l"

MpMewod. e nane | - Save
Liri e i = i

Savmazbme  [AGER Dot [ po) =l _ Loed |

b. Select the desired destination folder and type a name for the *.pts file in the File Narme field.
Click Save to save the selection.

4. When the desired path and filename are selected, click Next. The following window appears:
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The Digltad Video Transcopt wall now be exportad.

\ b Thas peocess could take & few moments dapanding on the
| 5 iz of the depotition harscipl.

T begin the esepoet peocess, clok Expeot:
WOTHINGD 14 backup chiok Back. o o e chck Cancel

Cancel | cBack | | Ewot |

5. Click Export to begin exporting the Post-production Timestamp file. When the progress bar reaches
the end, the export is complete.

The Digal Video Tianscript has been exported.

| ol Plaase sevase the supol results canslully bo endus o
g WaITEnges wene isued.
To et chok OF.
Finizshed!  Rewdls

The: operabion was compleled successhully

ok

6. Review the export results carefully to ensure that no errors were encountered.

7. Click OK to exit the export process.
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TimeCoder - Exporting to a TrialPro Post-Production
Timestamp File

TimeCoder can export a Digital Video Transcript to the TrialPro™ (*.pts) file format.
To export to a Post Production Timestamp (.pts) file,

1. Open a Digital Video Transcript.
2. Select Export to... | Trialpro(TM) Post-Production Time Stamp file (*.pts) from the File menu.

Fxport to TrialPro(TM) Post-production Time Stamp file X]

Thes wizaed will berdp pou to et & Dighal Video Transcept
1o a TeiaFro{TM] Post-production Time Stamp [ pts) fle.

\
| Pleass erles a path and fenams fo the exgored Iranzeipd
3 bedonn

To eontnue, chek Mest
EHPOM S 7o ma, chck Cancal

Sedect the Brangcnpt path and Mename:
§CAEwports M POT 95 pi

3. Enter a destination folder and filename for the *.pts file, or click Browse to navigate to the desired
path and filename.

a. If you click Browse, the following window appears:

Savd Trapscript A4

S |23 TCPoad | = EerER-

Wy Dipsciminies

Wy Compube

My oot Fils e irisie oid 2

: — 5
Samacims  [AECH Transo [ pi =] Ftiad

b. Select the desired destination folder and type a name for the *.pts file in the File Narme field.
Click Save to save the selection.

4. When the desired path and filename are selected, click Next.
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The: Digtal Video Transcnpt vl now be oxporded.

™ Tt process could take & fevw moments deparding on the
sl aize of the depostion tranaciipt

To begn the export process, chek Export
WOrKING 7 backiip cick Biaek o to st click Eancel

Progress:

........

Cancel <Bock | 1ot |[[Ewer ]

5. Click Export to begin exporting the Post-production Timestamp file. When the progress bar reaches
the end, the export is complete.

The Digial Video Transcnpt has been exporded.

'Y Flaase review the sxport el camshuly bo entute no
| = VAMITMGS W e

T eoat, click OF.

nished! Asuks
The opsration was completed successhully

oK

6. Review the export results carefully to ensure that no errors were encountered.
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